MHAHUCTEPCTBO KYJIbTYPBIL KAPOBCKOW OBJIACTH

PACHOPSDKEHAE

A4.09. 2022 N AEF
r. Kupos

OG6 yTBepsIeHHH AIMUHACTPATHBHOIO PErjaMenTa npenocTaBieHus
rocymapcreeHHol yenyrs «Ipocrasienue anoCcTHIs Ha ApXMBHBIX
CIpaBKAX, aPXHBHBIX BHINHCKAX H KOMMIX APXABHBIX JAOKYMEHTOB,

JMCIIOJTHEHHBIX IO 32IIPOCaM, TOCTYNHBIINM H3-3a pyOexa
oT poccHiiCKUX H HHOCTPAHHBIX IPAKAAH, 4 TAKIKE JIHI 6e3 rpaskaIagcTBaY

B cooreTcTBUA ¢ @DencpalbHbIM 3aKOHOM OT 27.07.2010 Ne 210-03
«O6 opraHm3alIH IPeJOCTABICHHA TOCY AAPCTBEHHBIX 1 MYHHLIUIATBHEX YTy,
mocragoBrnerHusiME TIpasuTenseTBa KUpoBeKoH o6nacty ot 30.08.2011 Ne 118/414
«O6 A MUBACTPATHBHBIX PErNIAMEHTaX —TPeNoCTaB/ICHNA rocy1apCTBEHHBIX
yeryr», or 27.11.2015 Ne 72/778 «O mepedHIX TIOCYHapCTBEHHBIX YCIyT
F TOCYZAapCTBEHHBIX (YHKIMA HCIOJBMTCIBHEIX OpraHoB rocy/1apCTBEHHOM
priacTi KHpoBCKO# 001acTiy:

1. VYT1BepauTh AIMUHHACTPATUBHBIA ~ PerIaMeHT TIPELOCTABICHA
rocyfapcTBeHHOR yemyrd «lIpocrasnerue arocTHii Ha ApXWBHBIX CIIPaBKaXx,
ADXVWBHEIX BBITHCKax ¥ KOMMAX —APXHMBHBIX JOKYMEHTOB, HCTIOJIHEHHBIX
O 3ampocaM, IOCTYIMBIIMM ¥3-32 pybesa OT POCCHUCKUX M HHOCTPaHHBIX
rpakIaH, a TaKKe Uil 6e3 rpakIaHCTBay COIACHO TIPUIIOYKEHUIO.

2. Hacrosimiee paclopsDKGHEME BCTYIaeT B CHJIY LOCHS pU3HAHK
yTPATHBIIEM CHIy IOCTAHOBJICHUA ITpasmrenscrBa  KupOBCKOH o0acTi
or 22.01.2013 Ne 192/10 «O6 yTBepKIeHMM AJMUHACTPATABHOTO periaMenTa
10 TPEIOCTABICHMIO  MHHHCTEPCTBOM kymoTypsl  Kupopckodl — obmacTh

FOCY/IapCTBEHHOM YCIYTW 1O NPOCTABICHUIO AOCTIIIA Ha apXUBHBIX CHpPAaBKaX,



apXWBHBIX BBIIMCKAX W KOMWSIX APXMBHBIX JOKYMEHTOB, HCIONHEHHBIX
IO 3ampocaM, HOCTYIMHBIIMM H3-3a pyOexXa OT POCCHHCKHX H HHOCTPaHHBIX

IpaxjiaH, a TakxkKe JHIl 0e3 rpaXAaHCTBaY.

/

MUuHHICTpP KyJIBTYpPHI
Kupogckoit o6ractu , [ /o

,,/ JILJL. lsopuios




[Ipunoxenue
VTBEPXJIEH

pacropsKEHHCM MUHHCTEPCTBA

KymETypbl Kuposckol obnacty
o1 32.09. 2022 Ne 26T

AJIMUHUCTPATHABHBINA PETJTAMEHT
IpefoCTABICHHHA rocyaapcTBeHHOH YCIyIH «IIpocTaBjienne alOCTAJIS
Ha apXHBHLIX CI[paBKaX, apXHBHbIX BBINMHCKAX H KOIIHAX apXHBHbIX
NOKYMEeHTOB, HCIIOJTHEHHBIX 110 3alipocaM, NOCTYHMBIIAM H3-32 pyoOexa
OT POCCHHCKAX H HHOCTPAHHBIX IPAK/IaH, a TAKIKRE Jar 6e3 rpaskaaHcTBa»

1. O6miue MOJIOKEHHSA
1.1. IlpeamerT peryIMpoBaHHS AAMMHACTPATHBHOIO perjamenta

IIpeaMeTOM PeryIHpOBaHKs HACTOSIIETO AIMUHUCTPATHBHOTO PETIaMEeHTa
JBIMIOTCS  NOPANOK,  CPOKH M [OC/HEOBaTeNBHOCTE  BBIIOJIHCHNA
aJIMAHMCTPATUBHEIX — TPOLCAYD (meficTBHiT), OCYIIECTBISIEMBIX B  PaMKax
IIPENOCTABICHMS MHUHHACTEPCTBOM KYJIBTYpPhL Kuposckoit obracTi
roCyIApCTBEHHON YCIyTH IO HPOCTAaBICHHUIO alOCTHILL HA apXUBHBIX CIIpaBKax,
ADXMBHBIX ~BBIIMCKAX W KONMAX ApXMBHBIX JIOKYMCHTOE, HCIIOTHEHHBIX
[0 3ampocam, MOCTYIHMBIIAM H3-3a pyOeka OT POCCHHCKMX W HHOCTPaHHBIX
Tpa/IaH, & TaKoKe IHAM 0e3 rpaxIaHcTBa, IIOIeKAIIX HaIpaBICHUIO KK BEIBO3Y

3a rpaHwuily (fanee — roCyAapCTBEHHAL yCIyTa).
1.2. Kpyr 3agBuTe/IeH

3asBUTENsIMM Ha I[IPEJOCTABICHUE TOCYJapCTBEHBOM YCIYTH SABJLIOTCA
poccuifckie ¥ MHOCTPaHHBIE IpaXfaHe, a TakKe Jlad 6e3 TpaXJaHCTBa,
obparuBIIKecs U3-3a pyOexa 3a MOJyICHHEM rocyapcTBEHHON ycmyru (fanee —
3a5BUTETE). |

3agBUTEISIMA TaKKC MOIVT OpITL MHBIC JIHNA, HMEIOMHEe IIpaBo
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B COOTBETCTBUM C 3aKOHOZATENLCTBOM Poccuiickod denepanuu mbo B CHIY
HajmelNeHds WX 3aiBUTeNSIMH B YCTaHOBICHHOM IODPANKE MOHOMOUHSMHU

BBICTYIIATh OT WX UMCHHM TIPH MPEOCTABICHIN rocyIapCTBEHHOM YCIYTH.

1.3. TpeGoBanusi K NOPAAKY HHGOPMHPOBAHAS O MPEIOCTABJCHAM

rocyapcTBeHHoH ycJayr

1.3.1. TocymapcTBeHHas yciyra IPEIOCTaBIACTCA MHUHUCTEPCTBOM
KymeTypsl Kuposckoi ofiracta (samee — MHHHCTEPCTBO).

Crpasounas uHpOpMAIAsS B HHGOPMAIHUA 1O BOIPOCaM MpenOCTaBNeHI
rOCYZapCTBEHHOH YCIyr ¥ IPeIOCTaBIIAIOTCSL:

HEIIOCPENCTBEHHO B IIOMEIIEHUIX MMHHCTEPCTBA Ha uH(bOpPMABOHHBIX
CTEH[aX MY JODKHOCTHBIM JIMITOM, OTBETCTBECHHBIM 32 TPOCTABICHHAE ATOCTHIIA,
[P JTAIHOM IIPUEME;

npy  oOpalieHWH B MWHHCTEPCTBO 10  KOHTAKTHBIM TenehoHaM,
B MECHEMEHHOM hopMe Wi B (popMe SNEKTPOHHOIO TOKYyMCHTA,

C  WCHONL30BaHMEM HH(QOPMAIHOHHO-TEICKOMMYHHKATHOHHBIX ceredt
o0Imero IIONB30BaHUSA, B TOM YMCIC 1E(OPMATTIOHHO-TEICKOMMY HAKAHOHHOH
cetm «Murepuer» (mamee — CETb WsaTepret), BKmodas (QenepanbHyio
rOCYy/IapCTBEHHYIO HH(I)opManﬁOHHyro CHCTEMY «EnvebIHA mopTan
rOCy[JapCTBEHHBIX ¥  MyHHIMIANBHBIX  yCIYyT (Gymxrmit)» 1O ampecy:
http://www.gosuslugi.ru  (mamee  — Exguupii  mOpTaN),  PETHOHAIBHYIO
TOCYIAPCTBEHHYI0 HH(QOPMAIHOHHYIO —CHCTEMY «ITopTam TOCYyAapCTBCHHBIX
¥ MyHHOWOQIBGEEIX . yeoyr  Ku@poBckok obmacte» 1O ampecy:
http://www.gosuslugid3.ru (ranee — perHOHANbHBI OpTal), OQUIHaTbHEIH CalT
MEHECTEPCTBA TI0 anpecy: hitp://cultura.kirovreg.ru;

B MHOrO(GYHKIHOHATBHEIX I[EHTPaX NPeOCTABICHISI TOCY/apCTECHHRIX
¥ MyHMIUOAIBHBEIX YCIyT, ABILIIONIMXCS CTPYKTYPHBIMU TIO/pa3 eI CHIAMI
KupoBckoro — 0oGIIaCTHOTO — TOCYAapCTBEHHOTO  aBTOHOMHOTO YUpexKJIEHAS
«MHOTOpYHKIHOBATLHBIHA LEHTP IIPegOCTaRIECHUL rOCyIapCTBEHHBIX

M MyHHUITEIATBHBIX yCIyr» (fajee — MOILY).



Vudopmaiss 0 XOIe  [PeNOCTaBICHHU TOCYIAPCTBEHHOH  YCITyTH
IpeNOCTaBIAEeTCS IO  TeneOHy MIH  IOCPSACTBOM JIMYHOTO  IOCETICHNU
MHHHUCTEPCTBA B E060E BpeMsa ¢ MOMEHTA IIpreMa JOKyMEHTOB. Jiis moTydyeHus
CBEICHMI O XOIe NpeIoCTaBICHUA TOCY/JIapCTBEHHOM YCIyTH 3asBHTEICM
yKa3BIBAIOTCS  (HA3BIBAIOTCS) JlaTa H PErvCTPAlOHHBIA HOMED 3asBIICHUA.
3agBHTENIO MPEOCTABIMIOTCS CBENEHHMI O TOM, Ha KaKoM STalle (B mporecce
BLIIONHEHWS  Kakoro  aIMHHHCTPATHBHOTO  NEHCTBHS) — IIPEAOCTaBICHMA
roCyIapCTBEHHOH YCIyT HAaXOMUTCA peCTaBICHHBIN MM TaKeT JOKyMCHTOB.

3agBUTEIb, IIOJaBIIANA 3asBICHHE HYEPE3 M®II, BupaBe IIOIY4IHTH
pHQOPMAHIO O  XOAe  IIPEeJIOCTaBICHHA roCyJIapCTBEHHOH  YCIIYTH
¢ mcronp3oBanueM cepBrica «lIpoBepka craTyca 3asBK) Ha o(UIMaTEHOM caiTe
M®ILI. Tlo pesynpraTaM IpPEIOCTABICHHA rOCYIapCTBEHHON YCIYTH 3asBHUTEIb
mBemaercs o6 3roM mocpenctBoM CMC-coo0IneH .

[lpr mwgmHoM OOpallleHWM 3asBUTENL M ofparmeHus IO tenedory
IS CIIPABOK OTBETCTBEHHBIE CIICIIHAIIMCTEL 06A3aHEl B OTKPHITON ¥ JOCTYIHOH
dbopMe  MpeOCTABHTH  MCUCPIBIBAIOMME  CBEACHMA O IpeIOCTABICHAN
rocymapcrBeHHoM ycryru. Ilpm HEBO3MOKHOCTH OTBETHTh Ha TIOCTABIICHHEBIE
BOIIPOCEI CAMOCTOSTENIBHO ~CIICLMANNCT, K KOTOPOMY obpaTuicsi 3aABUTEINb,
epeajpecyeT 3asBHTENs IPYroMy JAOJDKHOCTHOMY  JIHILY, KOMIIETEHTHOMY
B IIPeIOCTABJICHNH JIaHHOH HH(OpMAITHH.

TTucsMeHHOe 06palerye, OCTYIUBIIee B MEHECTEPCTBO, PACCMATPUBACTCA
B Teuerne 30 mHel co mHS ero perucrpamun. OTBET Ha o0pallleHue HalpaBIieTCs
B (popMe SIEKTPOHHOIO TOKyMEHTa IO aJpecy 3IIEKTPOHHOH IOYTEI, yKa3aHHOMY
B oG palleHnH, TOCTYIHBIIEM B MUHACTEPCTBO B dopMe 3IEKTPOHHOIO TOKYMEHTa,
¥ B IUCEMenHOM (opMe IO IOYTOBOMY anpecy, yKasanHOMY B obpalicHiH,
ITOCTYIIMBIIEM B MAHHCTEPCTBO B IMCHMEHHOMT dopme.

1.3.2. Komcymsranuu (COpaBkd) TO  BOmpocaM  IIPSAOCTaBIICHNA
rOCYJapCTBEHHON YCIyTH MAIOTCs THCHMEHHO M (Wn¥) YCTHO OTBETCTBEHHBIM

3a TIPOCTaBJIICHHC AMOCTUIS I10 CIeAYIOIIHAM BOIIPOCAM.
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00 OIIpEeieTICHUHA HeoOXOUMOCTH TIPOCTaBIICHHUS aTIOCTHIIA
JUTS JIETAIM3alid apXUBHBIX CIIPABOK, apXWBHBIX BBIIHACOK U KOIIMH apXWBHBIX
JOKYMEHTOB, [OJNEKAIIIX HAIPABIIEHIIO MK BRBO3Y 33 IPaHUIly HO 3aIIpocam,
TTOCTYTIHBIIAM H3-3a PyOexKa;

[0 pa3bACHEHMIO YCTAHOBIEHHOIO I[OPsAJKa IPOCTABICHHA ANOCTHIA
Ha ApXHMBHEIX CTIPaBKaX, apXWBHBIX BBIIMCKAX ¥ KOTHMAX apXUBHEIX JTOKyMEHTOS,
MOJUTEXAINIX HallpaBIeHyIo WK BEIBO3Y 38 TPAHHILY, IIOATOTOBICHHBIX OpraHaMy,
OpraHu3alsIMy, PAacIION0KEHHBIMI Ha TEPPATOPUL KupoBckoli 001IacTH;

0 TpeboBaHMAX K JIOKYMEHTAM, NPCABABIAEMBIM JULL IPOCTABICHUA
AITOCTHILA;

0 CpOKe IIPENOCTaBICHH TOCY TapPCTBCHHOMR YCITYTH;

o mopsake OOXaloBaHMS JEWCTBHH (GesmeifcTBISI) M PELICHUH,
OCYIIECTBISIEMBIX ¥ TPHHAMAEMBIX B XOJe IMPE0CTABICHHSA rOCYJapCTBEHHON
YCIIYTH. |

1.3.3. Vadopmarps 0 MOpAAKe IPeNoCTABICHAN TOCYIapCTBEHHON YCIyIH

HpeJICTaBIIeTCs GecIuaTHo.
2. CTaHaapT OpecCTABICHHS FOCYIapCTBEHHOH YTy Iy
2.1. HanMeHoBaHNe TOCyIAPCTBEHHOM yCIyTH

HayMeHOBaHHE TOCYNApCTBEHHONM  yCIOyIHW: IIPOCTaBICHHC — allOCTHILA
Ha apXMBHBIX CITPABKAX, aPXMBHBIX BBIIFCKAX M KOTHAX apXUBHBIX JOKyMCHTOB,
FCIIONHEHESX [0 3ampocaM, MHOCTYTHBIIAM H3-332 pybexa OT POCCHACKAX

W MHOCTPAHHBEIX TPAXKIIAH, a Takke ULl Oe3 rpaxkiaHCTBa.
2.2. HanveHOBaHHEe OpraHa HCHOJHHTEIBHOH BJIACTH Knpogcekoi
00/12CTH, IPEJOCTABISIONIEro rocy apCTBEHHYI0 yCIIyry

I"ocynapcTBeHHas yClIyTra IpeloCTaBIIeTcs MEHACTEPCTBOM.

