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OG6 yTBep:KIeHHH AIMHHHCTPATHBHBIX PerjlaMeHTOB
NpeaoCTaBJeHHs rOCy1apCTBEHHBIX YCIYT

B coorBerctBuu ¢ @ezmepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-03
«O6 opraHu3aNyy MPEIOCTaBIEHHS IOCYIaPCTBEHHBIX ¥ MyHHIMIIAIBHBIX YCIIYT,
noctaHoBeHusMy [IpaButenserBa Kuposckoii obmactu ot 27.11.2015 Ne 72/778
«O mepeuHe TOCYIapCTBEHHBIX YCIYI, MPEAOCTABIIEMbIX HCIIOIHUTEIbHBIMH
opraamu  KupoBckoif —o6macTy, ¥ IepeYHe IOCYAApCTBEHHBIX — yCIYT,
IPEOCTaBIsEMBIX OpPraHaMKM MECTHOTO CaMOYIPaBICHUS B paMKax MEPENaHHBIX
nonaoMounit Kuposckoii o6mactiy», ot 08.07.2022 Ne 350-IT «O6 yTBepKICHUH
[IpaBun pa3paboTKM ¥ YTBEPKACHHS aIMHUHUCTPATUBHBIX  PEIIaMCHTOB
IpEeIOCTABIEHH TOCY[JapCTBEHHBIX YCIYyr C HCIOJIb30BaHHEM benepaapbHON
rocyapcTBeHHOM — mHpOpMaruoHHOH  cucTembl — «DelepanbHBIM  PEECTp
FOCYapCTBEHHBIX ¥ MYHHIAITAIBHEIX YCITyT (QyHKIMH)»:

1s YTﬁeanTB AIMUHHACTPATHBHBEI  pETVIAMEHT  IIPeJOCTaBICHUA
rocymapcreHHol ycmyru «lIpeocTaBleHne HOKYMEHTOB ApPXHMBHOTO donma
Poccuiicko#t ®Denepand ¥ IOPYTHX APXHWBHBIX JOKYMEHTOB, OTHOCAINMXCH
K ToCyIapcTBeHHOM cobeTBeHHOCTH KHpOBCKOH 00/1acTH, BPEMEHHO XPAHAIIMXCA
B MyHHIMIAIBHEIX apXUBaX, II0JIb30BATEISIM B YHTANILHOM 3aj1¢ MyHHIIUIATBHOTO
apxMBay COrNacHo mpuoxenuto Ne 1.

2.  VrBepmurhb  AIMHHHCTPaTHBHBIA  PErMaMEHT  IPEAOCTaBICHHA

rocyzapcTeHHoi yonyru «IIpenocTaBieHHe apXMBHBIX CIPaBOK, ApXMBHBIX



BEIMMCOK W KOMHI HOKyMeHToB ApxuBHoro douma Poccuiickoit @enepanuu
W IPYTHX AapXUBHBIX JIOKyMEHTOB, OTHOCANIMXCS K  TOCYIapCTBEHHOH
cobcTBeHHOCTH KupoBcKoW 0051acTH, BPEMEHHO XPaHSIIUXCA B MyHHIIHIIATBHBIX
apxXuBax» COIIACHO TpUIIoKeHuro No 2.

3. OpranaM MeCTHOrO CaMOYIpaBJIeHUsS MYHHLUIATbHBIX o0pa3oBaHU
Kuposckoli ofyactd 00ecIedYUTh BBIIOMHEHHWE aJAMUHHUCTPATHBHBIX MPOLCIYP
1o IIPeI0CTaBICHUIO roCyI1apCTBEHHBIX yCIIyT B COOTBETCTBUU
¢ AZIIMUHHCTPATUBHBIMU PETTIaMEHTaMH.

4, Tpu3HaTh YTPATHBIINM CHJIy DPacIOpsDKEHHE MHUHHUCTEPCTBA KyIBTYpPBI
KupoBckoli  obmactm ot  04.082023 Ne 158 «O6  yTBEpKICHHH

A,ILMI/IHI/ICTpaTI/IBHBIX periaMeHTOB IPEAOCTABIICHHUA roCcyaapCTBEHHBIX YyCIYT.

W.o. MUHHUCTpA KyJIBTYPBI

Kuposckoit obnactu “ T.T. AHTOHYHK




[Tpunoxenue Ne 1
VTBEPX/IEH

pacropsHKeHreM MUHHUCTEPCTBA
KyJIsTypbl KupoBcKkoii 06macTu
O R AU N 77 F

AJIMUHUCTPATUBHBIN PETJIAMEHT
npeaocTaBieHds rocyaapcrsennoi ycayru «IllpexocraBiienne JOKyMeHTOB
ApxusHoro ¢onaa Poccuiickoil @egepanuu 1 APYrux apXHBHBIX
OKYMEHTOB, OTHOCSIIIIHXCS K FOCYJapCTBEHHOH COGCTBEHHOCTH
Kuposckoii 06,1acTH, BpeMeHHO XPaHAIHUXCSA B MyHHIIHNIAIbHBIX aPXHBAX,
M0J1b30BATE/IAM B YHTAJIbHOM 3aJle MyHHIIHIIAJLHOI0 apXHBa)

1. O6uiHe NoI0KEHUS
1.1. Ilpenver peryJiHpoBaHust AAMHHHCTPATHBHOIO perjaMenTa

ITpeaMETOM pEryJIHpPOBaHMS HACTOAIIEr0 AIMUHHACTPATHBHOTO PEeTaMeHTa
IpenoCTaBleHnst TocynapcTBeHHoM ycmyru «lIpemocraBieHne [IOKyMEHTOB
ApxusHoro ¢onnma Poccuiickoit ®@enepanuu U APYTUX apXMBHBIX JOKYMEHTOB,
OTHOCSIIIIIXCS K TOCYIapCTBEHHON cobcTBeHHOCTH KrpoBckol 061acTi, BpeMEHHO
XpaHAIUXCS B MyHHLUIIAIPHBIX apXWBaX, [OJb30BATEAM B YHTAIBHOM 3aie
MYHHUIAIIATEHOTO apXuBa» (fajiee — AIMHHUCTPATHBHBIH PErIaMeHT) SBIAETCS
omnpejieleHHe  TOPSAAKA, CPOKOB W IIOCICAOBATENBHOCTH  BBIOJHCHMUA
aIMUHACTPATHBHBIX IPOIETyp (AeHCTBHIT) T10 IIPEOCTABIEHHIO IOCY AaPCTBEHHOH
yeayra  «IIpenocraBieHne JOKYMEHTOB ~ApXHMBHOIrO  (oHZa Poccuiickoit
Denepali U OPYTUX apXUBHBIX JIOKYMEHTOB, OTHOCAINMXCS K roCyapCTBEHHON
cobcTBeHHOCTH KHPOBCKOM 0011aCTH, BPEMEHHO XPaHSIIUXCA B MyHUIUIAIBHBIX
apXuBax, MMOJIE30BATESIM B YUTATBHOM 3ajl¢ MyHHMIUIATIBHOTO apXHUBA» (manee —
roCyapcTBeHHas  ycjlyra) TIpd  OCYIIECTBICHWH  OpraHamu  MECTHOIO
CaMOyIpaBeHMs  MyHHIUIANBHBIX ~ obpasosanmii  KupoBcko# obracty,
HaleleHHBIMA 3akoHOM Kuposckodl ob6macta or 17.09.2005 Ne 360-30

«O HaaeIeHUU OpraHoB MECTHOTI'O caMOyIIpaBJICHM MYHUALUIIAJIbHbBIX



obpazoBanmii ~ KupoBckoil ~ 06JIaCTH  OTAENBHBEIMA  TOCYAApPCTBEHHBIMU
IIOJTHOMOYHSAMH 0071aCTH B chepe apXUBHOTO JIeJ1a», OTAENbHBIX FOCyJapCTBEHHBIX
IONHOMOYMH 00nacTH B cepe apXHBHOTO Jeia (majee — OpPraHbl MECTHOTO
caMOyIIpaBJIEHHUS ).

MyHULIUIATBHEIA apXUB — CTPYKTYpPHOE MOApPA3[eNeHye OpraHa MECTHOTO
caMOYIIpaBJICHHUS WITH MyHUITUTITBHOE yapexaeHue, co3aBaeMoe
MyHHIWIAIBHEIM ~ 00pasoBaHHEM,  KOTOPBIE  OCYLIECTBISIOT  XpaHEHWe,
KOMIUICKTOBaHHE, Y4YET U HCIONB30BAaHHE [JOKYMEHTOB ApXWBHOTO (hoH/A

Poccwuiickoit Denepanuy, a Takxe APYyrux apXUBHEIX JOKYMEHTOB.

1.2. Kpyr 3asBureJeii

3agBUTEAMH Ha IIPEOCTaBICHHE FOCYJAPCTBEHHOMN YCIIyTH SBIIIOTCS:

usmgeckue nHIEa (poccuiickue ¥ WHOCTpaHHEBIE TpaXkKaaHe, a TakXe JIUIa
6e3 rpaxaancTBa), 0OpaTUBIIHECS 3a IOy YCHHEM rOCYIapCTBEHHOMN YCITyTH;

YIIOJTHOMOYEHHBIE IIPEJCTABUTENU (DU3UYECKUX W FOPUAMYECKUX JIHUII,
oOpaTHBIIMECS 3a IOIYyYCHHEM TIOCYAapCTBEHHOM YCIyrM (32 HCKIOYEHHEM
TOCyIapCTBEHHBIX OpPraHOB M HMX TEPPUTOPHAIBHBEIX OpPraHOB, OPraHOB
rOCYJapCTBEHHBIX BHEOIO/DKETHBIX (DOHIOB U HMX TEPPUTOPHAILHBEIX OpPIraHOB,

OpPraHOB MECTHOI'O CaMOYIIpaBIICHUA.

2. CTanaapTr npenocTaB/IeHHs TOCYAaPCTBEHHOM YCayru
2.1. HanMeHOBaHHe rocyJapcTBeHHOH yCIyTrH

HanmMmenoBanue rocynapCTBEHHON YCIYTd: IPENOCTaBIIEHHE [IOKYMEHTOB
ApxuBHoro ¢onga Poccuiickoil @enepanuu U APYyTUX apXWBHBIX JJOKYMEHTOB,
OTHOCSIINXCS K roCy1apcTBeHHON cobcTBeHHOCTH KHupoBCcKo# 0071acTH, BpeMEHHO

XpaHAIIUXCsd B MYHHIHUIIAJIBHBIX apXWBax, IIOJIB30BATCIIIM B YHTAJIBHOM 3alji€

MYHHUIIUIIAJIIBHOT'O apXHBa.



2.2. HaumeHoBaHHe OpraHa, NpPeJOCTABJSIONIEr0 rocyapcTBeHHYIO

yeayry

l'ocynapcTBenHas — ycmyra — IpejoCTaBisfeTcss  OpraHAMH — MECTHOTO
CaMOYIpPABICHUS. TPH OCYIIECTBICHWM WMH IIE€PENaHHBIX IOCYJapCTBEHHBIX
MOMHOMOYMA 06nacTh B chepe apxXWBHOTO jena (mamee — IepejaHHbIe
rOCyIapCTBEHHBIE TOTHOMOYHS).

HenocpescTBenHOE NpeloCTaBIeHHE HOKYMEHTOB ~ApPXHBHOTO borma
Poccuiickoif @enepauy ¥ OPYTrHX apXUBHBIX JOKYMEHTOB, OTHOCSIIHXCS
K TOCYyZTapCTBEHHON cobcTBeHHOCTH KMpOBCKOi 061acTH, BpeMEeHHO XpaHsILHKCS
B MyHHUIUNAIBHEIX apXWBax (Jalee — apXWBHEIE IOKYMEHTHI), NOJB30BATEIIAM
B YMTAbHOM 3alle MYHHUIHUIAIGHOIO apXMBa OCYINECTBISIOT MYyHHIUIATHLHBIE
apXUBEI.

HenocpezncTBenHoe IIpEI0CTaBICHHUE rOCyJapCTBEHHOM yCIIyTH
OCYIIECTBIACTCS JOJDKHOCTHBIM JIMIIOM, Ha3HAYEHHBIM OPraHOM MECTHOTO
CaMOYIpPaBJICHUs OTBETCTBEHHBIM 3a IIPENOCTAaBICHUE I'OCYIapCTBEHHON YCIyTH
(rajlee — OTBETCTBEHHOE JIUIIO).

YIIONHOMOYEHHBIM ~ HCIIOJHHTENBHEIM opraHaM KHpoBckoifl  o6iacTu
B Chepe apXWBHOIO JieNla 10 BOIPOCAM B3aMMOJIEHCTBUS C OpraHaAMH MECTHOTO
CaMOYIIPaBIICHUS [PH NPEIOCTABIEHUH MMHU TOCYAApPCTBEHHON YCIYTH SIBISETCS
MHHHUCTEPCTBO KyJIbTyphl Kuposckoi ob61acTu (anee — ymoiHOMOYEHHBIH OpraH).

YIOJTHOMOYEHHEINH OpraH OKa3hlBaeT METOOMYECKYIO IIOMOIIb OpraHaM
MECTHOT'O CaMOYIIPaBJI€HHUS IIPHU IIPEJOCTABISHUH [OCYIapCTBEHHOMN YCIIyIH.

BO3MOXHOCTh IIOTy4eHHs TIOCYyJapCTBEHHOW yciayrd B KHpOBCKOM
o0acTHOM roCyJJapCTBEHHOM aBTOHOMHOM YIpeXIeHUN
«MHOro(yHKIINOHATIBHBINA LEHTP IIPEeI0CTaBIECHHUS roCy1apCTBEHHBIX

¥ MyHHIUIAIBHBIX yeIyr» (nanee — MOILI) He npeaycMoTpeHa.

2.3. Pe3yabTaT NpeJocTaBJIeHHs FOCYAaPCTBEHHOM yCJayr

P €3yJIbTaTOM IIPEA0CTaBIICHUA FOCYI[apCTBeHHOﬁ YCIIYTUA ABJISICTCA:

IIPEAOCTABIICHUEC apXUBHBIX NJOKYMEHTOB IIOJIB30BATECIIIM B HUTAJIEHOM 3aJie



MYHULUIAIEHOTO apXUBa;

OTKa3 B IIPEAOCTABIICHHH aPXUBHEIX JOKYMEHTOB.