MUHHCTEPCTBO B YCTAHOBJIGHHOM TOPSAKEe HPOCTABIACT — AIllOCTHIb



HA apXWBHEIX CIPABKAX, APXMBHBIX BBIMCKAX M KOMHAX apXUBHBIX JOKYMCHTOB,
[10JUIEIAIIX TEPECEUTKS I BEIBO3Y 3@ IPAHKILY, TOATOTOBIEHHEX 00IaCTHEME
rOCYIapCTBEHEBIME apPXUBaMK, MyHHITATIATEHEME apXUBaMH M UHBIMU OpraHaMit
Vi OpraHU3aIEAME, PACTIONOKEHHBIMA Ha TepprToprE KupoBcKon obracT, KpoMe
Tex, KOMy TaKoe IPaBO MPEJOCTABICHO HOPMATHBHBIMH TPABOBEIMI AKTAMH
(nanee — WCIONHATENH), [0 3aIPOCAM POCCHACKEX K MHOCTPAHHBIX PAIAH,
a Tafoke MWl 0e3 TPaKNAHCTBA, CBI3AHHEIM C peanu3alliell MX 3aKOHHBIX IIpaB
7 cBo6ox (Haliee — 3aIpPOCH, IOCTYIIHBIINE H3-3a pyOexa).

HemocpeacTBeHEOE [IPEIOCTaBIECHHE rocyIapCTBEHHOH YCIIyTH
OCYIIECTBISETCS  HO/DKHOCTHBIM — JIALOM — MHMHHCTCPCTBA, — OTBETCTBEHHBIM
3a IPOCTABIEHUE allOCTUILA,

MuHnrcTepcTBO He Brpase TpeGoBaTh OT 3afBUTENS OCYMIECTBICHHA
JeiCTBHN, B  TOM YHCHE COIVIACOBAHUM, HEOOXOMMMBIX UL  IIOMyHCHHA
FOCYIapCTREHHON yCITYIH U CBA3aHHBIX C OOpAIeHHeM B MHBIS TOCYIapCTBEHHLIC
OPTaHEL, OPTaHEl MECTHOTO CaMOYTIPAaBIEeHHS, OPraHH3all|H, 33 HCKIIOUCHAEM
TONYYeHHs YCIyT, TOMyYeHHs HOKYMEHTOB K WH(QOpMAIW, BKITOUCHHBX
B IepedYeHb YCUYT, KOTOpBIE SABIMIOTCS HEOOXONMMBIME M 00s13aTeNEHBIMA
JUTSL TIPEIOCTABICHHS TOCY/I@PCTBEHHBIX YCIYT, YIBEPXIaeMbli 1IpaBuTebCTBOM

KupoBckoit obnacTd.
2.3. Onucanude pe3yabTara NpeaoCcTaBICHHAA rocyAapcTBeHHOM yCIyra

PesybTaTOM HpPEOCTABNEHH)S TOCY JAPCTBCHHOM YCIIyTH SBILICTCA

[POCTABICHAE W 3aUONHEHHC alloCTHIIA Ha apXMBHOM CHPaBKe, ApXWBHOM
BBINIHCKE ¥ KOIMIX apXUBHBIX JOKYMEHTOB, OISKAIIKX MEPECHIIKS MK BhIBO3Y
3a TpaHMIly, MOATOTOBICHHEIX WCIONHHUTENEM 10 3amlpocy pOCCHICKOTro
¥l MHOCTPaHHOTO IPAK/IAHKHE, a TAKoKe JUla Oe3 rpakIancTsa;

OTKa3 B HPOCTABICHMM W 3alONHEHHH ANOCTHIA Ha apXWBHOHU CHpaBKe,
aPXUBHOM BBIIUCKE M KOIMAX apXWBHBIX JIOKYMEHTOB, IOJATOTOBJICHHBIX

UCHOOJIHUTEIIEM 10 3alIpOCy 3aABHTCILA.
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2.4. Cpok DpeAocTaBJIeHUs roCyJAapCTBEHHOH ycayrd, B TOM 4HCIC
c yderoM Heo0XoAuMOCTH oﬁpameﬂnfi B OpraHu3aluM,
yYacTByoIye B IPeAOCTaBACHHM rocyaapcTBeHHOH YCJIYTH, CPOK
NPHOCTAHOBJICHUA NPeIOCTABICHAH rocyapcTBeHHOH YCIYrH
B clIydae, €CJIM BO3MOKHOCTb NPHOCTAHOBJIEHHs IPEIyCMOTPEHA
3aKOHOOATETbeTBOM  Poccmiickod — @eaepanuu, Knposckoii
06.J12¢TH, CPOK BBIAAYM (HAIIPABJIEHNs) AOKYMEHTOB, SIB/IAIOLIMXCSH
pe3yJIbTATOM NPeN0CTABIICHHSA rocyapcTBeHHOM yCayI'H '

Cpok TIpefoCTaBieHIs TOCYapCTBEHHON YCIYIM HE AOIDKCH IIPEBEILATR
TPHANATE [ITh PabodX MHEH CO IHI BHECEHHA OTBETCTBCHHBIM 32 IIPOCTABIIEHHE
ALIOCTHJISL 3aTACH B KHUTY (KypHAI) PEerucTpaiyy alloCTHUILL (rpada 2) o mate
TIpreMa TOKYMEHTOB TI0 IIPHIaraeMoH dopme Ne 1.

Cpox BBIOAYH (HaTpaBIIeHHs) pe3yIbTaTa IpeAOCTaBIICHIS
roCy/IapCTBEHHOM YCIyTH He MOJDKEH IIPEBBIIIATE J(eCATH pabourx IHEH CO JHS
BHECEHHs OTBETCTBEHHBIM 34 ITPOCTAaBJIEHHE AIIOCTUIIA 3aIlHCH B KHHTY (xypHAI)
perucTpaimy aroctuis (rpada 9) o faTe IPOCTaBICHIA allOCTAILA.

Cpokr NpOXOXIEHHS  aJMUHUCTPATMBHBIX  TPOLCIYP (neticTBUi),
HEOBXOMAMBIX JUTA IPeIOCTABIEHNS TOCY JapCTBEHHON YCIYTH, YKa3aHEI B pasnene

3 AZMEEHEACTPATUBHOI'O PErVIaMeHTa.

2.5. [lepeyen HOPMATHBHBIX MNPABOBBIX aKTOB, Peryaupyloiux
npefocTaBIeHAE roCy1aPCTBEHHOH yCIIyI |

[TepeueHs HOPMAaTHBHBIX MPaBOBEIX aKTOB, PETYIUPYIOLIHX
TIPE/IOCTaBIEHHe TOCY[APCTBEHHON  YCIYyTH (c yxa3aHWeM MX PEKBH3UTOB
¥ HCTOYHUKOB OGHITHAILHOTO OyOIHKOBAHNS), Pa3MCIIACTCs M aKTYaTu3upy eTeA
Ha OoQMIMATPHOM caliTe MUHUCTEPCTBA KyIBTYPBI Kuposckoit 061acTd B CETH
WrTepuer, Ha EquHOM IOpTale U PETHOHAIBHOM IOPTajIe.

2.6. HcuyepubIBaromui mepedyeHb  JIOKYMEHTOB, HeOOXOAUMBIX
B COOTBETCTBHH € HOPMATHBHBIMH MPaBOBBIMH aKTaMH JUJIf
IpeI0CTABJIEHHs] TOCYIapPCTBEHHOH YCIyrd M yeayr, KOTOpbIe
ABJISIIOTCH He0OXOAUMbIMH H 00s13aTeIbHBIMH
IS TPeJOCTABJEHUS] TOCYIapCTBEHHOH YCIyIrH, NOMICKAMMUX
IpeICTABJEHHIO 3asiBATE/1eM, CHOCOObI HX MOy eHHs 3asBATENEM,
B TOM YHCJIe B 3JIEKTpOHHOH (hopMe, MOPAIOK HX HPeICTABICHHUH



T TONMy4eHHs TOCYJapCTBEHHOM yCIyrH HeoOXOIUMO IPENCTABATD
clleoyIomuye JOKYMEHTHI:

3aIIOJHEHHOE 3asBICHNE O IIPOCTABICHIHN AlOCTIIIA Ha apXUBHBIX CIIPaBKaX,
APXWBHBIX BBITMCKAX W KONMIX ApXMBHBIX HOKYMEHTOB [0 IprIaraeMon
dopme Ne 2;

HACIOPT WM HHOH JOKYMEHT, YVAOCTOBEPSIOIIUN JTMIHOCTE 3aSBUTCIA
(B ciydae oOpaileHEs C 3asBICHMEM IIPEICTABUTENL 3aiBUTCSIA: NOKyMCHT,
YIOCTOBEPSIIOINAN JTHIHOCTH [PeJICTABHTEN, W JOKYMEHT, YI0CTOBEPSIOIIIHA
ero MOTHOMOUMS (HOBEPEHHOCTh HA OCYIIECTRIEeHME ACHCTBHEM OT HMCHH
3asBHTENN)); |

apXWBHYIO CIIPABKY, apXHBHYIO BHIIMCKY M KOMHM apXUBHBEIX NOKYMEHTOB,
HoUTeXKalie  Nepeckulke WIM  BEIBO3y 3@ TpaHHIy, IOATOTOBICHHBIC
HCIIONHUTENEM II0 3alfpOCy POCCHHCKOTO M IfiHOCTpaHHoro rpaXJaHuHa, & TaKXKe
g 6e3 TpakIaHCTBa, B 2 SK3eMIIIIpax (1 oK3eMILp — KOTIUS).

3agBuTeNs BIpaBe IO COOCTBEHHOM HHMIMATHBE TIPEJCTABATE CBEICHHA
06 oImare TOCYJIapCTBEHHOMH HOH_I;II/IHBI 3a TPOCTABJIEHWE amlocTid (B TeX
coydasX, KOTZa NpeoycMOTpeHa  oIulata roCyOapCTBEHHOH — TIOIMIIUHBL
3a OPOCTABJIEHHE allOCTHIISA B COOTBETCTBHHU ¢ ITYHKTOM 2.12 AnMUHACTPATHBHOTO
perjiaMenTa) M KOIHIO 3arpoca O HPeJOCTaBICHUN CBeIeHHI TI0 JOKYMEHTaM
06ACTHBIX TOCY/ApPCTBEHHBIX aApXHBOB, MYyHHIMIANBHBIX apXMBOB W HHBIX

OPTaHoB " OpI‘aHI/IBS,HI/IfI, CBSI3AaHHBIX C peaﬂﬂsauﬁeﬁ 3aKOHHBIX IIpaB v CB060,11.

2.7. UcyepubiBalomHi fmepedeHb  JAOKYMEHTOB, HeoOX0AUMEBIX
B COOTBETCTBHH € HOPMATHBHLIMH TPAaBOBLIMH  aKTaMH
sl IpeJOCTABJEHMs TOCYIAPCTBEHHOH  YCIYrH, KOTOpbIE
HAXONATCA B pPacHopsi’KeHHH rocyJapcTBeHHBIX OpraHoOB, OPTAHOB
MECTHOrO CaMOyUpaBjeHHsi M MHBIX OPraHoB, YYacTBYIOIIHX
B OpeJoCTABJEHMA TOCYJAPCTBEHHBIX YCIyr, H KOTOpBIE
3asiBETE/]b BIIpaBe NPEICTABATH, 2 TAKKE CIOCO0BI MX IOy eHHs
3asBHTE]ISiIMH, B TOM 4HCIe B DJIeKTPoHHOH ¢opme, NOPIIOK
HX IpeIcTaBIeHus



2.7.1. TlepeueHb JOKYMECHTOB, HeoOXOMUMEIX IS TIPEAOCTaBIICHUA
TOCYIapCTBCHHON YCIYIH, KOTODEIS Haxoiv[TCﬁ B PAaclHopsDKEHHMH OpraHoB,
YUACTBYIOIIMX B IIPENOCTaBICHUA FOCYIAPCTBEHHONW yCIYTH, H KOTOpEIE
3asBUTENL BIpaBe IPEeICTaBUTh CAMOCTOATCIBHO, OTCYTCTBYCT.

2.7.2. MuUHUCTEpPCTBO HE BIPaBe TpeGOBaTL OT 3asBUTEIL:

TIpeacTaBieHus JOKYMEHTOB H pHGOpMANMH HMIH  OCYIIECTBICHHA
meffcTBRi, NpeNCTABICHHES MK OCYINECTBICHHE KOTOPBIX HE IPCoyCMOTPEHO
HOPMATUBHBIMH  IIPABOBBIMU aKTaMH, peryIupyIOLEMA OTHOIIIEHNA,
BO3HHEKAOIIKE B CBI3H C IIPeOCTABICHAEM TOCY IapCTBEHHOU YCITyTH;

IpefcTaBieHrs] NOKYMEHTOB W WMH(OpPMAIMM, KOTOPBIE B COOTBETCTBUH
C HOPMATHBHBIMH NPABOBBIMHM aKTaMK Poccutickoit deneparyy, HOPMATUBHBIMU
IpaROBEIME akTaMu Krporckol o01acTi i MyHUITHIANBHBIME [IPaBOBRIMH aKTaMu
Haxo;LgTéﬁ B pacHopsHKeHHU rbcynachBeHHmX OpTaHOB, IIPEIOCTABIIIIONMINX
rOCYAPCTBEHHYIO YCIyry, HHBIX TOCYAApCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYNPABICHUS K (W) OABENOMCTBEHHBIX TOCYIaPCTBCHHBIM —OpraHaM
M OpraHaM  MECTHOTO  CaMOYIPaBICHHA OpraHM3allyi,  YYacTBYIOMIUX
B IpPEJOCTABIEHHH  TOCYJapCTBEHHBIX ~ HIM  MYHWIMTNAIBHBIX  YCIYT,
33 HCKIIOYeHHeM IOKYMEHTOB, YKA3aHHBIX B YacTH 6 crarbd 7 DenepailbHOro
sakoma oT 27.07.2010 Ne 210-®3 «O6 opranmsaiuy IpPelOCTaBICHHA
roCyIapCTBeHHBIX B MyHHULUIAIBHBIX YCIYI»;

MIPEICTABIECHHUL JOKyMEHTOB H wHOpMaIiy, OTCYTCTBHE
n (mnn) HéI[OCTOBepHOCTB KOTOPEIX HE YKA3BIBAIMCH [IPH [IEPBOHAYATBHOM OTKa3e
B IIpHeMe MOKYMCHTOB, HEOOXOIMMBIX i HPEAOCTABICHUA roCyIapCTBEHHOM
WX MYyHHIOUIANBHOM ycmyrH, mubo B IPENOCTaBICHHN roCyIapCcTBEHHOH
WITH MyHUIHAIIATBHOH YCIYTH, 38 HCKIIOYCHAEM CIEAYIOMUX ClIydacs:

M3MeHeHns TpeOoBaHWM HOPMATHBHBIX IIPABOBBIX aKTOB, KaCarOIIHNXCSH
IIPeIOCTABICHHA roCy1apCTBEHHOM HITH MYy HHALAITBHOM YCIIYTH,
rocie NepBOHAYATLHON MOAauM 3a4BJICHIS O IPEIOCTABICHIN rocyIapCTBEHHOH

MM MyHUITATIATBHONR YCIIyTH,



9

HATAYMs OMMOOK B 3asiBICHHH O IIPEIOCTABIEHHM TIOCYJ/ApCTBEHHOH
WNA ~ MYyHAIWMOATGHOR  yCIyrM M OOKYMEHTaxX, [OJaHHbIX — 3asBUTC/ICM
mocie [epBOHAYANIBHOIO OTKa3a B IpHeMe JOKyMEHTOB, He0OXOIMMBIX
Jiust npezgoc*raﬁneﬂm‘ TOCYJApCTBEHHON WM  MYHWIMIAIBHOH  YCIYIH,
G0 B TIPENOCTABIEHWH TIOCYJapCTBEHHONH WM MYyHALMIAIBHOR YCIyTH
¥ He BKIIOUEHHBIX B IPECTABICHHBIH paHee KOMIUIEKT TOKYMEHTOB,

VICTEYeHMsT CpoKa JeHiCTBHS JOKYMEHTOB HIM H3MEHeHHA HHGOpMAaIyH
[Ioclle MEepPBOHAYAIRHOTO OTKasa B IIpHeMe JIOKYMEHTOB, HeoOXOIUMBIX
AL IPeJOCTABIEHHA  IOCY[IapCTBEHHOW — MIH MYHULAIIAIBHOM  YCIYTH,
nH60 B IPEOCTABIEHIY TOCY aPCTBEHHON Ml My HUIMITAIbHOR YCIYTH,

BEISBJEHMS  JOKYMEHTAILHO TOATBEpPXKACHHOro (akra (TpH3HAKOB)
ONIMOOYHOr0 WM IPOTHBONpABHOro nefictemst (6esnelcTBus) /:LOJI}KHOCTHDFO
JWNA OpraHa, NPEeNOCTaBILIONIEr0 TOCYAApCTBEHHYIO yCIyry, WIH OpraHa,
MTPEeIOCTaBIAIONIETO MYHHUITAIAIEHYIO YCIyTY, TOCYIapCTBEHHOI'O
WY MYHULIUIAIEHOIO CIyXKaiero, paboTHHKA MHOTO(QYHKIMOHAIBHOIO MeHTpa,
paGoTHUKA OpTraHU3AIlAY, IPETyCMOTpeHHOH JacTrio 1.1 cratbr 16 DesiepaabHoTo
3akoHa oT 27.07.2010 Ne 210-®3 «O6 opragusanuud IpefoCTaBICHHA
rOCyJApCTBEHHBIX M MYyHUITUHOAABHBIX YCIYI», TPH IEPBOHAYAIBHOM OTKa3e
B IpHEME NOKYMEHTOB, HEOOXOMUMBIX s TPEIOCTaBICHHS roCyIapCTBEHHOM
WIE MyHWIWOATGHOM yciyrd, nubo B IIpeloCTaBlICHUH roCy{apCTBEHHOM
WM MyHHIWIATBHOM yCIyTH, O 4Y€M B IIMCPMEHHOM BHMIE 34 IOANHUCHI0
PYKOBOIIHATEIIS opr*aﬁa, [PEe/IOCTABIAIOIEr0  TOCYHApCTBEHHYIO  YCIIYyTY,
WIX OpraHa, I[PeOCTaBIMIOMIEr0 MYyHHIMNIANBHYIO YCIYry, PYKOBOAHTEILA
MHOTO(QYHKIMOHAIBHOTO ~ I[eHTpa  J1MO0  PYKOBOAHTENd  OpraHu3alidy,
mpenmycMoTpeHHO#H  wacteto 1.1 crarem 16 DepepanpHOro  3aKOHA
oT 27.07.2010 Ne 210-®3 «O6 opraHuzalidy OpejoCTaBISHMA IOCYIapCTBCHHBIX
U MyHUIMAIAIBHBIX YCIYT», YBEIOMISETCS 3asiBHUTENb, a TaKkKe NPUHOCATCA

HU3BUHEHU 38 JOCTABJICHHBIC HCYIIO6CTB8..