JlOKyMEHT, comepxaiiuii pelleHHe, HAa OCHOBAHUH KOTOPOTO 3asBHTEJIO
IPENOCTABIIETCS.  pe3ylnbTaT  [OCY[NapCTBEHHOW  YCIOyr'M,  HACTOSIIUM
ANIMHHECTPAaTHBHBIM PETTTAMEHTOM He MPEIyCMOTDEH.

QOopMHpOBaHHE  PEeCTPOBON  3alMCH B KAadecTBE pe3yJbTaTa
IPEAOCTABICHNA TOCY IAPCTBEHHOR YCIIYTH He MPeIlyCMOTPEHO.

Pesyibrar npenocTaBneHus rocy1apcTBEHHOM YCIYTH MOXET OBITH IIOJTy9eH

B MYHHUITUITAJIbHOM apXHBe.

2.4. Cpok npeocTaBJieHHs FOCYAapCTBeHHO yCJayru

MakcumaneHBIE  CpOK  IpemoCTaBIEHHS TOCYIapCTBEHHON  yCIIyTH
B MyHUIMIAIBHOM apXMBE COCTAaBISIET TPH paboduMX IHS €O [HA IpUeMa
AOKYMEHTOB OT 3afBHTEIl JO [PEJOCTAaBICHUS apXUBHBIX JOKYMEHTOB
B YUTAJILHBIN 3a].

ApXWBHBIE JOKyMEHTHI MPENOCTABISIOTCS 3asSBHTEN0 B UMTAIBHBIN 34
Ha CPOK JI0 OHOT'O MECHIIa.

MaxcumanbHble  CPOKHM IIPOXOXAECHHS —aJMUHUCTPATHBHBIX IIpoLeAyp
(me¥icTBHit), HEOOXOMMMBIX [UISi IIPENOCTABICHHUS TOCYyIapCTBEHHOM YCIyTH
B MyHWIMIIATBHOM apXuBE, YKas3aHbl B pasfiene 3 AIMUHHCTPaTUBHOTO
periaMmeHTa.

BosMoxHOCT  monmyweHHs ~— rocygapcrBeHHOM — yenyrm B MOLI
He IIPeIyCMOTpPEHa.

l'ocynapcTBenHas ycmyra B SIEKTPOHHONW (opMme He IIPELOCTABISLeTCs.
MaxcumanpHbIe CPOKH BBIIONHEHHS aJMUHHCTPATHBHBIX TpPONENyp (meifcTBHiA),
HEOOXOIUMBIX Ml TPEJOCTAaBICHHS TOCYAAPCTBEHHOM YCIYTH pasMeIeHEI
B PeruonamsHON rocynapCcTBeHHOM MH(DOPMAIMOHHON CHCTEME «ITopran
TOCYTapCTBEHHBIX W MYHUIMIANBHEIX ycIyr (pyskuwmit) Kuposckoil o6macTm»

(manmee — PIIT'Y KO, UutepreT-miopran).



2.5. UcuyepnbiBarommii nepeYyeHb  JOKYMEHTOB, He00X0ANMBIX
A5l HPeI0CTaB/ICHHsI TOCYAaPCTBEHHOM yeayru

JUist monydeHusT rocynapcTBeHHOM YCIYTH 3asBHUTENIEM NPeNOCTaBISIOTCS
CIEYIOIIHE JOKYMEHTEI:

JIATHOC 3aABIICHHE 10 NpujtaraemMoit popme Ne 1 mim muceMo opranuzanmm,
B KOTOPOM YKa3bIBAFOTCS (paMUIIHsl, UM, OTIECTBO 3aABHTEIIS, JOJDKHOCTD, y4eHoe
SBAaHUE, yHCHAS CTCNICHb, TEMA, XPOHOJIOTHYECKUE PAMKH U LIENb MCCIIeIOBAHMS,

AOKYMEHT, yNOCTOBEPSIOIIMH JIMIHOCTh 3asBUTENS (B Clydae OOparieHus
C 3aABJICHUEM IIPCICTABUTEIL 3asBUTEINS JOKYMEHT, YAOCTOBEPSIOIHI TMIHOCTE
TIPCACTABUTENA, ¥ NOKYMEHT, yIOCTOBEPSIOIIMHA €ro MOTHOMOYHS (0BEpEHHOCTh
Ha OCYIIECTBIICHUE IEUCTBUN OT MIMEHH 3asSBUTEIA);

ITACEMEHHOC pa3pelIeHne rpaXx1aHuHa, a II0CIe er0 CMEPTH — IUCHMEHHOE
paspellieHne HaCTIeHUKOB NAHHOTO TPaX[JaHWHA TPH OrPaHWYEHHM JOCTYIIA
K apXUBHBIM TOKYMEHTaM, COJAEpPKalllUM CBEIEHHUS O JIMYHOM M CeMelHol TaiiHe
IPOXIAHUHA, €r0 YaCTHOW JKM3HH, a TaKKe CBEICHHS, CO3IAOIIHE yrpo3sy

IJIs €Tro 6830HaCHOCTI/I, [0 ucTedyeHus 75 Jer co AHS CO3aHusA NOKYMEHTOB.

2.6. UcuepnpiBatomuii nepevenb OCHOBAHMII Ui OTKa3a B npueme
JAOKYMEHTOB, HeO0XOAUMBIX /ISl IPEIOCTABJIEHHS FOCY/AaPCTBEHHO
yCJayrd

OcHoBanus AJIS1 OTKasa B IPHEME TIOKYMEHTOB OTCYTCTBYIOT.

2.7. Hc4epnbiBaomuii mepeyeHb OCHOBAaHMil [Jisi TPHOCTAHOBJIEHHS
HJIM 0TKAa3a B NPeA0CTaBJIEHHH IrOCyJapCTBEHHOM yCaIyra

2.7.1. OcHOBaHHMSMH JUIS OTKasa B IIPEJOCTABIEHHH T'OCYIapCTBEHHOMN

YCIIYTH SIBIIAFOTCS:
OTCYTCTBHE Ha XpPaHCHWH B MYyHHUIUIIAIBHOM apXWBe apXUBHBIX
JOKYMEHTOB;
HEY/IOBJISTBOPHTEIIBHOE (PU3HYECKOE COCTOSIHHE 3allpallliBAEMbIX apXHBHEIX

AOKYMCHTOB (O6I.[II/IpHI>Ie MCXaHUYECKHUE IIOBPEKIOCHUS HOCHUTEJI, IIOpa>XCHHe

OHOJIOTHYECKUMU BpECOUTECILIMH H T.J_'[.);



ecnid  TpeOyeMble apXWBHBEIE JOKYMEHTHI He OPOIIIKA  YIOPSIOYEHHE
B YCTaHOBJIEHHOM TIOPSIZIKE;

CCIlM  TIPUCYTCTBYIOT =~ OTPaHMYCHHS Ha  HCIONB30BAaHHE  ApPXHUBHEIX
AOKYMEHTOB, YCTaHOBJICHHBIE B COOTBETCTBHH C 3aKOHOIATEILCTBOM PoccHiickoi
Qenepanmyu;