2.8. McuepubIBROMIMA NepedeHs OCHOBAHMH JUIg O0TKasa B NpHEMe
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JOKYMEHTOB, Heo0X0IMMbIX st npegocTaBAeHHA
rocyapcTBeHHOH ycayra

OcHoBaxguy IJIL 0TKAa3a B IpHeMe JJOKYMEHTOB OTCYTCTBYIOT.

2.9. McuepnbIBaomuii IepedeHb OCHOBAHMH Il NPHOCTaHOBJIEHUS
AJIK OTKA32a B IPEIOCTABJICHHM rocy apCTBEHHOM yCIyra

2.9.1. B npefocTaBieHuy rocyJapCTBEHHON yCIyr OTKa3pIBACTCA:

ecly apXWBHas CIpaBKa, apX¥WBHAs BBIIMCKA W KOMHM apXMBHBIX
JOKYMEHTOB He HOJIeXKaT HAPABICHIIO UK BEIBO3Y 32 TPAHHUILY;

eclli apxXWBHas CIIpaBKa, apxXWBHas BBHIIMCKA M KOIHMH apXMBHBIX
JTOKYMEHTOB TIOJIeXkAT HaIPaBICHHUIO WK BBIBO3Y B HHOCTPAaHHOC TOCYAApCTBO,
¢ xoropeiM Poccuifckas Penepals 3aKIOUMIA JOIOBOP O MPaBOBOM MOMOIIHX
¥ TPaBOBEIX OTHOIIEHUAX IO IPaXXTAHCKUM, CEMSHHBIM H YTOJIOBHBIM [iejlaM,
a TaKKe B TOCYIapeTBo, ABNAromeecs ydactHEKoM CoxpyxecTsa He3aBHCHMBIX
'0CyAapCTB, TIO/IIMCABIIee COTTIAIICHIE O IPUIIAIIAX # GopMax B3aHMOZICHCTBAA
B 0GIACTH HCIIOMH30BAHKSA apXWBHON HHQOPMAIMA HIN C KOTOPEIM HMCIOTCH
JBYCTOPOHHKE COITIAIEHHs O COTPYIHUICCTBE;

ecny He COOMOJeHsl TpeboBaHMS K O(QOPMICHHIO apXUBHBIX CIIPABOK,
apX¥WBHBIX BBIIMCOK M KOIWA ApXWBHBIX JOKYMEHTOB COTJIACHO IIYHKTY 2.11.1
AIMWHHCTPaTABHOTO perilaMeHTa,

eClH 3asBHUTEIh He MPEJCTABMI BMECTe C apXMBHOW CIIPaBKOH, apX¥BHOH
BBITUCKOH W  KONMSMM  apXUBHBIX  JOKyMEHTOB  o0paser  TIOAIKCH
C TIOATBEPXICHUEM HOIHOMOIHHA Ha IIPABO IIOJIHCH KOHKPETHOIO TOJDKHOCTHOTO
MW, a TaKkKe oOpasel IeYaTH HCIONHHTENA (COTNacHO IyHKTY 2.11.2
AJIMHUHHCTPaTHBHOTO PETaMeHTa);

ecIId HOJMMCH TOIDKHOCTHOIO JIMIE W (WIH) OTTHCK [1€UaTH HCIIONHUTENA
Ha apXWBHOH CIpaBKe, apXMBHOW BBINKCKE M KOMMAX apXHMBHBIX HOKYMCHTOB
He COOTBETCTBYIOT NPEICTABICHALIM B MMHHCTEPCTBO 00pasiaM IOAIHCH
¥ OTTHCKA [1eYaTH,

ecI IIONMMCABINGE APXWBHYIO CIPaBKy, apXWBHYIO BBIIMCKY ¥ KOIMH
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APXUBHBIX [JOKYMEHTOB IOJDKHOCTHOE JIMIO HCIIONHWUTCII He obamaeTr IIpaBoM
Ha KX IO[IIHCAHUE;

ecIM B XO[e NOPOBEpKKM BH3YalbHOTO COOTBETCTBHA OTTHCKA TICHATH
Ha apXWBHOU CIIPaBKe, apXWBHOM BEBIMCKE M KOIMAX apXUBHBIX IOKYMEHTOB
uMeronieMycs 00pasily OTBETCTBEHHBIH 3a IIPOCTABICHHE anoCTHII BBRIABIACT
OJTIUCTKY, IPUITACKY, HEIETKOCTh H300paKeHIS JIEMECHTOB OTTHCKA, MCKaXCHME
meTaneil OTTHCKA, «CMa3bIBAHM, KCTHPAHUA;

eClIM 3a9BUTEb HE OINIATHI IOCYAApCTBCHHYIO IOLUIHHY 32 IIPOCTABICHUC
armoctung (B TEX cCiydasdx, Korja TpefycMOTpeHa omIata roCylapCTBEHHOM
[ONUIAHEL 32 IWPOCTABICHKE AaIlOCTHIII B COOTBETCTBHM C IIyHKTOM 2.12
AIMHHKACTPATABHOTO PETIIAMEHTa) 10 JAThI IIPOCTABICHUA AIIOCTHILT,

2.9.2. OcHoBauus [ IIPUOCTAHOBJIECHWSI OKa3zaHWs MHUHHUCTCPCTBOM

TOCYAPCTBEHHOH YCIyTH OTCYTCTBYIOT.

2.10. Ilepeyenr  ycayr, KOTOpble  SIBJSIOTCH  HEOOXOTHMBIMHU
H o00s3aTelbHBIMH JUIS  [peJOCTaBieHHs ToCyAapCTBEHHOH
yCJIyrd, B TOM 4YHCJE CBeAeHHsI O IOKyMEHTe (noxymeHTaXx),
BbIIaBaeMOM (BbIAABaeMbIX) OPraHH3ANMiMH, yHacCTBYIOLIIHMH
B NpPeJ0CTABJIEHAN TOCYJapCTBEHHOH YCIyrd

VeIyrd, KOTOpBle — SBIOTCA — HEOOXOLMMEBIMH U 00sA3aTeIbHEIMH

IS TIPeIOCTABIEHIS TOCY/IapCTBEHHOM YCIIYTH, 3aKOHOIATCIbCTBOM Poccutickon

Depepanyy He IPeTyCMOTPEHEL

2.11. TpeGosanusi K OG(OPMIEHHI0 APXHBHBIX CIPAaBOK, APXHBHBIX
BBIMHCOK M KOIHI AapXHBHBIX AOKYMEHTOB U K HPOCTABJCHHIO
M 32I0JTHEHHIO allOCTHJIS

2.11.1. TexkcT B apXWBHOW CIIpaBKe Jaerci B XPOHOIOIAIECKOH
IIOCIICIOBATENFHOCTH COOBITHH C yKasaHWeM BHIOB apXHMBHBIX JOKyMEHTOB
4 WX 7maT. B apxuBHOW cCIpaBKe JOMycKaeTcs IUTHPOBAaHWE aPXHBHBIX

JIOKyMCHTOB.

HecoBnageHue OTACIBHBIX JAaHHBIX apXHUBHBIX JIOKYMEHTOB CO CBEACHHAMH,
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H3I0KEHHBIMIA B 3alpoce, He ABISETCA MPEIATCTBHEM JUIL  BKIFOHUCHHA

WX B apXWBHYyIO CIOpPAaBKy IIPHW YCIOBWH, €CIM COBIAJCHHE BCEX OCTAIIBHBIX
CBe/cHEIl He BEI3BIBAST COMHEHMH B TOXHECTBEHHOCTH IHWIa WX (axTos,
0 KOTODBIX FOBOPHUTCS B apXUBHBIX JOKyMEHTaX. B apXMBHOH CIPABKe STH NAHHES
BOCIIPOM3BOIATCS TaKk, KaKk OHM W3JOXKEHBl B apXMBHBEIX JOKyMEHTaX,
a DPAcCXOWKIEHWS, HECOBIaJeHWMS K HETOYHbIC Ha3BaHWs, OTCYTCTBHUC HMMCHH,
OTYECTBa, MHHUIMATIOB WM HAJNWYWe OJHOTO K3 HHUX OrOBapHUBAIOTCA B TEKCTE
CIIPABKHK B CKOOKax («TaK B JOKYMEHTE, «TaK B TCKCTE OpHTHHATAY).

Csenerus o pabote, yiebe B HECKOIBKUX OpraHax, OpraHu3alusiX, yueOHBIX
3aBEIEHNMAX BKIIOUAIOTCA B OOHY apXWBHYIO CIPABKY, €CIH BCE 3TH CBEICHUA
cofiepKarca B JOKyMEHTaX OHOTO roCyAapCTBEHHOTO, MyHUIMIIAIBHOTO apX1Ba
WY OpTaHa, OpTraHi3allkiH.

B IOpEMeYaHHSX 110 TEKCTy apXWBHOW CIPaBKd  OTOBapUBAIOTCH
Hepa36OpUMBO  HANWCAHHBIG, MCIpPABJCHHBIE aBTOPOM, HE NOAMAIOMHECA
IPOYTEHWIO BCIISICTBHE MOBPEXKIEHAS TEKCTa OPUIHMHAIA MeCTa («Tax B TEKCTe
OpHIHMHAIA», «B TEKCTe Hepa3oopIuBo»).

B TexcTe apXWBHOM CIPaBKH HE JOIYCKAFOTCS W3MCHEHHSA, WCIPABICHU,
KOMMEHTapuH, COOCTBEHHBIE BEIBOABI MCIIONHUTENA IO COACPKAHMIO apXMBHBIX
JIOKYMEHTOB, Ha OCHOBAHWM KOTODBIX COCTABIIEHA apXHBHAs CIpaBKa. [10MInCTKr
W [IOMapK¥ B apXUBHBIX CIIPaBKax He JIOIIyCKar0TCA.

ITocre TeKCTa APXMBHOM CITPABKW [IPUBOMATCS apXABHEIE IH(PHI I HOMEpa
JHCTOB ©IUHWI[ XpaHEHWs apXUBHBIX JOKyMEHTOB, II€UaTHBIC W3HaHUA,
FCIIONB30BABIIHECsS U1 COCTaBIICHHA apXI/IBHOﬁ CIpaBKd. B TeKCTe apXWBHOM
CIIPaBKE [OTyCKAETCS IPOCTABICHME APXMBHBIX WIM(GPOB M HOMEPOB JHCTOB
eIUHUI XpaHEHWs apXWBHBIX NOKYMEHTOB cpa3y IIOC/Ie M3IOXKEHUS KaXK/[OTO
(akra, COOBITHA.

B apxuBHOH cmpaBke, 0OBEM KOTOPOW IIPEBBIMACT OINUH JIHCT, JIHCTEHL
.nom{(HBi 6BITH IPOINWTHI, NPOHYMEPOBAHBl ¥ CKPEIIEHBl TepOOBOM IMEYaTHIO

(ZmsS TOCYAAPCTBEHHBIX OPraHOB W OPraHW3al[Ui, TOCYJIapCTBEHHBIX ApXUBORB),
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II1 OpraHOB  MECTHOIO  CaMOYIIPABISHUSA, MyHHIHMIIATBHBIX — apXHBOB,
He SBILUOMEXCS IOPMAMICCKUMHA JANAMH, - IEHaThio OoprafHa MECTHOTO
CaMOyIpaBIeHNS, A OPraHU3aIMi - IEIaThI0 OPraHN3aIHH.

ApxmBHas crpaBka odopmieTcs Ha OnaHKe OpraHa, OpraHM3ALHH
(MCIIONHUTETIS) U aflpecyercs HEIOCPeACTBEHHO 3a BUTEIIO.

| ApxwWBHas CripaBKa ITOAIKCHIBAETCS PYKOBOJUTENEM Opraxa, opraHu3alui,
3aBepsieTcs TepOOBOM II€YaThIO WM I1IEUATBIO OPTaHM3alliy, IPOCTABILAIOTCA
HOMEP U 1aTa COCTaBICHI.

B apxXuBHO#} BBEINVCKE Ha3BaHWE apXWBHOI'O HOKYMCHTd, €r0 HOMEp H JiaTa
BOCIIPOM3BO/SITCS TIOMHOCTEIO. MI3BIICUCHUSIME 3 TEKCTOB apXHBﬁmX IJOKYMEHTOB
JIOJIKEE! GBITE HCUepPIIaHEl Bee WMEROINHecs JaHHbIe 1Mo 3ampocy. Hagano u xonen
KKIOTO WM3BIEYCHMs, a TaloKe IIPOIMYCKH B TEKCTC apXMBHOIO [JOKYMEHTA
OTENbHEIX CII0B 0003HAYAIOTCA MHOTOTOYHEM.

B nprMeuaHusIX K TeKCTy apXHBHOHU BBHIITUCKM JENAKOTCs COOTBETCTBYIOMUE
OTOBODKH O W9aCTAX TeKCTa OpHMTHMHANA, HepasGopuMBO — HAIMCAHHBIX,
HCIpaBIEHHBIX ABTOPOM, HE MOJIAFOIIMXCS POYTEHHIO BCICACTBHC TOBPEKICHIA
TexkcTa #u T.A. OTHenbHBEIE CIIOBA W BEIPAKCHMS OpWIWHANA, BbI3bIBAIOIINAC
COMHEHHS B WX TOYHOCTY, OTOBAPHBAIOTCH CIIOBAMU «TaK B TEKCTE OpHUTHHAIAN,
«TaK B JOKyMeHTe». [Jocne TekcTa apXHUBHOW BEIIMCKH yKa3bIBAKOTCS apXUBHEIN
mudp ¥ HOMepa JIHUCTOB eJUHUIIBI XPAHESHI apXUBHOTO TOKYMCHTA.

AYTeHTHYHOCTH  BBI@HHBIX [0  3apocaM  apXWBHBIX  BBIIACOK
YIAOCTOBEPSIETCS IIOJIIHACEIO PYKOBOJUTEIL oprasa, OpraHu3aLHd
WY YIOTHOMOYEHHOTO AOJUKHOCTHOTO JHMA, repboBoif MeHaThio MM IeHaThIo
OpTaHU3AIHH.

Ha o6opoTe KaXIOTo JTHACTa KOIMMM apXUBHBIX JOKYMEHTOB IIPOCTABIAIOTCA
apXUBHEE IMU(PEL ¥ HOMEPa JIMCTOB CAKHMIL XPaHCHI apXUBHEIX NOKYMEHTOB.
Bce JHCTEL KOIMM apXWBHBIX JOKYMCHTOB CKpemnuoTcs. KoIs apXuBHOIO
TOKyMeHTa 3aBepsiercs TIepOOBOM [e4aThI0 MM [EHYaThio  OpraHusaliii

¥ TOJIMCHI0 PYKOBOIUTE OPraHa, OpraHu3aliy.
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ApXUBHBIE CIPaBKH, apPXMBHBIC BEIIWCKA K KOIMH apPXWBHBIX JOKyMCHTOB
0(hOPMILAIOTCS HA FOCYAAPCTBEHHOM SA3BIKS Poccuitfckoli Oepepaiuy.

2.11.2. TlpocrapieHue amoOCTHIA Ha apXWBHBIX CHPABKaX, apXUBHBEIX
BBILIMCKAX U ApXWBHALIX KOIMIX, TOATOTOBIEHHBIX OPraHaMH ¥ OpraHu3alldiMHU,
PACIIONOKEHHBIME Ha TeppuTopui KupoBckoi 06racTy (kpoMe ToCyNapCTBEHHBIX
¥ MyHHUIMOAIGHBIX apXMBOB), OCYINECTBILICTCA TIOCIAC WX TPSACTABICHIA
B MHHUCTEPCTBO 00pasIoB MOJMICeH U edaTel ¢ IOATBEPKICHAEM TTOJTHOMOYHH
Ha MpaBo MOATUCH apXMBHEIX CIPaBOK, apXMBHBIX BLIﬁI/ICOK W apXWBHBIX KOIMHH
JUIST TIPOCTaBIICHHS. aIIOCTHIIA.