€CIH Y 3aABUTENA OTCYTCTBYFOT NOKYMEHTATBHO IIOATBEpIKIECHHEIC IIpaBa
Ha TIONYy4CHHE 3alpallliBaeMbIX CBEJCHHH KOH(HIEHIUAIHLHOTO Xapakrepa,
a TaKXKe DpaspelleHUe TrpaxIaHHHA (COOCTBEHHHKA WM BIafeiblla JUIHOTO
(bOHIa) IPH HANMYKHK OrPAaHUYEHMH HA HCIIONb30BAHMNE JIIOKyMEHTOB;

ecnu TpebyeMble apXUBHBIE TOKYMEHTHI HCITOJIB3YFOTCS [JIS BEIITOJIHEHUS
CITy)KeOHBIX 3alaHuil COTPYAHMKAMH MYHHLHIATEHOTO apxuBa (CrpaBoOYHas
paboTa, TemaTHdeckas pa3paboTka (OHIOB, MOITOTOBKA HH(DOPMAITHOHHBIX
MaTCprajioB II0 3allpocaM OPraHOB TOCYNAapCTBEHHOM BIACTH M MECTHOLO
CaMOYNpaB/IeHHs, COOPHUKOB JOKYMEHTOB, IPOBEICHHE IIPOBEPKH HAIMYHUS
AIOKYMCHTOB, PECTaBpallysi HIIK KOMUPOBAHHE JOKYMEHTOB 1 JIp.);

ecnu Tpebyemble apXMBHEIC IOKYMEHTHI IPENOCTABICHEl BO BPEMEHHOE
II0JIb30BAHUE HHBIM OPTaHOM M OPraHU3aI[HsIM;

€ClId TpebyeMble apXWMBHBIE [JOKYMEHTHI IIPEJOCTABIEHBI IS paboTs!
JAPYroMy 3asiBUTEJIO;

eciu TpeOyeMeIe apXWBHEIE IIOKyMEHTBI IIPENOCTABIIEHE]
JUISL 9KCIIOHUPOBAHUS Ha BEICTABKE.

2.7.2. OcHOBaHHS [Isi TPHOCTAHOBICHUS OKA3aHMS roCy1apCTBEHHOM

YCILyT'H OTCYTCTBYIOT.

2.8. Pasmep nuiaTel, B3MMaeMOH ¢ 3asiBUTeNsl NPH NPeOCTABIEHHH
rocy1apCcTBEHHOM YCJIYIH, H CIIOCOOBI €€ B3HMaHHUHA

I'ocynapcTBeHHas yCiryTa IpenocTaBisIeTcs 6ecIiaTHo.

2.9. MakcuMaJIbHBIH  CPOK  OXKHIAHHS B O4YepeNH NpPH mNoJaye
3asiBUTEJIEM 3aMpoca O NPENOCTABJIEHHH IOCyJaPCTBEHHOM YCIyrH
H IPH NOJIyYeHHH pe3yJibTaTa NPeAOCTaBJeHHS roCyIapCcTBEHHOI

yCJIyrd

2.9.1. MaxkcuMasbHBIH CPOK OXHIAHHS 3asBHUTENS B OYepeNy MPHU IIOLade

3aIIpoca COCTaBIISIeT 15 MUHYT.



29.2. llpu mnomy4eHUH pe3yNbTAaTa NPEIOCTABIEHHS TOCYLAPCTBEHHOM
YCIIYTH B BHJE OTKasa OT €€ NPENOCTaBIEHHs (B Cydae JHMYHOTO OOpAIIeHHS

3asBUTEIIS) MAKCUMAIBHBIH CPOK OXKHAAHUS COCTaB/IseT 15 MHUHYT.

2.10. Cpox perucTpauuu 3ampoca 3asiBHTeJsl Ha NpeaocTaB/JIeHHe
roCyAapCTBEHHOH yCayru
2.10.1. Peructparms AOKYMEHTOB AJIS IPEAOCTaBJIEHHS T'OCYAapCTBEHHOM
YCIIyTH (TIpH JIMIHOM OOpaIlleHHy 3asBHUTENS, B TOM YHCIIE B SIIEKTPOHHOM (opme)
OCYMICCTBIIACTCA B N€Hb HX IIOCTYIUIEHMS B MYHHUHIAIBHBIA apXuB
OTBETCTBEHHEIM JIMI[OM.
2.10.2. MakcuMaNbHEI#  CPOK  pEerucTpaIiy 3alpoca  3asBUTENS

O IIPEAOCTABICHUH IOCY IapPCTBEHHOH YCIIyTH COCTABIIET 15 MUHYT.,

2.11. TpeGoBanusi K NOMELIEHH M, B KOTOPBIX NpeaocTaBJsieTcs
rocyJapcTBeHHasl ycjyra

TpeboBanus, KOTOPEIM [OIDKHEI COOTBETCTBOBATH IIOMEIIEHMUS, B KOTOPBIX
IIPEIOCTABIIACTCA IOCYyIapCTBEHHAs yYCIyra, B TOM YHCIE 3all OXKHOAaHUA, MECTa
AU 3aIlONIHEHHMs 3allpOCOB O IPENOCTABICHHM TIOCYAapCTBEHHOW YCIYIH,
MH(pOPMALMOHHBIE CTEH/IBI ¢ 00pa3aMy UX 3aIlONHEHHUs U IepeYHEM JOKYMEHTOB
v (win) uHQOpMALMH, HEOOXOMMMBIX IS IPENOCTAaBIEHHS TOCYIapCTBEHHOM
YCIIyTH, a TakXke TpeOoBaHUS K OOECIEeYEeHHIO IOCTYNHOCTH IS WHBAIHIOB
YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C 3aKOHOJATEIECTBOM PoccHifckoii
Dezepaiuu O COUMATBHON 3alllUTe MHBAIUIOB Pa3MeINaroTcs Ha O(GUIHAIBHOM

canTe OpraHa MECTHOI'O CaMOYIIpaBJICHHUS.

2.12. TToka3zaTeu JOCTYNHOCTH H Ka4eCTBA rOCy/1apCTBEHHOM YCJayrn

ITepedens mokasareseil KauecTBa U JOCTYIIHOCTH rOCYapCTBEHHON YCIyTH,
B TOM YHCIIE O JIOCTYIIHOCTH 3JIEKTPOHHBIX (OPM IOKYMEHTOB, HEOOXOIUMBIX
AL IPEOCTABJIEHHS. TOCYAapCTBEHHOM YCITyTH, BO3MOXKHOCTH ITOJaYd 3arpoca
Ha TIOJTy9IeHHe TOCyIapCTBEHHOH yCIyrH M IOKYMEHTOB B 3JIEKTPOHHON (opme,

CBOCBPEMECHHOCTH IIPEJOCTABJIEHHs] TOCYHApCTBEHHOM yciayr# (OTCYTCTBHH



HapyIIeHHH CPOKOB IIPEIOCTABICHUS TOCY 1apCTBEHHOM YCIIYTH), IPEIOCTABICHIN
TOCYNapCTBEHHOH yCIYTH B COOTBETCTBHH C BapHaHTOM IIPEeIOCTABIEHHS
rocynapCTBéHHoﬁ yciyrd, ynoOCTBe WH(OPMHUPOBaHMS 3aiBHTENS O Xome
HPELOCTABICHHA TOCYAapCTBEHHOM YCIYIH, a TakKe IONyYeHHS pe3yIbTaTa
TIPCHOCTABIICHHUS YCIYTH Pa3MEIaeTCss Ha OQUIMATBHOM caliTe OpraHa MECTHOIO

CaMOYTIpaBJICHUS.

2.13. Muble TpeGoBaHHUS K MPEIOCTABICHHIO roCy1apcTBEHHOMH yCIyru

2.13.1. ITepeuens YCIIYT, HEOOXOAUMBIX u 00s13aTeIBHBIX
AU IIPEIOCTABICHUS. TOCYAApPCTBEHHOM YCIyI'M, B TOM 4YHCIE CBEIEHHS
O OKyMeHTe (HOKyMEHTax), BbIJaBacMOM (BBIIaBaeMBIX) OpraHU3ALUIMU
U yIOIIHOMOYEHHBIMH B COOTBETCTBHM C 3aKOHOJATENIECTBOM PocCHiCKOif
ODenepalvivi SKCIIEPTaMH, YYaCTBYIONIUMH B IIPELOCTABICHHY roCyapCTBEHHOM
YCIIyTH, OTCYTCTBYET.

2.13.2. Tlmata 3a oxasaHuwe yCIyr, HEOOXOAMMBIX M O0OS3aTENBHEIX
AU TIPENIOCTABIICHAS TOCYJApCTBEHHOM YCIyrW He B3HMAeTCs [0 IPHYUHE
UX OTCYTCTBHAL.

2.13.3. TocymapcTBeHHas yciyra HE HPEIOCTaBisAeTcs B YIIpEXIAroIemM
(IIPOaKTHBHOM) pEXUME.

2.13.4. Cezenus o npeoCTaBICHUH TOCY IAPCTBEHHOM YCIyIHd conepxKarcs
Ha PITT'Y KO u cozmeprxar Bcio HeoOXomuMyr0 HHPOPMAIIHIO O IIPEAOCTaBICHUH
TOCyNapCTBCHHOH ~yCIyIW: O TMPEACTABICHHH B YCTAHOBIEHHOM ITOPSIIKE
HHQOpMAlvy  3asBUTEIM U  OOECIEYEHWH HX JIOCTYIa K CBEIEHHSIM
O TOCYyNapCTBEHHOH yciyre, O IepeyHe JOKYMEHTOB U IOpSAKE HX IIpUeMa,
O TONYyYCHHM  3asiBHTEIEM  HMHQOpPMAlMH O  XO4e  IPEeJOCTABICHUS
rOCYIapCTBEHHOM yCIIyI'H, O B3aMMOJCHCTBHM MHHKCTEPCTBA C HCIIOIHUTEISIMY,
YYacCTBYIOIIMMH IIPH IPEIOCTABIEHUH IOCYJapCTBEHHON YCIYIH, O IIOIy9eHHU
3afBUTEIEM pe3ylbTaTa IPEIOCTaBIECHUS TOCYJapCTBEHHOM YCIYrH, 00 MHBIX

ACHCTBUSIX, HEOOXOMMMBIX JUIS IIPEJIOCTABIICHHUSI TOCY JAPCTBEHHOM YCITYTH.



3. Cocras, MoCJe0BaATEJILHOCTD H CPOKH BBINOJITHEHHA
aIMHHUCTPATHBHBIX NPOLELyP

3.1.Ilepevenb ~ aAMMHHCTPATHBHBIX  NpONEAYP,  HEOOXOAHMBIX
JJIsl IPelOCTaBJIeHHs] TOCYJaPCTBEHHOM yCIyr

Ilpenocrapnenne rocyqapCTBEHHON yCIyrM BKIIOYAeT B cebs CIeqyroIme
aIMUHHCTPATUBHEIE NEHCTBUS:

[IpUEM W PETHUCTPalMsA NOKYMEHTOB, HEOOXOIMMBIX Ul IPEJOCTaBICHHS
roCyJapCTBEHHO! yCIIyTH;

IIPHOCTaHOBJIEHUE IIPE/IOCTABIEHHS TOCYIaPCTBEHHOM YCIIyTH;

NPUHATHE DPEIICHHs O IPEAOCTaBlIeHHWM (00 OTKa3e B IIPeJOCTABICHHH)
rOCyIapCTBEHHOM YCIIyTH;

TIPEOCTABIICHHE PE3YNIbTaTa TOCYAapCTBEHHOM YCIIyTH.

3.2. Hopsiaok ocymecTB/IeHHS aIMHHHCTPATHBHOM MPOLEAYPBI «IIpuem
H pPErucTpanusi JOKYMEHTOB, HEOOXOAHMBIX IJIsi MPeJOoCTaABJICHHS
rocyaapCTBEHHOH yCJIyru»

OcHOBaHWEM 11 Hadyana HCIIOJNHEHWS aIMHHHCTPATHBHOMN [IPOLIEy Pl
ABJSIETCS.  TIPHEM  OTBETCTBEHHBIM  JIMIOM OT 3asBHUTENS JIOKYMEHTOB,
HEOOXOIMMBIX ISl IIPEOCTABICHHS FOCYIapCTBEHHOR YCITyTH, IIPEeAyCMOTPEHHBIX
IIYHKTOM 2.5 HaCTOAIIEero AZIMHHUCTPATHBHOIO PETIAMEHTA.

3.2.1. JIokyMeHTBI MOTYT OBITH IPENCTABIEHE 3asBHTEIEM JHYHO JIHOO
€ro IpeiCTaBUTENEM, IIOTHOMOYHS KOTOPOro O(OPMISIOTCS B IOPSJKE,
YCTaHOBIICHHOM  3aKOHOJIAaTenbcTBOM Poccuiickoit ®Denepanmu, MOCTYIIHTE
IO KaHajlaM [TOYTOBOM MJIM 3JIEKTPOHHOM CBS3M Ha O(UIMAIBLHEIA CaiT
MYHHILUIIAJIBHOT0 00pa3oBaHus.

3asBleHHs W JOKYMEHTHI, HaIpaBICHHBIE MOCPENCTBOM 3IEKTPOHHBIX
KaHAJIOB CBSI3U, PACIIEYaTBIBAIOTCS Ha OyMa)XHOM HOCHTENE, M B JalbHEHIIeM
paboTa ¢ HHMH BeJIeTCS B YCTAHOBJIEHHOM IIOpSJKE AHAJIOTHYHO 3asBICHHIO

U OOKYMEHTAM, IIOJIYYCHHBIM Ha 6yMa)KHOM HOCHUTCIIC.
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3adBlEHMs ¥ JOKYMEHTHI, IIOCTYIIHBIIHE OT 3agBHUTENIA IIOCPEJICTBOM
TIOYTOBOH CBA3M M (WMIJIM) BIEKTPOHHBIX KAHAJIOB CBS3H, MOIEKAT perucTpanuu
B TEUEHHE TPEX JHEHW ¢ MOMEHTa MOCTYILIEHHS.

3asBlieHHS W JOKyMEHTHI, IOCTYNHBIIHE OT 3asBHTeNei IIPH JTHYHOM
oOpalleHnH, PErUCTPUPYIOTCS B IEHB TOCTYIIICHHUS.

3.2.2. OrtBercTBeHHOE /MO DETUCTPHPYET 3asBUTENS W1 JIOKYMEHTHI,
HEOOXOUMbIE TS IIPEAOCTABIEHUs [OCYIapCTBEHHOMN yciyrd, B rpadax 1 — 4
KypHama  perucTpanue  3asBUTENEH W JIOKYMEHTOB,  HEOOXOIHMMBIX
AJIA IPEIOCTABICHHUA T'OCYyNapCTBEHHON ycimyru (nmanee — XypHan perwcrparmu
3asiBUTENEH), I0 Ipuitaraemoii popme Ne 2.