2.11.3. TpeGoBanus K IPOCTABICHUIO 1 3ATIOIHEHHIO aIIOCTAIIS.

IlpocTapnende  amOCTHIA  OCYIECTBIAETCA — IYTEM . IPOCTABICHHAA
CIICIHANBHOrO OTTHCKA INTaMMa «AIIOCTHIE», (opma KOTOPOro ONpeicncHa
KonpeHIeH, ¢ ero moCIeayoUUM 3aII0THEHIEM.

IITamI «AIOCTHIEY HOIKEH OBITH BEITOIHEH B JOpME KBA[PaTHOTO KIIMIIE
pasmepom 10 x 10 cM. 3aronoBOK MTaMIIa KATIOCTHIIBY» JOIKEH COOePXKaTh TEKCT
Ha QpaHIy3CKOM A3BIKE.

ITpoCcTaBieHrHe alOCTHIIE METOJOM KCEPOKONMPOBAHWS M  HHBIM
OTNMYHBIM OT IPOCTAaBIEHWsA OTTHCKA INTaMila «AIOCTHIB) criocoboM
HE JOITyCKAaeTCH.

OTTHCK INTaMIa «AIOCTHIEY IIPOCTABISETCS HA CBOOOJHOM OT TEKCTa
MecTe OQHIMAEHOrO AOKyMeHTa, Jub0 Ha ero 06OpoTHOM CTOpOHE, IHOO
Ha OTAEIBHOM JHCTe OyMard.

B ciryuae TIpoCTaBIeHUS OTTUCKA IITaMIIa «Anoomﬁb» Ha OTHACSIIBHOM JIMCTE
NECTHl TOKYMEHTA ¥ JIMCT C OTTHCKOM INTaMila «ATIOCTHIB) HyMCPYIOTCH
¥ TPOLIMBAIOTCS HHUTKOHM MOOO0ro mBeTa b0 CIEeNHaTbHBIM TOHKHM IIHYPOM,
nerToit. Tlocimemauil AHCT JOKyMEHTa B MECTE, I7ie OH IIPOIIHT, 3aKICHBACTCHA
IOTHOM GYMa)kKHOM «3BE30UKOI», Ha KOTOPOH MPOCTaBIAETCS repOoBas IMeYarh.
OTTrCcK repboBOii IeYaT! PACIIONAraeTcs PaBHOMEPHO Ha «3BE3A0HUKE) W Ha JIACTC.

KomuuecTtBO IIPOIIUTEIX JTHCTOB 3aBEpsCTCA IITaMIIOM, cOoACpXaIIuM CBCJICHHAA
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0 KOJIMYEeCTBE IIPOIIUATHIX K IIPOHYMEPOBaHHBIX THCTOB.

B ctpoke 1 oTTrCKa mTamiia « AIOCTHIEY YKa3blBACTCA CTPaHA, B KOTOPOH
IPOCTABILIETCS AlTOCTHIIb. |

[Ipr 3amoNHeHHy anoCTHIS B CTPOKEe 2 OTTHCKA INTaMIla «ATIOCTHIIB»
yKa3piBaeTCsa (paMUNi NODKHOCTHOTO JIHIA, TOAIMCABIICTO apXUBHYIO CIIPaBky,
ApXUBHYIO BBIIUCKY H KOMAY apXWUBHBIX JOKYMEHTOB, IIPEICTABICHHEIE
VIS TIPOCTABICHUA allOCTHILA.

B crpoke 3 OTTHCKa IOTaMIla «AIIOCTHIB) YKa3blBacTCA B POAUTEIBHOM
majie)ke JODKHOCTE JIHI@, IIOAIMCABIIEI0 apXUBHYIO CIPaBKy, apXUBHYIO
BEIITHCKY ¥ KOITMH apXHBHEIX TOKYMEHTOB, IPCICTABICHHBIC IILL IPOCTABICHHA
ATlOCTHILA.

B cipoke 4 oTTHCKa INTaMIa «AIIOCTHIB)» YKa3blBaeTCsA oduIUaNBHOe
HayMeHOBaHue 06IacTHOIO rOCYIapCTBEHHOIO apXuBa, MyHHIANIAIBHOIO apXiBa,
HHOTO OpraHd, OpTaHW3alWH, NPEICTABHMBIINX APXHUBHYIO CIPAaBKY, apXI/IBHyIO
BBIIHCKY ¥ KOIIMH apXHUBHBIX TOKYMEHTOB.

B crpoke 5 OTTHCKa INTaMIa «AINOCTHIE» B IIPSATOKHOM Iafexke
| YKa3BIBAETCS TOPOII, B KOTOPOM HPOCTABIIACTCS allOCTUN.

B crpoxe 6 orrTrCcka IITamiia «Anoctunesy IWEdpamMu yKas3eBaeTcs AaTd
MPOCTABICHAA allOCTHIIS.

B cTpoke 7 OTTHCKA INTaMia «ATOCTHIBY» YKa3hIBAIOTCA B TBOPHTCIBHOM
najexe GaMUTHs, JOIDKHOCTE KA, YAOCTOBEPUBIIETO NOKYMCHT.

B crpoke 8 OTTHCKAa INTaMIa «AIIOCTHIB» YKa3blBaeTCsi HOMED,
COOTBETCTBYIOINH IIOPSAKOBOMY HOMEpPY B KHHIC (kypHale) PperHcTparun
AIlOCTHIIA.

B crpoke 9 oTTHCKa IITaMIa «ATIOCTAIB» IPOCTABIIETCS repboBas 1evarh
MHHUACTEPCTBA.

B crpoxe 10 orrmcka mramia KATIIOCTUIIB» CTABUTCI IIOAMNKUCEH JHIIA,
TPOCTABUBIIErO AlIOCTHIIE.

BHeceHune M3MeHEHHH (MCIpaBIeHHH, TOAIACTOK) B TEKCT OTTHCKA IITamiIa
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«ATIOCTHIIE» HE A0ITyCKacTCA.

2.12. Tlopsigok, pa3Mep H OCHOBaHHA B3UMaHUA rocyJapcTBeHHOR
OONLIMHBI HJIM HHOH IJaThl, B3HMaeMOH 3a IpelocTaBJIeHHE
rocyaapcTBeHHOMH YCIyTH
PasMep ToOCyHapCcTBEHHOW IONITWHBL 32 IIPOCTABICHAC MUHHCTEPCTBOM
ATIOCTHIIS HA ApXHBHBIX CIIPABKaX, apXWBHBIX BBITHCKAX M aPXUBHBIX KOTIMIX,
TTOJIFOTOBIEHHBIX 00TACTHEIMU TOCYIAPCTBEHHBIMY apXUBAMIE, MyHULUIATEHEIMA
apXHBaM{, HHBIMM  OpraHaMid K OpraHM3allisiMy, PacTONOKEHHEIME
Ha TepprTOpuy KHpoBCKOH 001acTH yCTAaHOBIEH B COOTBCTCTBHH C IIOJTIIYHKTOM
48 mymkra 1 crarsm 333.33 HasoroBoro Kojexca Poccuiickoii Depepariuu
(uacTh BTOpAL).

[CocyIapcTBeRHas [ONUIMHA He YIIaYyMBacTcs 3a IPOCTABICHUE AllOCTHIIL
Ha MCTpeOyeMBIX B COOTBETCTBHH C MEXyHAPOIHBIMA NOTOBOPaMA Poccuiickon
Denepanuy, a TalKke 10 3ampocaM IUIIOMATHYECKHX HPC/ICTABHTC/IBCTE
M KOHCYILCKHUX yupexaeHui Poccuiickoi Denepanuy TOKYMCHTaX O peTHCTPariii
AKTOB TPAXIAHCKOrO COCTOSHMA W CIIPAaBKaX, BBRINAHHBIX apXUBHBIMH OpTaHaMu
o obpameHwAM (GHIMIECKHX JHI, IPOXHMBAIOMIUX 33 LPEIEIaMu TEPPUATOPUH

Poccuiickoit @enepariiii.

2.13. Ilopsigok, pa3Mep H  OCHOBAHHSL  B3UMaHHA  NLJATRHI
33 IpeIocTAaBJeHHE YCIyr, KOTOpbI¢ SIBJIAIOTCH He00X0UMBIMH
i 0Gs3aTeJbHBIMH /[JIsl  NPEJOCTABICHHS FOCYAapCTBEHHOH
yCIYyIH

yCJIy TH, KOTOPEIC SABIAROTCA HeOGXO,III/IMBIMI/I u 00s3aTeTbHBIMA

IUITsL TIPEedOCTaBIICHHS TOCYAapCTBEHHOM YCIIyTH, 3aKOHOAATEIECTBOM Poccutickoun

Deneparmy He IPELyCMOTPEHEL

2.14. MakcuMaJabHBIH CPOK OKHIAHHSI B 0YepelH IpH moJate 3anpoca
0  DpeIOCTABJIEHHH  TOCYIapCTBeHHOH  YCIyrd, — yCJIyrs,
npegocTaBIsieMoi opradHH3anue, y4acTByIoIeH
B IpeJocTABJIEHHH TOCyJapCTBeHHOH yCJIyrH, U MPH MOy eHHH
pe3yJibTaTa NpeloCcTaBJIeHUs TAKHX yCuIyr
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2.14.1. MakcHMalbHBIH CpOK OXWIAHWI B odepequ (OpH IJHIHOM
obpameHuy B MHHHCTEPCTBO) IPH IIofade [OKyMEHTOB, HE00XOAUMBIX
Il TpEeNOCTaBICHUA TOCYNApCTBEHHOUW —YCIyTH (namee — JOKyMEHTEHI),
W TpU TONyYeHWd pe3ynbTara ee IPeJOCTABICHHA HE [OIDKCH IPEBLIMIATH
15 MHHYT.

2.14.2. Tlpu momydeHMM pesylbTaTa IPeAOCTaABICHIL roCyIapCTBEHHOR
YCIyTH B BUZE OTKa3a OT €¢ IPEJOCTaBINCHUS (B ciywae JTUIHOTO OOpPAINCHU
3aABUTEIA) CPOK OXKHNAHMS HE JIOTDKEH IIPeBHIaTh 50 MUHYT.

2.14.3. Tlpm mOCTYIJICHMH IOKYMEHTOB Hepe3 MHOTO(QYHKI[MOHAIBHEIHA
[eHTp IIPEeIOCTABNCHWS  TOCYJApPCTBEHHBIX M MyHHIMNAIBHBRIX  YCIyT
¥ IpY yKa3aHWHM 3asiBHTENeM ero B KadecTBe Crocoba MONyHeHWs pesylbTara
TIpeJIOCTaBIeHMs TOCYJaPCTBEHHON YCITYTH PEe3yJbTaT LPEfOCTaBICHIA JaHHOM
rOCY/IAPCTBEHHOM YCIyrW MOXeT OBITh BRIGH HEpes MHOTO(YHKIIMOHAIBHBIHA

IICHTDP IIPEAOCTABICHHA roCyJapCTBCHHBIX H MYHUITUIIAIBHBIX YCIYT.

2.15.Cpox W  TOpSAOK  PErHCTpAalUM  3ampoca  3asiBMTEJIS
0 NpeIOCTABJIEHHH TroOCyJapCTBEHHOH YCIyrM H  ycIyrd,
npeaocTaBIsieMOH opraHu3anuei, y4acTBylOmeH
"B IIPEOCTABJIEHHH TOCYJIapCTBeHHOH YCJIyrd, B TOM HHCIe
B 3JIeKTPOHHOH dopme

2.15.1. 3agBieHWe O TPOCTABICHHM allOCTUIA HA ApXUBHOHM CIPABKE,
apXMBHON  BBIIHCKE ¥  KOMMAX apXWBHBIX  JIOKyMCHTOB — IPHHMMACTCA
H pPErMCTpUpYeTCs YIOIHOMOYEHHBIM COTPYAHWKOM MHHHCTCPCTBA B JCHS
IIOCTYILUIEHNS. B MUHHACTEPCTBO.

2.152. Tlpm mOCTYyIDIEHWM 3asBI€HMS O IIPOCTABICHHM allOCTHIA
Ha apXWBHOM CIIpaBKe, apXMBHOW BBIMMCKE M KOMKAX apXUBHBIX MOKyMCHTOB
[0 I0YTe aIMUHHCTPATHBHOE NeHCTBHE MO IpueMy H permcrparyy JOKyMCHTOB
OCYILECTBIBICTCS B CPOK HE IO3/IHEE OJHOTO pabodero JHs, CICAYIOMIEro 3a THEM

IIOCTYIUICHIS B MI/IHI’ICTCpCTBO 3a4gBIICHHUA.
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2.16. TpeGoBanusi K IOMENIEHHsIM, B KOTOPBIX INPeROCTABIIAETCH
rocyiapcTBeHHas yciayra

1

2.16.1. K moMemerusaM, B KOTOPBIX MPEAOCTABIASTCA I'OCYAapCTBEHHAL
yeiyra, IPeIbIBIIIOTCS CICYIOIINe TpeOOBaHMS:

[eHTpaJIbHBI BXOA B MHHHCTEPCTBO  JOJDKCH OpITL  000pYIIOBAH
wE(bOPMAIEOHHON TabIHIKOH, CofepKalied HanMEHOBAHIE Oprama;

[IOMeIIeHre OJDKHO COOTBETCTBOBATL CAaHUTAPHO-BITHICMHUOIOTHICCKAM
[IpaBUJIaM ¥ HOpMaM;

[OMEIleH’e [OIKHO ObITh 000pYyNOBaHO npOTKBOHoxcapdei CHCTEMOH
¥ CpeICTBAMH IOXApOTyIIeHWsA, CHCTEMOH ONOBEIICHMSI O BOSHHKHOBCHHIH
ype3BLYalHON CHTYaIllH, CUCTEMON OXPaHEL,

B IIOMENIECHUV Ha BHIHOM MeCTe AODKHA OBITh pasMelleHa CXema myTel
SBaKyalliy [IOCETUTEIEH B COTPYHIKOB;

KabHHETEI INOMEIIeHHs JOIDKHBI OBITH  000pYHOBaHEI TaOImIKaMK
C yKazaHueM HoMepa KabDuHeTa;

MECTO OXKHIOAHWA B Ouepend IIPU Iojadye NOKYMEHTOB K IIPU TOIydCHHH
pesynpTaTa  IPEIOCTaBICHUSL rocyjapcTBeHHOM  ycmyrn — obopyiyeTcs
WHGOPMAIMOHHEIMA ~ CTGHJAMH ¢ 00pasiamMu  3aIlONHCHMA 3asBIICHAN
0 IpEeOCTABIEHWM TOCYJAPCTBEHHOW YCUYrHm M TEPeHHeM TOKyMCHTOB,
HEOOXOIMMBIX IS ee IPETOCTABICHAS, CTONAaMH IJIS 3allOJHEHUS [HOKyMEHTOB,
CTYIbSIMHU, KPECECILHBIMA CEKLISIMAL

2.16.2. Ha wuHQOpMAlFOHHEIX CTEHZAX B MOMCIICHMAX MHAHUCTEPCTBA,
00IIaCTHBIX TOCyIapCTBEHHEIX apXUBOB pa3MelnaroTCs CeIyIoInre
uH(GOPMaNUOHHBIC MATEPHAIIEL:

rHGOPMAITHAS O HOPSIKE npez{t)CTaBneHm rOCYHapCTBEHHOH YCIYTH;

M3BICUCHHS W3 HOPMATHMBHLIX IIPABOBBIX @KTOB, PErTaMeHTHPYIOMIIX
IIpemoCTaBieHHe I'OCyIapCTBEHHON YCIIyTH;

M3BJICYEHNS U3 TeKCTa AIMUHMACTPATHBHOI'O PErIIaAMEHTa,

rpaduk npreMa rpakaaH;
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IepedeHb JOKyMEHTOB.

716.3. B cOOTBETCTBMHE C 3aKOHOJATEeNbCTBOM Poccmiickoit denepamyyt
B IeNSX OpraHu3aliyi OecIpPersTCTBEHHOTO JOCTYIa HHBAIHOB (BKITIOYAS
MHBAJIHIOB, MCIIONB3YIOIIX KpECIa-KOIACKH H coBak-IIPOBOIHUKOB) K MECTY
IIPEIOCTABICHIS IOCYIApCTBEHHOK yCIYTH obecIreunBarOTC:

obopymoBakye ITOMEMIeHus NaHAycaMy, CIeIHalbHBIMHA OrpaxAeHUIMEI
¥ TepwiaMH Jis OGecIpendTCTBEHHOTO BXOJQ, IEPEIBHAKEHHMA 1 pa3BopoTa
MHBATHTHBIX KOJIACOK;

COIIPOBOXICHUE WHBAIMIOB, MMEIOIIUX CTOHKHAS paccrpoiicTBa (QYHKINH
3peHHs M CaMOCTOATENBHOTO [MEPeNBIDKCHUA, M OKasaHhe HM ITOMOIIY
B IIOMEITIEHUH, TJI€ TPEIOCTaBIIeTCS TOCYIapCTBEHHAS yCIyTa,

Hajexanee pasMelleHne oOOpyMOBaHHA H HocHTenel WHQOpMAIWH,
HeoOXOomAMBIX LTI obecreuenus GeCIpeIsITCTBEHHOI0 NOCTyId K TIOMCIIEHNIAM,
rIe TpefocTaBsIeTCs TIOCyIapCTBEHHas ycnyra, ¢ yieTOM OrpaHWYeHUI
KUZHEICATEIIBHOCTH,

JOIIyCK B TIOMEIUEHHS, TZie HPENOCTaBIAeTCA TOCYNapCTBEHHAT YCIyla,
co0aKu-MPOBOTHUKA,

' OKazaHpe TIOMOINM B IPeOfoNieHHH OaphepoB, MEMAMOMIKX ITOIYHICHHIO

TOCYapCTBEHHOH YCIIyTH HAapaBHE C PYTUME JTALAMH.