3.2.3. OTBeTCTBEHHOE JIMLO IEpEe/aeT 3apPErHCTPUPOBAHHEIE JOKYMEHTHI
3ajBUTCII PYKOBOAUTENIO MYHULHUIIAIBHOTO apXhBa (YIIOIHOMOYEHHOMY JIHITY)
JUUIS IIPOBE/ICHUSI aHAJIH34.

3.2.4. Pe3ynbTaToOM BBIIIOIHEHHS aJIMHHHACTPATHBHON IIPOLIEYPHI ABIACTCS
PEruCTpausA MOCTYIHBIINX JOKYMEHTOB M MX HaIlpaBlIeHHe Ha PACCMOTPEHHE.

3.2.5. MaKkcuMaNbHEI CPOK BBIIIOJHEHHS aIMHHHCTPATHBHOM IIpOLIe Iy PhI
cocraBiser 15 MUHYT.

3.2.6. IlomydeHHe rocymapCTBEHHOM YCIyrH IIO S9KCTEPPUTOPHATIEHOMY

IIPUHIHXITY HEBO3MOXHO.

3.3. Ilopsimok ocymiecTBJeHHS aAMHHHCTPATHBHOH IpoIexypsbI
«IIpHocTaHOBIEHHE IPEIOCTABIEHHSI FOCYAAPCTBEHHOM YCIyrHy

OcHoBanus AT TIPHOCTAHOBJICHUSA OKa3aHHWs MYyHHIUNAIbHBIM aApXHUBOM

rOCY/JapCTBEHHOH yCIIyTH OTCYTCTBYIOT.

3.4. Ilopsgok ocymecTB/eHHs aJIMHHHCTPATHBHOH NpoUeaypbl
«lIpunsiTHe  pemleHHst 0 mpegocTaBienmH (06 oTKaze
B PEIOCTABJIEHHH) rOCyJapCTBEHHOH YCIy I i»

OcHoBanueM Uil Hadalda aJMHHHCTPATHBHOM MpOLEAYphl SBIAETCS

IIOCTYIVICHUE 3apC€rUCTPUPOBAHHBIX B YCTAaHOBJICHHOM IIOPSIKE JOKYMCHTOB

PYKOBOIUTEIO MYHUITUIIAJIBHOT'O apXHBa.
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3.4.1. TlpunsTre peuleHHs O BBIAYe 3asSBUTENIO PaspEIleHHs HA paboty
B YUTAIbHOM 3aJle MyHHMIUIIAIEHOIO apXuBa.

PykoBomuTens MyHHIMIANEHOrO —apxuBa  (YIOIHOMOYEHHOE JIUIIO)
[IPOBOZIMT ~ aHAM3  NPEACTABICHHBIX  JOKYMEHTOB, B XOIE KOTOPOTO
YCTaHaBIIMBAKOTCH:

HAIMYHE  Ha  XpaHEHHHU apXUBHBIX  (DOHJIOB, HEOOXOAUMBIX
AV TIPEOCTABICHUS. TOCYNapCTBEHHOW YCIYIH, a TaKXe HX YIIOPSHOYCHHE
¥ (DU3UYECKOE COCTOSHHE;

[IPaBOMOTHOCTD ITOJTy9E€HHs 3asiBUTETIEM JOCTyIa K apXHUBHBIM JOKYMEHTaM
C Y4Y€TOM OIpaHUYCHHH Ha IIPEIOCTaBICHUE CBEIECHHM O JIMYHOM W CceMeHHOMH
TalHe IpaXxX/[aHUHa, er0 YaCTHOH )XH3HHU, a TaK)Ke CBEIEHHH, CO3IafoNIX yrpo3y
JULL ero 0Oe30MacHOCTH; MEPCOHANBHEIX JAHHBIX O TPETBHMX JIMINAX, 4 TaKKe
OTpaHMYeHHH, YKa3aHHBIX B JIOTOBOPE Iepefiadd JOKYMEHTOB Ha MOCTOSHHOE
XpaHEeHue.

B cnyyae oOHapyeHHA OCHOBaHWH I OTKa3a B IIPELOCTABICHUH
FOCYIapCTBEHHOH YCIIYIH, yKasaHHBIX B ab3amax 2 — 6 moamyHkta 2.7.1
HACTOSIIEr0 AJIMAHUCTPATHBHOIO pPeriaMeHTa, PyKOBOIUTENb MyHHUIHIIAIEHOTO
apxuBa (YIOJHOMOYEHHOE JIUIIO) B TeueHHe 10 MHHYT NpPUHEMAeT pellcHHe
00 OTKa3e B MPENOCTaBICHHH IOCY JapCTBEHHOMH YCITyTH.

OTBeTCTBEHHOE IHMII0O BHOCHT 3allich 00 OTKase B IIpeJOCTABICHHH
roCy/lapCTBeHHOM yciayru B rpady 6 OJKypHama perucrpaiuu 3asBUTeei
C YKa3aHHEM Ha COOTBETCTBYIOIIWM MOAITYHKT HACTOSINETr0 AJIMHHHUCTPATABHOIO
perjlaMeHTa U CTaBUT CBOIO ITOMIIHCE.

[Ipy mocTynneHHH 3asBICHHS W JOKYMEHTOB OT 3asBUTENS IO KaHAIaM
IIOYTOBOY HJIM BJIEKTPOHHOHU CBA3M OTBETCTBEHHOE JIHIO FOTOBHT HPOEKT IMHUCHMA
C YBEJIOMIICHHAEM 3asBUTEJI O MPUYHHE OTKAa3a U CCHUIKON Ha COOTBETCTBYIOIIMI
IOAIIYHKT HACTOSIIET0 AJMHHHCTPAaTUBHOTO pEriiaMeHTa, IPH HEeoOXOIUMOCTH
CO CCBIJIKOM Ha CTaThI0 COOTBETCTBYIOIIET0 3aKOHA.

Ilopnucanueld  pyKOBOAHWTETEM  MYHHIMIIAILHOTO  apXHBa  OTBET

OTIIPABJIACTCA II0 HA3HAYCHHUIO IIO IIOYTE HIIH IIO QJIEKTPOHHBIM KaHaJlaM CBS3H
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B TeYCHHE /7 IHEW C MOMEHTa PETUCTPAIMY 3asIBIICHHS.

IIpy TM9HOM TIOCEINEeHNH MyHUIMNATEHOTO apXHBa O IIPHHATOM PELICHUN
3asIBUTEIb MH()OPMUPYETCS OTBETCTBEHHBIM JIUIIOM He3aMe IUTEIbHO.

B cmywae oTcyrcrBHs ocHOBaHMI s OoTKasa B IIPEIOCTaBICHIH
FOCYIapCTBEHHOH YCIYyTH, YKa3aHHBIX B ab3amax 2 — 6 nmoAmyHkra 2.7.1
HaCTOAMEro AJIMUHUCTPATHBHOTO PEriaMeHTa, PYKOBOIUTEs MyHHIAIIAIEHOTO
apxuBa (YIOJIHOMOYEHHOE JIMIO) B TeueHme 10 MHUHYT NIPUHUMAET peIIeHUe
O BBIIAY€ paspelleHHs Ha paboTy B YUTANBHOM 3aje IyTeM BU3UPOBAHUS
3asBIICHUS.

IIpy TUYHOM MOCEIEHHH MyHHIMIATEHOTO apXHBa O IIPHHATOM pEILIeHUH
3asIBUTEIIb HHPOPMHPYETCS OTBETCTBEHHBIM JTMIIOM He3aMe UTHTETbHO.

Ilpu mocTymyieHHM 3asBIEHMS ¥ JOKYMEHTOB OT 3asBHTENS IO KaHAIAM
IOYTOBOH MIIM 3NIEKTPOHHOM CBS3M OTBETCTBEHHOE JIMIIO TOTOBUT IPOEKT IIHCHMA
C YBEIOMIICHHEM 3asBHUTEIII O BBIAAYe paspelleHust Ha paboTy B YUTAIEHOM 3alie
apxuBa.

IToanucanHbIH PYKOBOJIATEIEM MYHULIUTIATBHOTO apxuBa
(YIOIHOMOYEHHEIM JIUI[OM) OTBET OTIPABIISETCS 10 HA3HAYEHHIO 110 TIOYTE HITH IO
ONICKTPOHHBIM KaHallaM CBS3M B Te4eHWe 7 JHEH C MOMEHTa pErucTpalyu
3asBJICHUSI.

MakcuManbHBIH  CPOK IPHHATUS pEIIeHHs O BBIAAYe 3asBHTENIO
paspelnreHust Ha paboTy B YMTAIFHOM 3alle MYHHIMITAIBHOIO apXHBa COCTABIIIET
30 MHHYT ¢ MOMEHTa Iepefadyd 3aperdCTPUPOBAHHBIX JTOKYMEHTOB 3asBHTEIS
PYKOBOJUTEIIO MyHHUIHUITAIIBHOTO apXKBa (YIIOJIHOMOYEHHOMY JIHILY).

3.42. Perucrpamus u o(OpPMIIEHHE 3asBUTENS B YHTAIGHOM 3alle
MYHHLUIIATEHOTO apXHBa.

OTBeTCTBEHHOE U0 MYHUITUIIATBHOIO apXUBa:

BBIIACT UL  3allONHEHWS (WM IONyYaeT 3allONHEHHYI0) aHKETy

1o npunaraemont hopme Ne 3;

3HAKOMHUTCS C 3al0JIHEHHOM 3asgBUTENIEM aHKETOU H CBEPSACT BHCCCHHBIC

B HEC JaHHBIC C TACIIOPTHRIMHU JAHHBIMUY 3asIBUTEIIA,
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BBIZIACT 3ajABUTEINIO M1 O3HAKOMIICHUS [10psIoK HCIONB30BaHMS apXUBHBIX
AOKYMEHTOB B TOCY/JapCTBEHHBIX M MYHHIMIIANBHBIX apXuBaX PoccHiicKoi
Oenepanyy;

BEITIICBIBACT 3aBUTEIIO IIPOITYCK Ha IOCENIEHHE YUTABHOTO 3a)1a, B KOTOPOM
YKa3bIBAOTCS (DAMHANIKS, MMs, OTYeCTBO (LOCIEIHEee — TIPH HAIHGHH) 3asBUTEI,
T/Ie TIpY K&XkK/TOM IOCEIECHNH JeaeTCsl OTMETKA C YKa3aHHUEM JaThI IIOCEILEHNS,

3HaKOMHT 3asiBUTENIS C PEXXUMOM PabOTEl YUTAIEHOTO 3ajIa;

BEIIaeT OnaHK 3aka3a (TpeGOBaHWA) Ha BHIIAUY ApXUBHBIX JOKYMEHTOB,
Konui (OHIa MONB30BAHUS, OIMCEH JeN, NMOKyMEeHTOB (nallee — GNaHK 3aKasa
(TpeboBanme) o npriaraemoii hopme Ne 4, 0GBsICHSIET IIOPSIIOK €T0 3aITOTHEHHS;

PerucTpupyeT 3asBuTensd B JKypHaje peructpanuu ¥ ydeTa IIOCELICHHMIt
MYHHIUIIATEHOTO apXUBa [I0JIb30BATE IAMH T10 IIpuiiaraeMoit popme Ne 5;

3aBOIUT JIMYHOE JeIO 3asBUTeNs (M1 3asgBUTeNEH, BeAyl[MX HAyJHYIO
paboTy, HccieoBaHWE), NMOAMIMBAET B HETO JMYHOE 3asBIEHME WIH ITHCHMO
OpTaHU3alllK C 3aBU3MPOBAHHLIM pa3pelIeHHeM PYKOBOIHTENsS MYHHIIUIIATEHOTO
apxuBa (YIOJHOMOYEHHOE JIMI0), B3allOJMHEHHYH aHKETy, ONaHKH 3aKa30B
(TpeboBanmii);

PETUCTPUPYET JIMYHOE JEJI0 B KHUTE PETUCTPAIUH JTHYHBIX [EIL.

JInyHOe geno 3agBUTENd IIONONHAEGTCS B TeYeHHE BCEro IepHOAaA
ero paboTHEI B UUTAIEHOM 3aJle.

MaxcumansHBIH CpOK peructpanus 1 0hOPMIIEHHS 3asBUTEIIS B YHTAIBHEIMN
3a]l MyHHUIMIATBHOTO apXWBa COCTaBIAeT 45 MHHYT C MOMEHTa IOJyYeHHS
3asBUTEJIEM paspelleHns Ha paboTy B YUTAIBHOM 3aJle MyHUIUIIAIBHOIO apXKBa.

3.4.3. IlpenmocraBieHHe 3asgBHTENIO HayYHO-CIIPABOYHOIO  alIlapara
K apXUBHBIM JIOKyMEHTaM.

OTBETCTBEHHOE JIHIIO OCYIIECTBIISAET:

KOHCYJIbTUPOBAHHE 3asBUTENII O COCTaBe U COAEPKaHHH OKYMEHTOB
MYHHILUIIATBHOTO apXWBa M HaydHO-CIIPABOYHOT'O ammapara K apXHBHBIM
JOKYMEHTaM B COOTBETCTBUH C IIEJIBIO paOOTEI, TEMO HCCIIEN0BaHNUS;

OpeaoCTaBICHUE 3asBUTE/IO HAYYIHO-CIIPABOYHOI'O armapara K apXHBHBIM
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JIOKyMEHTaM (IIyTeBOJUTENb, OIICH JeJl, KaTaNorHd, 0630pE! 1 Ip.) Ha OyMaXKHOM
HOCHTCIC U IPH HAIMYMH, IPH BO3MOXXHOCTH B aBTOMATU3MPOBAHHOM BHIE
II0 yKa3aHHOH B 3asBIIEHIUN TEMATHKE HCCIIeIOBAHMS.

Ilopsimox mpemocTaBIeHHs] HAYYHO-CIIPABOYHOTO ammapara K apXUBHBIM
AOKYMEHTaM OCYIIECTBIIACTCS B COOTBETCTBHH C [IOPSAKOM HCIIONB30BAHMUS
dPXMBHBIX NIOKYMEHTOB B TOCY[JapCTBEHHBIX H MyHHUWIAIBHBIX apXHBaX
Poccuiickoit @enepanum.

MakcumanpHBIH CpPOK IPEJOCTaBICHUS 3asBUTENIO HAy4YHO-CIIPaBOYHOI'0
arrapara K apxuBHBIM JIOKyMEHTaM COCTaBNsAeT 60 MHHYT ¢ MOMEHTA ITONyYeHHs
3aABHUTEIICM Pa3peIIeHHs Ha pabOTy B YATAIEHOM 3ajle MyHHUIUITATEHOTO apXUBa.