2.17. MokasaTeJId AOCTYIIHOCTH H Ka4eCTBa rocyaapcTBeHHOM yCIyru

2.17.1. TlokasaTemsMu AOCTYITHOCTH ¥ KadecTBa TOCYJaPCTBEHHOM yCITyIH
SIBIISTFOTCSL:

coOmOfeHNe BPEeMEHM, B TEUCHAC KOTOPOTO  3aBUTCIE TIOTY4aeT
#HGOPMAIHIO OT MEHICTEPCTBA (OTBETCTBEHHOTO 32 IIPOCTABICHNC ATIOCTHII );

YCTAHOBICHHE ¥ COOIIOfcHMe TpeOOoBaHWM K MOMEINCHHAM, B KOTOPBIX
IIpemoCTaBIIeTCs TOCy IapCTBeHHas yCyTa;

COBITIONEHHE CPOKa OKHUIAHUS TIPK MOofiade JOKYMEHTOB M IIPH IOJIYdeHHH

pesyneTata IOCYNAapCTBEHHOW YCIyI'A (upu JAYHOM OOpaIleHHWH 3agBUTEI
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B MHHHCTepcho);

oTcyTcTBHE  KaNoO  (HEYZOBIETBOPEHHBIX %an00), TOCTYNHBIIWX
B MWHHCTEPCTBO, Ha OPIaHH3alMiO IIpPHEMA JNOKYMEHTOB, Ha NeNCTBUA
(GesjelicTBre)  NODKHOCTHBIX — JIMI ~MMHECTEPCTBA  IIPH IIPeIOCTABICHAN
rOCYIapCTBEHHOM YCIyTTH. "

2.17.2. TlomydeHwe TOCYJapCTBEHHOHW YCIYIH B TECPPUTOPHATIBHOM
mozpa3ielieH i MHHHCTePCTBA 110 BEIGOPY 3adBHTENs (IKCTePPUTOPHANBHEIA
[IPHHITAI ) HEBO3MOXHO.

2.17.3. TIpoumemypa NOIydeHHA HH(MOPMAIK O XOXe IIPe/[0CTaBICHMS
FOCYZApCTBEHHOR YCIyrH, B TOM 9HCIE C HCIIONB30BaHMEM UHGOPMALHOHHO-
KOMMYHHKAIMOHHEIX ~TEXHONOI'MA, OIMCaHa B IYHKTS 1.3.1 HacTOAIIEro
AMHAHKACTPATUBHOIO PETTIaAMEHTA.

2.17.4.  TIpenmocraBieHre  TOCYAApCTBEHHOHW  YCIYyTH B MOI]
OCYIIECTBIAETCS HPH YCHOBMH 3aKIFOUCHMS COTIAIICHHA O B3aHMOJICHCTBIH
mexxgy ~— mmmmerepcrsoM @ MOILL OcobegHOCTA  IIPEAOCTABICHAA
rocypapcTeensoif yemyrn B MOILL  ykasanbl B pasieie 4  HACTOSIIETO
AJIMHEHECTPATUBHOIO PerilaMeHTa.

2.17.5. AIMMHMCTPATMBHEIM pETIAMEHTOM HE  IPEeTyCMaTpHBACTCAH
B3aUMOJeiicTBAEe  3aABHTENS C  JO/DKHOCTHBIM  JHIOM — MHHHCTEPCTBA
IpH IIPeIOCTABICHNUH TOCYIapCTBEHHOM yCIyIH (Upd yCIOBHH COOTBETCTBHA
IOKyMEHTOB  TpeOoBaHUIM AIMUHHCTPATHBHOTO  PEeTIaMeHTa, a  TaKkKe

eCIIM 3asBHTENb He HYXKIaeTcs B IPEIOCTaBICHUH EMY KOHCYTBTAIH).

2.18. Ann1e TpebGoBanmsl, B TOM ypesie  YYHTBIBAIOIue
0cOGEHHOCTH  NpPEeJOCTABJIEHHS  IOCYAapCTBEeHHOH  YCJIyIrH
no IKCTEPPUATOPHATLHOMY NPUHLHAILY (B cay4dae,
eCJIH rocyapcTBeHHAasT ycayra npeIocCTABIAETCH
M0 JKCTePPHTOPHAJILHOMY  NpPUHIOHMIY) H 0co0eHHOCTH
IpeJOCTABJICHHS . TOCYIAPCTBEHHOH YCIyrH B 3JIEKTPOHHOM

dopme

2.18.1. TloxydeHme TOCYHapCTBEHHON YCIYTH B TEPPHTOPUAILHOM
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MozpaseNe iy MUHACTEPCTBA [0 BHIOOPY 3asBHTENs (IKCTEPPUTOPHATBHBIH
TIPWHITAIT) HEBO3MOXKHO.

2.18.2. I'ocynapcrTBeHHAS yCJnya B DIEKTPOHHOH dbopme
He TPeIOCTaBIaeTCs.

2.18.3. CBezeHus 0 IMPENOCTABIEHUH IOCY IaPCTBEHHON YCIyTH coziepKaTes
Ha EnquvHOM mopTane B peruoHalbHOM [opTale.

CBemenns, cofepkaluyecs B JIAHHEIX MH(QOPMAITMOHHBIX CHCTEMAX,
COJIePIKAaT BCIO HEOOXOAMMYI0 HH(QOPMALIHMIO O IPENOCTaBICHUH rOCyIapCTBEHHOM
YCIYTH: O TpPeCTABICHAN B YCTAHOBISHHOM IOPs/IKe HHQOPMAIAH 3aiBUTEILIM
1 oBecredenny BX JOCTYIA K CBEIEHMSIM O FOCYapCTBEHHOH yCIIyre, O MEpedme
JOKYMEHTOB ¥ IOpAIKe WX IpHeMa, O IOTyHeHWH 3asBHTENCM HH(OPMAIHH
0 XOome UPENOCTABIEHMS TOCYIAaPCTBEHHOM YCIyrW, O B3aHMOJCHCTBAM
MUHHCTEPCTBA C WCHONHWTCNAMH, YYacTBYIOIMUME IIPH TIPEAOCTaBICHKH
TOCYAapCTBEHHOM YCIyrH, O HOTYyIEHUHU 3aSBUTEIICM Pe3yIbTaTa MpeloCTaBICHIA
FOCYOApCTBEHHOM — YCIyTH, 00 HHBIX  JeHCTBUIX, HEOOXOAUMBIX

TS IPEIOCTABIICHHS TOCY IapCTBEHHOHN YCIIYTH.

3. Cocras, MOCJIeA0BATEIbHOCTD 17 CPOKH BBINOJTHEHHS
aIMHHACTPATHBHLIX  Npolexyp,  TpeboBaHus K  TOPAAKY
HX BBIIOJHEHHS, B TOM 4HCIe OCOOEHHOCTH BbINOJIHEHHS
aIMHBHCTPATHBHBIX MPOLEAYP B 2JIeKTPOHHOIH dopme

3.1. Ilepeyens aAMHHHCTPATHBHBIX npomeayp,  HeoGXoIuMBIX
JUIsI IPEeI0CTABJIEHHS rocyAapCeTBeHHON yCIyr

IIpefocTaBineHne rocylapCTBEHHON YCIyTH BKIIOYACT B celsl cIemyronue
a/IMHHUCTPATUBHEIE TIPOIETyPEIL:

[IPHEM U PeTUCTPaLiio TOKYMEHTOB;

IPOBEPKY JOKYMEHTOB, IIOCTYIUBIIUX B MUHACTEPCTBO, Ha He00XOJUMOCTE
[IPOCTABIICHHS U 3AII0NIHEHYS allOCTHIL,

BEIAMy APXHBHOM CHPaBKW, apXWBHOH BHIACKA M KOTHH apXUBHBIX

JOKYMCHTOB 0e3 IPOCTABIICHMA H 3aroJIHEHNs aloCTHIISI B Cllydae OTCYyTCTBHA
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HEe0OXOMUMOCTH B IIPOCTABICHIH allOCTHIL,

IIPOBEPKY JIOKyMEHTOB Ha COOTBETCTBHE TpeboBaHUAM
AJMAHHCTPATHBHOTO  periiaMeHTa IIpH  HeoOXOHMMOCTH  TPOCTAB/ICHHA
1 3aI0JTHEHUS allOCTHIIA,

BEIIAYy APXHBHOM CIIPaBKH, apXWBHOM BBITUCKH H KOTIMU apXWUBHBIX
JTOKYMEHTOB 03 TIPOCTaBIeHM Y 3aMOIHEHNS allOCTAIL NPpY HAITHUH OCHOBaHWH
IS OTKasa (KpoMe OCHOBaHWM, yKa3aHHBIX B absalax 2 H 3 mommyskTa 2.9.1
AIMHUHUCTPAaTHBHOTO PeriaMeHTa);

IpoCTaBIeHHE ¥ 3allONHEHre armoCcTWIl Ha apXWBHOHM CIPABKE, apXUBHOM
BEIIIACKE M KOMMSX apXUBHBIX JOKYMECHTOB,;

BEIIAdy APXHWBHOM CIIPaBKW, ApXWBHOW BBIINCKA H KOIIMWA apXHBHBIX

JOKYMEHTOB C [IPOCTABIICHHBIM U 3aI0IHEHHBIM allOCTHIICM.

3.2. Tlopsiok ocymecTBJIeHHs aJIMAHACTPATABHOA TPOLETYPhI «[Ipuem
H perucTpanus J0KYMEHTOB»

3.2.1. OcHoBaHUeM IS Hayala IPENOCTABIEHUS IOCYJapCTBEHHOM yCIyTH
SBIISIETCSL:

obparnieHre 3asBUTENS C MTOKYMCHTAMH, YKa3aHHbIMHM B IIyHKTE 2.6
AIIMUHUCTPATABHOTO perjlaMeHTa, B MHUHMCTEPCTBO, B MHOTO(YHKITHOHAIBHEIA
[[eHTp IPEOCTABICHUA TOCYJapPCTBEHHEIX M  MyHWIHHAIPHBIX  YCIYT,
. HOCTYIUIEHHE JOKYMEHTOB II0 IIouTe JKOO B BHAE 3IEKTPOHHOIO INOKYMEHTE,
HOAMMCAHHOTO BIEKTPOHHOM IOJIMCBIO  3aiBUTENA, C  HMCHOIB30BAHMEM
SIEKTPOHHEIX CPEACTB CBA3W, B TOM THHCICe Hepes Engunaeii  moprai
TOCY/apPCTBEHHBIX ¥ MyHUIUIIAIBHBIX yCIyT (pymxrumit);

IOCTYIUIeHHe [OKYMEHTOB B MHHUCTEPCTBO Hepe3 IHIIOMATHHECKHS
IIPENCTABUTENHCTBA M KOHCYJIBCKHE YUPEKICHHA Poccuiickolt @eneparyn 1100
yepes WCIIOMHUTEIS.

3.2.2. OTBETCTREHHEIH 34 TIPOCTABIEHHE AIlOCTUILI IPUHUMACT TOKYMEHTBL,
IIOCTYIIMBINHE B MHHHCTEPCTBO, W BHOCHT B KHHIY (OKypHAT) PErUCTPAIiy

ATIOCTELIS 3aITACH O TIPHeMe JaHHEIX JOKYMEHTOB, 3amomHss rpader 1 - 7.
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Jlatoif monydeHWs JOKYMEHTOB SBIICTCS JlaTa MX IIOCTYIUICHHA
B MHHHCTEPCTBO.

3.2.3. Pe3ynbTaToM BBHITONHEHUS aMUHACTPATABHON IPONEAYPEI ABIACTCA
perucTparyst TOCTyIUBIIIX JOKYMEHTOB M MX HAlPaBJICHUE HA PACCMOTPCHHE.

3.2.4. MakcuManpHBIA CPOK BBITIONHEHUS a/IMAHACTPATHBHOU IIPOLETYPEI

COCTaBIIeT 15 MUHYT.

3.3. Hopsaaok  OCymieCTBJICHHS  aJMHHHCTPATHBHOH  Npomexypbl
«IIpoBepka [IOKYMEHTOB, IIOCTYNHBIIHX B MHHHCTEpPCTEBO,
Ha He00X0AUMOCTEL IPOCTABJICHHUS U 3aI0JTHEHHA AIIOCTHIISA»

3.3.1. OcuoBamneM I Hadajga aIMHAHHCTPATHBHOW IIPOIEMYPHI ABILICTCA
TOCTYILIEHHE 3apEeTHCTPUPOBAHHEIX B YCTAHOBIGHHOM IIOPAAKE [OKYMEHTOB
CTIEUAKCTY, OTBETCTBEHHOMY 3a IIPEef0CTaBICHHE TOCYIaPCTBCHHOH YCITyTH.

3.3.2. OrteercTBeHHBIH 3a  [POCTaBIEHHE  aIlOCTAIA  HPOBEP:CT
Heo6XOMMOCTh IIPOCTABICHHUS W 3AllONHEHMs aTlOCTHIIL HA apXUBHOU CTIPaBKE,
ApXHBHOW BBIIMCKE ¥ KONMAX ApPXWBHBEIX [OKYMEHTOB B COOTBETCTBHH
¢ AJIMUHHACTPATHBHBIM PETIIAMEHTOM.

3.3.3. Ilpu oTCyTcTBHH HEOOXOAMMOCTH IPOCTABICHMA X 3al0THCHHA
AITOCTAI HA apXWBHOW CIpaBKe, apXMBHOM BBIMKACKE M KOIMAX apXHBHBIX
DOKYMEHTOB OTBETCTBEHHBIA 3a ﬁpOCTaBJIeHI/Ie allOCTHIS BHOCHT B KHHUIY
(ypHa1) perucTpamuy anocTwis (rpada 8) 3amick, B KOTOPOH yKa3bIBAETCs
IpHYFHA OTKa3a B IIPEOCTABICHMM TOCYIApPCTBEHHOH YCIYIH CO CCBUIKOHA
He COOTBETCTBYIOLWH ab3ar MoAmyHKTa 2.9.1 AIMUBMCTPATHBHOTO periaMeHTs,
J CTGBHT CBOXO IOIIIUCE.

B ciydae TIOCTYIUIEHHT JOKYMEHTOB B MHHMCTEPCTBO OT 3agBHUTCI
OTBETCTBEHHBIH 3a IIPOCTABJIEHHE allOCTUIA TOTOBHT €My ITHCBMEHHOS
yBeoMIleHAe 00 0TKa3e B IPOCTABICHHH U 3aIIONHEHMH AIIOCTHILL, TIOATHCAHHOS
MUHHACTPOM KymbTypsl KupoBckoii obnacrt (WiIM JHIIOM, €ro 3aMenaonHM), 7
B KOTOPOM YKa3bIBaeTCs HMPMYMHA OTKa3a B IPENOCTABICHUN rOCYapCTBEHHOM

YCIyrH CO CCBUIKOM Ha  COOTBETCTBYIOLUHMH abzanr moxmyHkra 2.9.1
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AJIMAHACTPATABHOTO PErTIaMEHTa.

B ciy4ae MOCTYINIEHHA JOKYMEHTOB OT MCIIONHHTCIA OTBETCTBEHHBIH
33 IPOCTABIEHYE AlIOCTANA FOTOBUT ITMCBMEHHBIM OTKa3 33 [OIIIMCHI0 MUHKCTPA
KyIETypsl KupoBcko#t obmactw (WIH IHIA, €ro 3aMeINaioIero), B KOTOPOM
yKa3BIBAeTCS ITPHYMHA OTKasa B IPENOCTABICHUU TOCYTapCTBEHHOM YCIYTH
CO CCBUIKOM Ha COOTBETCTByIONmi abzarf mopmyukra 2.9.1 AIMHHHECTPaTHBHOIO
periiaMeHTa.

3.3.4. Pe3ynbTaToM BHINOIHEHHS aIMHHUCTPATABHOH MPONEYPhI ABIACTCA
NIPHHATAE PEIlleHisl 0 HeoOXOIMMOCTH IPOCTABNCHAS ¥ 3allONHCHUA AOCTHIA
Ha apXMBHOM CIpaBKe, apXMBHOK BEIIMCKE H KOIAAX APXUBHBIX JIOKyMEHTOB.

3.3.5. MakcuMalbHEIH CPOK BEIIOIHCHAS aJMHHACTPATHBHOH MPOIEAYPhL

cocTapiseT 30 MUAHYT.

3.4, llopsagox  ocyHIeCTBJICHHSH aJMHHHCTPAaTHBHOM  mponenyphl
«Buliaua apXUBHOM CHpPaBKH, APXHBHOH BRINMCKH H KOMHUH
ApPXHBHBIX /OKyMeHToB 0e3 NpOCTaBJieHHS H 3aNlOJHEHAH
anocTH/Isl B CJIy4ae OTCYyTCTBHI HeoO0XOAHMOCTH B IPOCTABJIEHHH
AMOCTHJIISD

3.4.1. OcHoBauMeM JUIs Hadana aIMHHHACTPATHBHOM MPOIENyphl ABIAETCS
IPUHSATHE pelenys 06 OTCYTCTBUM HEOOXOTMMOCTH NPOCTABICHN ¥ 3aI0BCHIA
amocTWiis Ha AapXWBHOM CIIPaBKe, ApXWBHOE BBIIMCKE U KOMMAX aPXUBHBIX
JIOKYMEHTOB.

3.4.2. B ciydae OTCYTCTBHS HEOOXOMMMOCTH B IPOCTaBICHMHK AITOCTHIA
OTBETCTBEHHEIH 34 NPOCTABICHWE aIOCTHIS BBIJACT 3adBUTCIIO apXUBHYIO
CIIPABKY, ApXHUBHYIO BBITMCKY ¥ KOIHM apXUBHEIX [OKYMCHTOB 0e3 IPOCTaBICHLA
H 3aT0IHEHHUS alloCTHIA ¢ MHCEMEHHBIM Pa3bsiCHEHUEM IIPHHIHH 0TKas3a.

343. B cinydae TIOCTYyIJIGHHS  [OOKYMEHTOB B  MMHHCTEPCTBO
OT MHCUONHUTEIS IHO0 IOCPEACTROM MOYTOBOH  CBSA3H OTBETCTBEHHEIH
38 IIPOCTABIEHHE AOCTHIA TIepefacT apXWBHYIO CIpPaBKy, apXHBHYHO BBIIHCKY
H KONMM apXUBHBIX JOKYMEHTOB OTBETCTBEHHOMY 33 JCIOIPOU3BONCTBO

B MHUHHCTCPCTBE OJIA OTIIpaBKU HX 3asBHTCIIIO C IHMCBMEHHBIM YBCIOMIICHUEM
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0 IpUYKHaX OTKa3a.

3.4.4, Komuy HOKYMEHTOB OTBETCTBEHHBIM 3a NPOCTABICHHC allOCTHILA
. IOMEINAET B COOTBETCTBYIOMIEE NETO.

3.4.5. Pe3ymsTaToM BBINOJHEHKS aIMUHUCTPATUBHOM MPOUEYPHI SBIACTCA
BEI@Yd apXWBHOM CIPaBKH, apXMBHOM BBIITHCKY M KONKH apXUBHEIX TOKYMCHTOB
63 TIPOCTABJICHHUS U 3alI0JHEHMS allOCTIILA.

3.4.6. MakciMabHBI CPOK BBIMOIHEHHS aIMHAHHCTPATHBHON IPOLEAYPE!
cocrapmger 30 MMHYT C MOMEHTa IIpHHSATHI pemeEus o0  OTkase

B [IPEHNOCTABICHUN TOCYJAPCTBEHHOH YCIIyTH.

3.5. TopsgoK  OCYLIECTBJIEHHS  AJMHHHCTPATHBHOH  DPOUEAYpPHI

«IIpoBepka NOKYMEHTOB Ha  COOTBETCTBHE TpeOoBaAHHAM

. AAMHHHCTPaTHBHOIO perijiaMeHTa npHa HEeOOXOTHMOCTH
NpPOCTABJIEHHS U 3aI0JJHEHHUS allOCTHIDY

3.5.1. OcuoBanWeM sl Hayajga agMWHHUCTPATHBHOM IPOIEIyphl ABIAETCA
IIPEHATHE PELICHMs O HeoOXOMHMOCTH IPOCTABICHMA W 3aTIONHEHWS aIlloCTHI
Ha apXUBHOM CIIPaBKe, apXUBHOY BEITMCKE 1 KOMHAX apXUBHBIX TOKYMCHTOB.

3.5.2. Ilpu HeoOXOIMMOCTH IPOCTABICHWMS M 3alONHCHHA alloCTHILA
OTBETCTBEHHEIM 34 TPOCTABICHME  alOCTAIA  OCYIIECTBIAET  TIPOBEPKY
HOCTYIIMBIIAX B MHHHACTEPCTBO [HOKYMEHTOB HA COOTBETCTBHE TpeOOBaHUAM
abzares 4 - 9 moamyskra 2.9.1 AXMHEHMCTPAaTUBHOIO PEIIaMEHTA.

3.5.3. ITpur o6HapyKeHNH B XOJE IPOBEPKH XOTs OBl OFHOTO U3 OCHOBaHHWH,
mepeuncleHHEx B af3amax 4 - 9 momnyskra 2.9.1 AIMHHUCTPATABHOTO
pernaMenTa, MAHKCTPOM KyTbTypsl KupoBCckod 00MacTd IPUHAMACTCS POIICHIE
06 OTKaze B NPOCTABICHWY W 3allONHCHWH alloCTHIA Ha apXMBHOM CIPaBKe,
apXMBHOM BEIIACKE U KOIMAX APXWBHBIX JOKYMEHTOB.

354. B ciywae mocTyluleHHd ~ AOKYMEHTOB B MHHﬁCTepc;TBo
HETIOCPEJICTBEHHO OT 3asBHTEId OTBETCTBEHHBIM 3a IPOCTABICHUS AIIOCTHILA
FOTOBUT IHMCEMEHHOE VyBeNOMIEHMe 3asBHTem0 06 OTKaze B IIPOCTABICHUM

M 3alojHeHWMW amoCTWid, NIOAIMCAHHOC MHHUCTPOM KYJIBTYPHEI KHPOBCKOﬁ
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obnacTi (MM JNHIOM, €ro 3aMelIaroluM), B KOTOPOM YKAa3BIBACTCH IPHIAHA
oTkasa B  TPENOCTABIEHWH  TOCYHapCTBEHHOH  YCIOyrH  CO CCBLIKOH
Ha COOTBETCTBYIOIIHI ab3al] no,z[rinKTa 2.9.1 AIMWHUCTPATUBHOIO PErTaMEHTA.

3.5.5. B cioysae TIOCTYIUIGHHMA JIOKyMEHTOB B  MHHHCTEPCTBO
OT HCIIONHATEIS. OTBETCTBEHHBIH 32 I[POCTABICHME AIMOCTHIAL TOTOBUT
IMCEMEHHbBII OTKa3 3a TMONIWCHI0 MHHHCTpa KylneTypbl KupoBckod ofmactd
(wrH JMIa, €ro 3aMellaloNiero), B KOTOPOM YKa3bIBACTCs IPHHYHMHA OTKasa
B TIPEeIOCTABIEHUE TOCYIapCTBEHHOM YCIYyTH €O CCBUIKOM Ha COOTBETCTBYIOIIMH
a63ar moamyskTa 2.9.1 AZMUHHCTPaTUBHOTO PETIAMEHTA. '

3.5.6. Pe3yIbTaToM BBITONHEHNS aAMUHMCTPATHBHON MPOLENyPhI ABIICTCA
IIPUHATHE PElIeHHe O IPOCTABICHHA W 3AITOTHEHWH aIloCTHIL MU ITACHMEHHBIN
OTKa3 B IPOCTABJICHUH ¥ 3aIIOJTHEHMUS allOCTHILA.

3.5.7. MakcuMaTbHbEIH CPOK BBITIONHEHHS aIMHEHHWCTPATUBHON IPOLELYPHL

cocrapisieT 30 MUHYT.

3.6. [lopsyiok  OCYyIIEeCTBJEHMs]  AJMHHHCTPATHBHOH  TPOLEAYphI
«Bblzaua apXHBHOH CHOPAaBKH, APXUBHOH BBIHCKH H KONH
APXHBHBIX JIOKYMEHTOB 0e3 MpOoCTaBIeHHs H 3al0JJHEHH aloCTHI
IpH HATHYHH OCHOBAHHHA IS OTKasa, KpoMe absaues 2 3
nognydkTa 2.9.1 AAIMAHHCTPATHBHOIO PerIaMenTa
3.6.1. OcHoBagHeM IS Hadajga aIMHHUCTPATHBHOM IIPOICHYpPBI ABIACTCH
NpUHEATHE pelleHns 00 OTKase B NPOCTABICHWE W 3alONHCHMM aIlOCTHIL
Ha apPXUBHOM CIIPaBKe, APXWBHOM BBIIACKE 1 KOHAX apXUBHEIX JIOKYMEHTOB.

3.6.2. Ilpy Hawuuy OCHOBAHWHA JJI1 OTKa3a B [IPOCTABICHUN M 3aI0JIHCHHAH
ATIOCTHIIS, YKa3aHHEIX B ab3zamax 4 - 9 mopmymkrta 2.9.1 AIMHHMCTPATHBHOTO
periaMenTa, OTBSTCTBEHHBIM 3a [POCTABICHME AllOCTHILL BHOCHT B KHHIY
(>KypHAT) PErHCTpalMy amoCTHIA 3amuck (rpada 8), B KOTOpOH yKa3hIBaeTCA
IpAYMHA OTKa3a B IPEJOCTABICHWH TOCY[APCTBEHHOM YCIYTH CO CCBIIKOMI
Ha COOTBETCTBYIONI ab3zan moAmyskTa 2.9.1 AJAMHHUCTPATHBHOTO PEITIaMeHTa,
¥ CTABUT CBOXO IIO/IIHCE.

3.63. B caygae TmToCTyImIeHMa  [OOKYMEHTOB B  MHHHCTEPCTBO



27

HEMOCPENCTBEHHO OT 3asBHTENS OTBETCTBEHHBIA 3a IPOCTABIECHHC AIIOCTHILA
BBIZIACT 3aABHUTEI0 aPXUBHYIO CIPABKY, apXUBHYIO BBIIKCKY M KOIIHE apXUBHBIX
DOKyMeHTOB 03 IPOCTABIEHMs K 3allONHCHHA aloCTHIL C IHCHMCHHBIM
pa3bICHEHHEM IIPUYUH OTKa3a.

3.6.4. B cinydae TOCTyIUJIEHHA JOKYMEHTOB B  MHHHCTEPCIBO
OT WCHONHWTENS JHOO IOCPECTBOM TIOYTOBOH CBA3M  OTBETCTBEHHBIH
33 IPOCTaBleHHe aloCTHIA IEPelaeT apXuBHYIO CIPaBKy, apXMBHYIO BEIIIACKY
W KONMH apXWBHBIX JOKYMEHTOB OTBETCTBCHHOMY 32 JECIOIPOU3BO/ICTBO
B MHHHCTEPCTBE IS OTIPABKM KX 3aiBUTENIO ¢ MUCHMECHHBIM YBEJOMIICHHEM
O IPEHYHHAX 0TKAa3a.

3.6.5. Kommu [OKYMEHTOB OTBETCTBEHHEBIH 34 IIPOCTABICHHEC amOCTUILL
IIOMEIIAET B COOTBETCTRYIOMIEE NeIO.

3.6.6. Pe3ymsTaTOM BBIIIOJIHCHHUS aJIMHHHCTpaTHBHOI‘/’I IIPOLEAY DBl ABIIETCS
BBIIAYA apX¥MBHOM CTPaBKY, ApXMBHON BBIIMCKH YU KONHMH apXWBHEIX AOKYMCHTOB
‘6e3 IPOCTABIICHMA M 3aII0THEHIA ATIOCTHILAL.

3.6.7. MéKCHMaJIBHm‘i CPOK BEIIIONHEHWS aMHEMCTPATUBHOA HPONEAYPEI
cocTaisieT 30 MEHYT ¢ MOMEHTA BHECEHHS COOTBETCTBYIOLIEH 3alUCH 00 oTKaze
B IIPE[OCTABICHHN TOCY/IapCTBEHHOHR YCIYTM B KHUTY (>KypHaI) - peruCTpanii

arioCTHUIIA.

3.7. Ilopsanok Ocy]IIBCT.BJIeHIIH aAMHHHCTPATHBHOM  IpoUeqyphI
(neiicTBHs) «lIpocTaBiieHHe H 3aD0JHEHUE ATIOCTHIS Ha aApXHBHOH
cIpaBKe, apXHBHOH BBIHCKe H KONHAX aPXHBHBIX T0KYMEHTOB»
3.7.1. OcHoBagpeM IS Hadaila aJMUHWCTPATHBHOM IIPOIEIYPHI ABJACTCHT
IpUHATHE DEIICHUS O IPOCTaBICHWH ¥ 3aNONHCHWM allOCTHIA Ha apXuBHOM
CIIPaBKE, APXMUBHOH BEINUCKE M KOIMIX aPXUBHBIX IOKYMCHTOB.

3.7.2. Tlpum OTCYTCTBHH OCHOBaHWH JUIi OTKasa B IPEJOCTaBICHHH
FOCYIApCTBEHHOM  yCIyrH W3  [CPEYHCICHHBIX B NOAIYHKTE 291
AJIMAHPCTPATABHOIO pErjiaMeHTa OTBETCTBEHHEIH 3a TPOCTABJIEHHE AaIlOCTHIA

IPOCTABIAeT W 3aIONHsAET arloCTUIb HAa apXMBHOH CIIPaBKe, ApXWBHOMN BBIITHCKE
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M KONWIX apXMBHBIX JOKYMEHTOB B COOTBETCTBHH C TpeboBaHIAMA
pommyHKra 2.11.3 AZMUBMCTPATHBHOTO PeTJIaMEHTA.

3.7.3. Pe3ynsTaroM BEIIOJIHEHKA aIMHHHACTPATHBHON HPOLEAYPhl ABIACTCA
IIPOCTABIEHNE U 3aI0IHEHNE ATIOCTHIISL Ha apXHBHOM CIPABKE, apXWBHOH BBIIIHCKE
¥ KOIIUAX apXUBHBIX JOKYMEHTOB.

3.7.4. MakcAMATBHEL CPOK BBINONHEHUS aIMHHUCTPATHBHON MPOHETYpPhI

cocrasisieT 15 MUHYT.

3.8. Iopanok  OCYIIeCTBJICHHS  AJAMHHHCTPATHBHOH  MpOUETypbI
«Bplgaga apxuBHOH COpaBKH, APXHBHOH BBINHCKH H KONH#
ApXMBHBIX [JOKYMEHTOB ¢ IPOCTABJICHHLIM M 3aNMOJHCHHBIM
amoCTHJIEM»

3.8.1. OcHopanueMm Mg Hagana aj:LMHHHCTpaTHBHOﬁ IIPOTEAYPEL ABILICTCS
TIPOCTaBICHHIE U 3aIIONHEeHNe alloCTHIIA Ha apXUBHOM CIIPABKE, ApXUBHOU BBIMKCKE
1 KOITHSIX 8pXUBHBIX JIOKYMCHTOB.

3.8.2. B cioygae TOCTYIUIEHHA JOKYMEHTOB B  MHUHHCTEPCTBO
HEIIOCPEJICTBEHHO OT 3afBUTENA OTBETCTBEHHBIH 32 MPOCTABICHHE aIOCTHILL
BBINAET 3agBUTEII0 apXUBHYIO CIIPaBKY, apXWBHYIO BBINHCKY W KOIHMH apXHBHBIX
JOKYMEHTOB C IIPOCTaBIEHHBIM M 3aII0JIHCHHBIM allOCTHAIICM.

382. B caydae  IIOCTYIUIEHHA =~ OOKYMEHTOB B ~ MHHHCTEPCTBO
OT HCHONHWTeNs IH00 IIOCPEJICTBOM IIOYTOBOM  CBA3M OTBETCTBEHHEIH
3a IIPOCTABIEHHE AlOCTHIA IIEpEefaeT OTBETCTBEHHOMY 3a MACIOIPOM3BOICTEO
B MHHFCTEPCTBE APXWBHYIO CIPABKY, APXWUBHYIO BBINUCKY M KOIHH 3aPXMBHBIX
HOKYMEHTOB C [POCTABICHHBIM M 3alONHEHHBIM AamOCTHICM U1 OTIPaBKH
3asBUTEITIO. |

3.8.3. Komuw HOKYMEHTOB OTBETCTBEHHBIA 3& IIPOCTABICHHC AlIOCTHILA
[TOMEIIAET B COOTBETCTBYIOIIESE MIETI0.

3.8.4. PesyImhTaToOM BBITIONHEHAS 3JIMAHUCTPATHBHON NPONEAYPBI ABIACTCA
BEINAYa apXUBHOM CIIPaBKH, apXWBHOM BRIHACKA U KOIIMM apXUBHBIX JOKYMEHTOB

C IIPOCTaBICHHBIM ¥ 3alIOJTHEHHBIM alIOCTHIICM.
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3.8.5. MakcaMaTbHBIM CPOK BBITIOMHEHWS a[MHHUCTPATHBHON IIPOIICTYPE]

coctasisget 30 MUHYT ¢ MOMEHTA 3all0JTHCHUA U IIPOCTaBJICHUSA allOCTHILA.

3.9. Tlopsimox HcHpaBJeHds AOMYLIeHHBIX ONEYaToOK H (m1d) omMOOK
B BHIIAHHBIX B pe3yJbTaTe INPEIOCTABJICHHsl IOCyIapCTBEHHOM
YCJIYTH JOKYMEHTaxX -

B ciIyuae BRIABJICHUS 3asBUTCIEM B apXHBHOU CIpaBKe, apXUBHOH BBIIMCKE
C IPOCTABICHHEIM H 3aMOJHEHHBIM alOCTHIeM ONedYarTok ¥ (HIiK) oImOOoK
3asBUTENs NPEACTABIAeT B MHUHUCTEPCTBO 3asBICHHE 00 MCIpPABICHHH TaKHX
OII€YaTOK U (M) OIIUOO0K.

PaccMoTpenre — 3asBIeHHA 00  MCIPaBICHMM  TaKMX  OINEYAaTOK
u (wnm) ormIGOK OCYIIECTRIAETCS B CPOK, He IPEBBINAOMME 5 paboumx JHeH
co mHf ero moctymieHnd. O pe3ynbTaTaX PacCMOTPEHUS 3asiBICHHA 3agBATEND
YBEIOMILICTCS. B TACBMEHHOM BHIEC.

B ciiyuae BEIABIEHHS MOIYIIEHHBIX OIIYATOK H (VWNIH) OIMOOK CHCIHAIHCT,
OTBETCTBEHHBIM 3a paboTy ¢ JOKYMEGHTaMH 3asBUTENd, OCYLIEeCTBIACT
B COOTBETCTBMH C YCTAHOBIEHHBIM IIOPSANKOM [EIONPOU3BOJICTBA HCIPABICHUS
TAKUX OmedaTok M (wid) OmMOOK M BEIAAYY pe3ylbTaTa IPEAOCTaBICHUL

rOCyIapCTBEHHON yCIYTH 3asBHUTEIIO.

4, Cocras, OCJIEA0BATEILHOCTD Hu CpOKH BLINOJTHEHH A
A/IMHHHCTPATHBHBIX XNPONEAYP B MHOTO(YHKIHOHAJBHBLIX HEHTpax
NpedoCTABJICHUSI TOCYJIAPCTBEHHBIX M MYHHIHNAJBLHLIX yCAYT,
TpeGoBaHus K NOPAIKY HX BbINOJIHEHHS

4.1. IiepeueHn aIMUHHCTPATHBHBIX npouenyp, He00XO0IHMMBbIX
hif) {1 npegocTaBJIeHHA rocyiapcrBeHHOMH YCJIYTH
B MHOT 0P YHKIHOHAJIBHBIX neHTpax npexocTaBJaeHHs

roCyAapcTBEHHBIX H MYHHITHIIAJbHBIX YCIyr

4.1.1. [1penocrasienue rocyIapCTBEHHON YCIIYTH
B MHOTO(QYHKI[MOHAJIBHBIX  IIEHTpax  IPeJOCTaBICHUA  TOCYAapCTBEHHBIX

U MYHHIMIIAIBHBIX YCIYT BKJIIOUaeT B cels CIICOYIOIUE aIMUHHCTPATHBHEBIC

MpoIeIypHhL:
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OpHeM, PErMCTPAIMio 3afBIEHUS W HMHEIX JOKYMEHTOB, He0OXOIUMBIX
IUIs IPEIOCTABIICHIS TOCYIapCTBEHHON YCIyTH;

IepeHapaBleHHe 3asBICHHS W HHBIX TOKYMCHTOB, He0OX0MMBIX
JUTA IPEMOCTaBNIeHIS TOCY IapCTBEHHOM YCIyTIH, B MUHUCTEPCTBO;

BHIIAYy  pE3yIbTaTa  NPENOCTAaBICHHS — TOCY[IApCTBEHHOH  YCIYIW,

B TOM HYHCJIEe BBIIAYY JOKYMCHTOB.

4.2. TlopsifoK  OCYLIECTBJICHHS ~ AJMHHHCTPATHBHOH  NPOUEAYpPDI
«IIpuem, perucTpanHs 3asiBJeHHss H HHBIX [XOKYMCHTOB,
He0OXOAUMBIX 1JIsSl IPEAOCTABIEHHS rocyIapeTBeHHOM YCayrm»
42.1. OcyHoBaumeM [UIS Hadana UCIOIHEHMA aJIMUHUCTPATHBHOR
IpOIEAYPsl SBIAETCS NpHEeM OTBETCTBEHHBIM  JIHIOM M®IL] 3agBileHus
¥ JOKYMEHTOB, HEOOXOAMMBIX JUIA IPELOCTaBICHUA TOCYIapCTBEHHON YCIYTH,
IIpeIyCMOTPEHHBIX [IyHKTOM 2.6 HACTOSIIEr0 AJIMUHUCTPATHBHOTO PCITIAMCHTA.

4.2.2. OrsercrBenuoe w0 MO KOHCYISTHPYET 3adABUTECIA B Cilydac,
ecir  3agBuTens obpatmwics B M®LI, He wuMes 3aIOJIHCHHOIO 3aABICHIA,
¥ MCIIBITHIBAET 3aTPyNHEHUA IIPK €I0 3aOTHCHHAM.

4.2.3. OtsercTRennoe murno M®PII, nmpuruUMaromiee 3asgBiICHHE, NOJDKHO

YIOCTOBEPHUTBCS B IMIHOCTH 3asSBHTENS (YILOIHOMOYEHHOTO IpeACTaBUTENLT).

4.2.4. OrBercrerHOE U0 M®IL] perucTpupyeT 3asgBICHUE B DICKTPOHHOM

BHJIE C MCTIOB30BAHAEM aBTOMATH3HPOBAHEON HH(OOPMALMOHHON CHCTEMBL.
3asBIeHHS ¥ TOKYMEHTBI, TOCTYIIHUBIINE OT 3aSBUTENCH, PErdCTPUPYIOTCA
B JIEHB TTOCTYIUICHHUA.
4.2.5. MaKCHMAIBHSIH CPOK MCTIONHEHMS aMHHUCTPATABHON IIPOLEAYpS

COCTaBIIgeT 15 MUHYT.

4.3. ITopsigok  OCyLIeCTBJICHHS aJJMHHUCTPATHBHOM npoue):(ypm
«[lepenanpapjieHHe 3asiBJIeHAs W HHBIX IOKYMEHTOB, He00X0THMBIX
IJIst IpeJoCTaBJIeHHS rocyIapcTBeHHOM yCJAyrd, B MHHHCTEPCTBOY

4.3.1. 3agBieHre W WHBIE HOKYMEHTHI, HEOOXOAMMEIS AJIA IPEIOCTABICHI

FOCY[ApCTBEHHOM  YCIyrW, TIOJUIEXAT — HAlNpaBiCHMIO B  MHHHCTEPCTEO.
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Cpoxk meumcnsiercs co jus nomydenus M®I 3adBrenns. [Tepenaya JOKYMEHTOB
Ha OyMaKHOM HOCHTeNe (3a HCKIFOYCHHEM TEpPPUTOPHATBHEIX otnenos M®L[
B T. KupoBe) B MEUHMCTEPCTBO OCYIIECTBIIACTCS | pas B HEIGIIO Iy TeM KypBhEePCKOH
JOCTaBKA C ydeToM rpaduka ABIKeHHs TpaHcmopra ML cormacHO aKTy
IpueMa-liepeIady, NpE HeoOXOJMMOCTH TaKkKe OCYIICCTBILIETCS HAIPABICHHE
JIOKYMEHTOB I10YTOH.

Iepemaga JOKYMEHTOB Ha OyMaKHOM HOCHTEIE H3 TEpPPHTOPHAbHbIX
otrenoB M®I] B r. KupoBe B MUHHCTEPCTBO OCYIIECTBILICTCA 1O KTy TIpHEMa-
mepegauun He To3fgHee 1 pabouero OES ¢ MOMEHTa  PCrMCTpAllHH
B aBTOMaTHM3MpoBaHHON wundopmaEoEHOd cucTeme. KOMIIEKT AOKYMEHTOB,
IOCTYIHUBIIMH OT 3agBETens B MOIL[ B IaTHHIY, B Cy0O0TYy B B BOCKDECEHEE,
a TaKKe B IIPEANPA3HWIHBI NeHb, HAIpaBiseTcsd B MHUHHCTCPCTBO B TCUCHHE
CITEIYIOIIETO 3 STHMH THAMH pabouero JHA COTJIACHO aKTy IMpreMa-Iiepe/iadt.

4.3.2. Tlopsmox nepenadun MOLI 1oKyMEHTOB, IOIyHEHHBIX OT 3a5iBHTEIA,
OTIpefleIAeTCA COrNAMeHneM O B3aUMOJCWICTBUM, 3aKIIOUSHHBIM MEXIY MOI[

¥ MHHHCTCPCTBOM.

4.4. Oopsiiok  ocymiecTBIeHHs]  2/[MHHACTPATHBHOH  TpONENYpHI
«BpIava pe3yabTaTa IPEAOCTABJIEHHS IOCYAapCTBEHHOH YCIyrd,
B TOM 4YHCJIE BbIIa4a JOKYMEHTOBY
OrBercTBeEHOe Jmno M®PLL 1npu BBIIaYe 3adBUTENIO pe3ynbTaTa
TIpeJioCTaBIeH s TOCYIaPCTBEHHOM yCIyTr IOJDKHO yIOCTOBEPUTBCA B JIMTHOCTH
3asBTeN (YIIOTHOMOYEHHOTO HIPEICTABUTEN).

OrserctBeHHoe Jmrno M®PI] ocymecTsiager BbBIIA4y — Pe3yibTaTa

IpEIOCTABIEHES TOCYIaPCTBEHHOMN YCIYTH.

4.5. OcoGeHHOCTH  BBINOJHEHHS  AJMHHHCTPaAaTHBHBIX  HPOUEAYD
MHOTO(QYHKIHOHAJIbHBIMHA eHTpaMHu npeJocTaBJaeHEsA
rocy/1apcTBeHHBbIX H MYHHIHIAIBHBIX yCIyT

4.5.1. Ilpuem 3asBurened B MOLL oCyHmIeCTBIAETCA IO [peIBAPUTEIBHOM

3armucy JIubo B TIOpAaKe JKUBOH ouecpeau IIpH HEIIOCPEACTBEHHOM JITYIHOM
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nocenterra M®L] B ciydae, ecnu 3arpyxerHOcTs ML mO3BOIACT o0ecrie9uTh
0OCITyXIBaHUE 3aABUTEIS.

| 3agBUTEIO [IPETOCTABIETCS BO3MOXHOCTE 3allUCH Ha mo0pie cCBOOOIHEIE
U1 TIpreMa JaTy ¥ BpeMs B IIpefieaX yCTaHOBICHHOTO rpaduka nmprema.

B cioyuae HECOOTBETCTBHA CBENCHHH, KOTOPBIC COOOIIMMII  3asIBUTEND
[IpH TIpe/BAapHTENBHON 3aIMcH, HNOKYMCHTaM, IPEICTABICHHBIM 3aABHTENCM
NP7 THYHOM IIpHeMe, peBapUTeIbHAs 3éHHCL AHHYJTUPYETCA.

[IpenBapuTeibHas 3aIUCh TAKKE AHHYIAPYSTCA B CIIydae HEABKH 3adBUTCI
IO UCTEUEeHUH 15 MEHYT ¢ Ha3HAYE€HHOTO BPEMEHHU IIpHEMa.

4.52. WVudopMmuposaHue 3asBaTeNell O HOPAIKE IIPEAOCTABJICHHA
rocyfapcTBeHnoi ycmyrd B MOL oCymiecTBIAETCS IO fecrnmaTHOMY HOMEPY
Tenedora TerTpa TemedorHoro obcmyxusanus MOL, npyu TAIHOM IOCCIICHHH,
a Taxoke Ha odurmansHom cakite M®IY B cetn MuTepuer.

4.5.3. Tlpu ykazamuy 3assureneM MOI] B KadecTBe crrocoba TOIy4YeHNUs
pesynbTaTa  IIPefOCTaBIeHMs  TOCYIapCTBEHHOM — yCIyTH OTBETCTBEHHBIH
3a NPOCTaBIEHHE allOCTUIIA B CPOK HE IO3AHEE IBYX pabounx mHEH ¢ MOMEHTa
IpUHSTHS pelleHns o6 oTkase B IPENOCTABICHIA rOCyJapCTBEHHOH YCIyTH
WX ¢ MOMEHTa IPOCTABICHHA U 3aIIOTHEHHS ANOCTIILL TepelacT YBeIOMICHHE,
APXMBHYIO CIIPaBKy, AapXWMBHYIO BBIIMCKY M KOIMM apXWUBHBIX JIOKyMEHTOB
C IHCHMEHHBIM Pa3biIcHEeHHeM IPHYIFH 0TKAa3a WM apXHBHYIO CIIPABKY, apXUBHYIO
BBIIIACKY M KOIHW aPXUBHBIX JOKYMEHTOB C IIPOCTaBICHHBIM M 3alOJHEHHBIM

arroctrieM B M®LI.
5. ®opmMbI KOHTPOJIA 32 HCIOJTHEHHEM perjaMenTa

5.1. TlopsaoK ocylIecTBIICHHS TeKylero KOHTPOIs

Texymuii ~ KOHTPONb  TMPEAOCTABICHHA rOCyIapCTBEHHOH  YCIIYyTH
OCYIIIECTBIIAETCA 3aMEeCTUTEIeM MUHHCTPa-Ha9abHAKOM YIPaBICHUSA [0 ACTaM '
APXMBOB M OPraHu3allHOHHO-KaJpOBOH paboTe MUHHCTEPCTBA, OTBCTCTBEHHBIM

33 OPTaH3aIo PabOTHI 0 IPEAOCTABICHNIIO rOCyIapCTBEHHOU YCIIyTH.
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Tekymuit  KOHTPONb  IIPEIOCTaBICHHS rOCyIapCTBEHHOM  YCIyTH
OCYIIECTBILIETCS IyTeM IIPOBEIEHHs IMPOBEPOK COOMIONEHMS X MCTIONHCHH
OTBETCTBEHHLIM 33 DPOCTaBIEHMEe  aIOCTHIS  IOJOXCHWM  HACTOSAIIETO
AJIMAHECTpPATHBHOIO periiaMeHTa ¥ WHBIX HOPMAaTHBHBIX TPABOBBIX dKTOB,

PerIaMEHTHPYOMHX JEATEIIFHOCTD IO MPEAOCTABICHHIO ToCyAapCTBCHHEIX YCIIYT.

5.2. Tlopsgaox ®W  OepHOJUYHOCTH  OCYIIECTBJICHHS  IIaHOBBIX
A BHEIIAHOBBLIX ITPOBEPOK IIOJHOTHI H Ka4yecTBa WCHOJHCHHS
rocyaapcTBEeHHOH YCIyTH

KoHTponb 3a MOIHOTOX W Ka4eCTBOM IPENOCTaBICHHUI rOCYJapCTBEHHON
YCIyTE BKIIOYaeT B celsf IIPOBEIEHHE IPOBEPOK, BBLABICHUS M yCTPAHCHHC
HapyIIeHH! [IpaB 3asBUTeNelH, PACCMOTPEHME, IPHHATHC pereHui ¥ MOArOTOBKY
OTBETOB Ha 00pallleHVs 3a8BUTEIEH, COTepIKaIIne %ao0bl Ha PEIICHHS, TCHCTBAL
(6e3meiicTBrE) NOIKHOCTHEIX JII MAHHCTEPCTBA.

ITpoBEpKH TIOMHOTHI K KAYeCTBa IIPSIOCTaBICHHA TOCYIapCTBEHHOM yCIYyTH
OCYIIECTBIFOTCS HA OCHOBAHMM TIPUKA30B MMHHCTPE KYIBTYpPhI Kuposckoit
obnacTH.

IlpoBepkyr MOTYT OBITH ILIAHOBBIMU (ocymiecTBIATECA HA OCHOBAaHHHK
ITOIYTOMOBBIX WM TOJOBBIX IIIaHOB paboThl MUHMCTEPCTBA) M BHEILIAHOBBIMH. |
ITpoBepka Takke MOXKET IPOBOAUTECS 10 KOBKPETHOMY 0GpAITCHUIO 3asBUTEIIA.

ITo pesynbTaTaM IPOBEIECHHEIX IPOBEPOK B CIIy4a¢ BHIIBICHHUA HapyIIeHHH
IpaB 3agBWTENe K BWHOBHOMY JOJDKHOCTHOMY JIALY MPMMEHAIOTCA MEPE!
OTBETCTBEHHOCTH B IIOPAIKE, YCTAHOBICHHOM 3aKOHOJATEIBECTBOM Poccuiicko

Qepeparyi.

5.3. OTBeTCTBEHHOCTh JOJUKHOCTHBIX JIHI MHHHCTEPCTBA 32 PEeIICHHA
u neiicTeug (Oe3geiicTBHe), NPHHAMaeMble (ocyurecTBIEMbIe) HMH
B X0/€ IPeA0CTaABIeHHAS rocy/IapcTBeHHOR yCIyra
V0IOIHOMOYEHHEII HA  IIPEeOCTaBleHHe  TIOCY/IAPCTBCHHOM — yCIyTH
CIIeNUaTIcT MUHUCTEPCTBA HECET IIEPCOHANBHYIO OTBETCTBCHHOCTD 3a.

HCCOGJ’IIO,I[QHI/IG CPOKOB M IIOPAJKA mpyueMa IOKYMCHTOB, HGO6XO].II/ILIBIX
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TS IPEIOCTABIICHMsS TOCY IaPCTBEHHON YCIIyTH;

HECOOTBETCTBHE PE3YIbTAaTOB PACCMOTPEHMSA YKAa3aHHBIX HOKYMEHTORB
TpeboBaHIIM AIMAHICTPATABHOIO periIaMenTs;

HeIpHUHATHE Mep 110 IIPOBEPKE IPECTABICHHBIX [OKYMEHTOB;

HecOOMOAeHIe CPOKOB, TMOPSAKa IIPOCTABICHUA W 3allONHCHHAA allOoCTHIIA
HJTFA OTKa3a B IPOCTABJICHUH U 3aII0HEHIY allOCTUILL K BBINATC ILOKYMBHTO_B;

HeBHECEHHMe 3amvced B KHUry (JKypHall) perucTparuy alloCTHIIA.

I[lepcoranbHas OTBETCTBEHHOCTh ~OTBETCTBEHHOTO 3a  IIPOCTABICHHUC
AITOCTHIIA 3aKpeIniseTcss B €ro JO/UKHOCTHOM PErllaMeHTe B COOTBETCTBHU
¢ TpeOOBaHUAMHE 38KOHOIATCIIBCTBA.

VIHOTHOMOYEHHBI Ha  IPENOCTaBIeHHE TOCYJapCTBEHHOH  YCIyI'd
CTIeIUATHACT MEHACTEPCTBA 00s13aH COOIIONATH YCIOBHS KOH(HACHIMAILHOCTH
pHbOpMAIMK,  JOCTYI K  KOTOpO#  OrpaHWdeH B COOTBCTCTIBAA
C 3aKOHOMATENBCTBOM Poccumiickoit @Denmepaliyt WM KOTOpas COACPNKHT
cIykeGHyl0 ~ WIM  HHyR  TaiiHy, OXpaHieMyl0 B COOTBETCTBHH
¢ 3aKOHOIATENBCTBOM Poccniickoli Penepariuy, 1 HECET 3a 3TO OTBETCTBCHHOCTE,
YCTaHOBIEHHYIO 3aKOHOZATeNBCTBOM Poccuiickolt Deiepaliuy.

B cirydae BEIABIECHHS HapyUIIeHHH 10 pe3ysibTaTaM IPOBEACHHBIX HPOBEPOK
BUHOBHBIE JIOJDKHOCTHBIE JIHI[a HECYT OTBETCTBEHHOCTH, YCTAHOBICHHYIO

3aKOHOaTeNbcTBOM Poccuiickod Demeparyi.

5.4. IloaoseHnsi, XapaKrepusylomme TpeOoBaHHS K  HOPSAKY
u popmMaM KOHTpPOJsI 32 NpeJOCTaBJIeHHEM rocyaapcTBeHHoi
yeJIyrd, B TOM 4HCJIE €O CTOPOHBI IpaxiaH, HX 00BeHHEHH

H OpraHu3auMi ‘
5.4.1. Jeticreus (GesmeHcTBHE), OCYIICCTBIACMBIE (ocyIIecTBIIIEMOE)
B XOZe IPETOCTABICHUs TOCYIapCTBEHHON yCIyTH Ha OCHOBAHHM HACTOAMICTO
AMUHHCTPATHBHOTO peTlaMeHTa, MOTYT KOHTPONMMPOBATBCSA Kak 3asBHTCIAMH,
yKa3aHHBEIMK B Tozpassene 1.2 HAaCTOAIIETO AJMHHECTPATHBHOTO pPETNIaMeHTa,
rax W WHBIMMA JIAIAME (TP@iTaHAME, FODHAMYECKHME JHIAMA), YbM Tpapa

W 3AKOHHbIe WHTEpeCHl OBUIM HAPyIIeHBI 00XKalTyeMBIMA NeHACTBHAMH
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(GesmeticTBrEM).

OpraHel TOCY@PCTBEHHOR BIACTH, OPraHbl MECTHOTO CaMOYIPaBICHIA,
OpraHM3allfiF B KAYCCTBE KOHTPOJSL 3@ MCIOJTHEHMEM JIOKHOCTHBIMH JIALAMH
MUHHACTEPCTBA A):LMHHHCI*paTHBHdro periiaMeHTa BIpase 00pamaTbesa K MUHHCTPY
KymsTypsl Kuposckoit 06nacTy, B 1IpaBuTenbCTBO KupoBsckoit 0bnacTu.

I'paxgaHe, HuX OObEMHEHMs W OpPraHM3alldu  BIpaBe  IIOTYHaTh
pHGOPMALMIO O IOPsAAKE NPEHOCTaBICHHS MUHACTCPCTBOM TOCYZapCTBEHHOR
VCIYTH, a TAaKKe HalpaBIaTh 3aMEYaHKsS W MPEIIOKEHHS IO yIydIICHHIO
KauecTBa M HOCTYIIHOCTHU e IIPeOCTABICHI.

5.4.2. 3BagpuTendb MMEET IIPAaBO OLEHHUTH Ka4ecTBO MPCHOCTABICHUA
rocynapcTennof ycmyrm B M®Ll ¢ HKCHOIB30BAHHCM  CETH WnrepreT
IOCPEACTBOM OPOCHOTO MOZAYILS, Pa3MeIeHHOTO Ha OQHIHaIbHOM calite M®L],
Ha CICIUAIM3UPOBaHHOM cakire «Bam KOHTPOJbLY (https://vashkontrol.ru),
B JM9HOM KaGWHeTe ToCYNapCTBEHHOM MH(pOpMaIHoHHON cucTeMbl EIMHBIH
mopTal ~ TOCYIApCTBEHHBIX M MYyHMITHNAIBHBIX  yCIYT (QyHKIHR)»,
a TaxoKe TepMUHAIA DICKTPOHHOH Odepesny, pasMEIICHHOrO B MOMCIICHHM MOL],
UMY [PUHATL y4acTHE B CMC-ompoce ¢ THOMOINBIO YCTPOMCTBA TOZABIDKHOMN
pajroTeneOHHOR CBA3H (MOOHIIBHOTO tenedoHa).

B cmoyyae coriacHd 3asBAUTENST Ha  yJacTHe B OLEHKE KadecTBa
NpegoCTABIEHN T'OCYAapPCTBEHHON YCIYyTH € IIOMOINBIO yCTPOUCTBA TIOJBYDKHOM
pamuoTenedorHoi  cBa3E  (MOCHIIBHOTO teedona)  coTpymHEK ~ MOIL]
oGecleunBacT BHECEHHE AODOHEHTCKOTO HOMEpa YCTPOWCTBA — IOIBIKHOH
paguoTenehoHHON cBs3H (MOOUITEHOTO tenedoHa), IPECTaBIEHHOTO 3aIBUTEIIEM,
B WMH(OPMAITMOHHYIO CHCTEMY, Y9YaCTBYIOIIYIO B OKasaHHHM TOCYdapCTBEHHBIX
yoIyr, Ui TOCHeAylomed Tiepefadd JIaHHBIX B - aBTOMAaTHSHPOBAHHYIO '
pHbOpMaNUOHHYl0  cucTeMy  «IH(QOPMAITMOHHO-aHATUTHIECKAd cUCTEMA

MOHHUTOpPHHIA KadeCTBa TOCYyHapCTBEHHbIX YCIyT».

6. JocyneGubiii (BHecyae6GHBIH) MOPSANOK 00KATOBAHMS pelneHHi
¥ neiicrBmii  (Oe3elicTBHA) MHHHCTEPCTBA, MNOKHOCTHBIX JIMIL
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MHHHCTEPCTBA, TOCYJAPCTBEHHBIX  IPAXKAAHCKAX  CHyRallux
Kuposckoii 06,1acTH, TPeX0CTABISIONIAX roCy1apCTBEeHBRIC yCIYIH,
opraHm3ammi, HpPeIyCMOTPEHHBIX TaCTBIO 1.1 crarem 16
degepanbHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 oprand3anuu
IpeJOCTABIEHAS. TOCYJAPCTBEHHBIX H MYHHIMIAJIBHBIX yCIyD»,
M HX paGOTHHKOB, a TaK/Ke MHOrO(QYHKIHOHAJBHBIX IECHTPOB
NpeOCTABIEHAs] TOCYIAPCTBEHHBIX M MYHHOUNAJbHBIX YCIyT
U uX paboTHHKOB

6.1.1. 3agBuTelNs NMEET MPaBo Ha MocyAeCHOe (BHeCyneOHOe) 00XKANOBARNE
pemienuii ¥ faeifcTBult (6e3neHCTBYS) MUHUCTEPCTBA M €r0 HOIDKHOCTHBIX JIHI,
FOCYZIaPCTBEHHBIX TPaXJIaHCKUX CITy>Kalix Kuposckoi obnmacty,
[IPEIOCTAaRIBIIOMNX TOCYAAPCTBCHHEIE YCIIYTH, opraHu3anyl, IperycMOTPEHHBIX
gacteio 1.1 cratem 16 @DenmepanbHOrO 3aKOoHa OT 27.07.2010 Ne 210-@3
«O6 opraHu3aIMy [PELOCTaBICHHA IOCYIAPCTBEHHBIX 1 MyHUIANAIBHBIX YCIyT»
(namee — UpHMBIEKacMas OpraHM3allsI), U KX paboOTHHKOB, a TaKKe
MHOTO(YHKIHOHAIEHBIX IIEHTPOB TIPEIOCTABICHU rOCyIapCTBEHHBIX
U MYHUIMHANBHBIX YCIyr M HuX PpabOTHHKOB B XOJe NPEAOCTaBICHHA
rOCYIapCTBEHHON YCIIYTH.

Kamnoba paccMaTpUBAETCS MMHHCTEPCTBOM KaK OpTaHoM,
TIPeIOCTABIISIONIIM TOCYIaPCTBEHHYIO YCIIYTY, TOPSAIOK IPEA0CTABICHI KOTOpO#
6Ll HapylIeH BCIEICTBAC peIIeHWd u AedcTBUH (GesneficTBus) oOprama,
IPEOCTABIIIOMIET0 TOCYAPCTBEHHYI0 YCIYTY, €r0 JOIDKHOCTHOIO JIMNE hii; (o]0
TOCYIapCTBEHHBIX MPaXTaHCKUX CIIyXKamuX KupoBcko# 061acTH.

B ciuydae ecinu OOXayloTcs DPeMIeHWs MUHHCTPA KYIBTYPBHI Kuposckor
o6nacTh, xanoba IMoaeTCs B BEIIECTOSIII opraH (B IOpszKe IO JYMHEHHOCTH).

XKamoba pacemarprsaercs MOI] wiv MUHHCTEPCTBOM, TPEAOCTABHUBIIAM
rOCYIapCTBEHHYIO YCIYTy, HOPSZOK IIPENOCTAaBICHA KoTopoil OBLT HapylleH
BCIIENICTBHE PEIlcHUI ¥ JeHCTBHI (6e3pmeticTrs) MOII, ero JOMKHOCTHOIO JIHALA
w (wiw) paboTHWKA MHHHCTEpCTBA. B ciydae eciH O0XKAMyIOTCS Pl
u meitcrus (6esmeiicTeue) pyxosoputens MOIL, xanoba MoOXeT OBITE TIOJaHA

B MHHHUCTEPCTBO HMH(OPMAIHOHHEIX TEXHOIOIUH M CBA3H Kuposcko#l obmacTa
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xaK yapeguremo MOII.

JlocyneGroe (BHecyneGHOe) OOXalOBaHWE peIIeHHA U AeHCTBHH
(GesmeifcTBHS) OPraHOB — MCIOJHWUTENBHOH — BIACTH Kupoecko#t  obmactu
B WX JO/DKHOCTHBIX JIMI, TOCYAPCTBEHHBIX IPaXIaHCKUX CITyKamux KupoBcko#
06macTH, NPEJOCTABILIOIIMX  TOCYAapCTBEHHBIC — YCIYTH, IIPHBICKACMBIX
oprapmsar@ii W HX PabOTHHKOB, & TakKe MHOTOQYHKIMOHAIBHEIX IEHTPOB
pPEeIOCTABICHHS TOCYAAaPCTBEHHBIX U MYHHIUIIANBHEIX YCIYT U HX paboTHHKOB
OCYIIECTRIISICTCS B TIOPAIKE, YCTAHOBICHHOM:

DegepansueiM  3akoHoM OT 27.07.2010 Ne 210-®3 «O6 opraﬂﬂzauﬁm
IIpEIOCTABIEHNS TOCY IaPCTBEHHEIX ¥ MyHUIMIIATBHBIX YCIYI),

nocranosnerreM [lpasuTenscTBa Kuposckod ofmactm ot 28.12.2012
Ne 189/869 «(0O6 yTBepXKICHHU Ilonoxenys o6 OCOBEHHOCTSX IIOJAYH
W pacCMOTpeHHs xanol Ha peureHns H AeHcTeus (GesfielicTBHC) OpPraHoB
HACIOMHWTENbHON BiacTd KwupoBckod 00macT¥ X WX JODKHOCTHEIX T,
roCyIapCTBEHHBIX rpaXXIaHCKUX CITy’KallnX Kuposcko#t = oOnacTy,
ITPeJOCTABISIIONIMX TOCYyAapCTBEHHEIE YCIIYTH, OpTaHM3allyii, IpeayCMOTPEHHbIX
gacteo 1.1 cratem 16 ®enepanmsHoro 3akoma ot 27.07.2010 Ne 210-03
«O6 OpraHW3AIMHU TPEeSOCTABICHIS IOCYIAPCTBEHHBIX ¥ MYHHIIIATBHEIX YCIyTY,
U BX pabOTHMKOB, a TakKe MHOrO(YHKIHOHAIBLHBEIX LEHTPOB IPCAOCTABICHUA
rOCYAPCTBEHHBIX U MyHHIMIIAIEHEIX YCIYT H UX pabOTHHKOBY.

6.1.2. MupopmupoBanue 3asBUTEIeH O NOPAAKE IOJAYH M PACCMOTPEHIA
KaI00BI OCYIIIECTBIISETC:

npi  oOpalleHUM B MHHHCTEPCTBO IO KOHTAKTHBIM TenedoHaM,
B IIMCBMEHHOM hopMe wiu B popMe SIIEKTPOHHOTO JOKYMCHTA,

C  HCIONB30BaHEEM HHGOPMAIMOHHO-TEICKOMMYHIKAIIMOHHBIX  CeTeH
obImero IMoOJNb30BaHKE, B TOM umciae cerd HHTepHer, EmmHpit moprai,
PErMOHATBHEIY TOpTal, OQHIHATBHEIN CAlT MUHACTEPCTRA.

6.1.3. Hudopmamua o0 NOpAOKE MOMa9X U PacCMOTPEHHS XKaJT005I

pasMelnaercs Ha OQHUIEANBEHOM cafiTe MuHuCTepcTRa, EjpuHOM 10pTae,
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pervoHAEHOM TOpTalle, a TaKke IPEeNOCTaBIACTCA IO 3alpocy 3agBUTCIA
OpH JTMIHOM OOpAIleHHH, ¢ HCIIONB30BAHHEM [IOYTOBOH, TeleQOHHOH CBA3M,

IOCPEICTBOM HIISKTPOHHOM ITOYTEL

@opma Ne 1

KHHT'A CKYPHAJI)
perucTpamnyy anoCTHIA
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3ASBJIEHHUE
0 TIPOCTABIEHAY allOCTHIIA Ha APXUBHBIX CIIPaBKax, apXUBHBIX BBIIUCKAX
M KOIHIX apXUBHBIX IOKyMEHTOB

MuHUCTPY KyJIBTYPhI
Kuposckoit obmacti

(®.N.0. 3asBuTENA)

(acIOpTHBIS TaHHEIE)

(ampec MecTa XHUTEIBCTBA)

(cTpaHa MpebsABICHIS aOCTHIIN)
3ASBJIEHHE

[TpoIy paccMOTPETh B IPOCTABHTH allOCTHIIb Ha CIEIYIOIIHX NOKyMEHTaxX:
1....Ha 1. B 9K3.

2....Ha I B 5K3. U T.J.

ITpoury YKa3aHHBIE TOKYMEHTBI HaIIPaBIATh

(yKasaTh cI1ocod MOIydeHUs
pe3ynbTaTa NpeloCTaBICHAL
TOCYIapCTBEHHON YCIyTH)

(nata) (TomucH) (pacmmdpoBKa IO/IIHCH)