Ecii 1py 03HaKOMJIEHHH ¢ HayYHO-CIPABOYHEIM amrapaToM K apXWBHBIM
AOKyMEHTaM 3aABHUTEIb IIONyYHS TpeOyeMyio HH()OPMAIMIO M 3asSBUTEIIO
HE MOTPeOOBAINCH /I O3HAKOMIICHHSI apXHBHBIE JOKYMEHTEL, IIpeIOCTaBJIEHHE
FOCYTapCTBEHHOM YCIIyTH CUUTACTCS 3aBEPIIEHHbIM.

OTBeTCTBEHHOE NHMI0 BHOCHT 3alUCh O pe3YJbTATe IIPEAOCTaBIICHHS
rOCYapCTBEHHOM yciyru B rpady 5 XKypHaina perucrpaiiuy 3assBUTENEH U CTABUT
CBOIO IIOJIITUCE.

3.4.4. IlpuHsTie pemIeHHA O IPEJOCTABICHHH 3asBHTENIO APXUBHBIX
AOKYMEHTOB B YHTAIBHOM 3ajIe MyHHUIMITAIBHOTO apXHBa.

OTBeTCTBEHHOE JIUIIO IIPOBEPSIET IPABHIBHOCTS 0QOPMIIEHHS GIaHKa 3aKa3a
(TpeGoBarus) ¥  TepemaeT  ero s PacCMOTPEHHS — PYKOBOIMTEINIO
MyHHUIUIIAIBHOTO apXyBa (YIIOJIHOMOYSHHOMY JIHILY ).

Brank  3akasa  (Tpe6OBaHHS)  pacCMaTpHBAaeTCs  PYKOBOIUTEIEM
MYyHHUIIUATAIBHOTO apXHMBA B IEHb €r0 0QOPMIICHUS (3aII0JHEHNS).

OcHoBanmMeM Ui OTKaza B INIPENOCTABIEHHH TOCYIApCTBEHHOM YCIyrH
SBIISIETCS YCTaHOBIEHUE  PYKOBOIMUTEIIEM MYHHUIIHATIATBEHOTO apxXuBa
(YIOTIHOMOYEHHBIM JTMIIOM) OCHOBaHMM, yKasaHHBIX B ab3amax 7 — 10 moamyHkTa
2.7.1 HacTosAmero AIMHHHUCTPATUBHOIO PEraMeHTa.

B caysae oOHapyxeHus B OllaHke 3akasza (TpeboBanus) OCHOBaHHH

AL OTKasa B IIPE€AOCTaBIICHUU FOC}’JIapCTBeHHOf/i YCIIyru, YKa3aHHBIX
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B ab3arax 7 — 10 mopmyrkTa 2.7.1 HacTOSIIErO AJIMAHHCTPaTHBHOTO PErNIAMEHTA,
PYKOBOZHUTENE MYHUIWMIIAIBHOIO apXuBa (YIOJHOMOYEGHHOE JIMII0) MPHHMMAET
perenne 06 oTkase B PeNIOCTaBICHUN TOCY IaPCTBEHHOM YCITYIH.

OTBETCTBEHHO® IHII0 BHOCHT 3amuch 06 OTKase B [IPEOCTaBICHHH
TOCY/IapCTBEHHOM ycnyrn B Tpady 6 XKypHama perucTpanuu 3asBuTeNei
C YKa3aHHEM Ha COOTBETCTBYIOIIUH IOAIYHKT HACTOSIIEr0 AIMHHHMCTPATHBHOTO
perjiaMeHTa ¥ CTaBUT CBOIO ITOIIUCE.

O npuHATOM pelleHWH 3asdBUTENh He3aMeIHTENBHO uH(OpMUpyeTCs
OTBETCTBCHHBIM JIMLIIOM C Da3bsICHEHHWEM IIPUYMH OTKa3a CO CChUIKOM
Ha COOTBETCTBYIOMIMH IOAIYHKT HACTOSIMIETO AIMHUHHCTPATHBHOI'O PEriIAMEHTA
M YKasaHWeM  OPHEHTHPOBOYHOIO  CpPOKa  IIOBTOPHOTO  OOpalieHus
3a TIPeIOCTaBIIEHHEM IOCYJaPCTBEHHOU YCIIyTH.

B cmydae orcyTcTBHMS OCHOBaHHMI s OTKa3a B IIPENOCTABICHHH
FOCYNapCTBEHHOHM yCIyI'd, YKa3aHHbIX B ab3amax 7—10 mnmoamyskra 2.7.1
HaCTOSIIEro AJMUHHCTPATUBHOTO periaMeHTa, PyKOBOAHUTENh MYHHIHIIAIEHOTO
apxuBa (YIOJHOMOYEHHOE JIMIIO) NPHUHMMAET pEIleHHE O BEIaue pa3pemeHus
Ha NPEeNOCTaBIeHHEe AapXUBHBIX [OKYMEHTOB 3asSBUTENII0 IIyTEM BH3MPOBAHHUS
OnaHKa 3aka3a (TpeboBaHus).

O TpUHATOM peIleHHH 3asSBUTENs HH(GOPMHUPYETCS OTBETCTBEHHBIM JIHI[OM

HE3aMEeIIHUTEIIBHO.

MaxcumanbHbIi CpOK NPUHATUS PELICHHS O HPENOCTABICHHUH 3asBUTEIO
apXMBHBIX TOKYMEHTOB B YHTAILHOM 3alleé MyHHIUIIATEHOTO apXWBa COCTABIIAET
30 MuHYT ¢ MOMeHTa mepefayn OnaHka 3aKasa (TpeGOBaHHUSA) PYKOBOIHUTEIIO

MYHUIHUIIATBHOTO apXKBa (YIIOJIHOMOYEHHOMY JIHILY).

3.5. Ilopsitok  ocymecTBJAeHHs  aAMHHHCTPATHBHOH  NpPONEIYypPHI
«IIpexocraBiieHde pe3y/IbTaTa rocyJapCTBEHHOH YCIYrH»

OcHoBanmeM Ui Hayala aJIMHHUCTPATHBHOM IPOLEAyphl SBIAETCA
IOPUHSATAC PpEIIEHHS PYKOBOAWUTEIEM MYyHHUIMIIATBHOIO apXUBa O BbIAAYe
paspelieHnsl Ha MPEJOCTaBICHUE AapXUBHBIX JOKYMEHTOB 3asBUTENIO IIyTEM

BHU3UpOBaHUs OaHKa 3aka3a (TpeGoBaHus).
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3.5.1. OrtBercTBeHHOE JHIIO NPEAOCTaBISIET 3aABUTETIO AapXHUBHEIE
AIOKYMEHTEI, yKa3aHHbIE B OJlaHKe 3aKasa (TpeGoBaHue).

IlopsioK Tpe/oCTaBIeHHs apXUBHBIX JOKYMEHTOB H pabora 3asBUTENA
¢ AMOKyMEHTaMM B YHTAJbHOM 3aJle MyHHIMIIAIBHOTO apXHBa OCYIIECTBISIOTCS
B COOTBETCTBUM C IlopsimkoM HCIONB30BaHMS — apXWMBHBIX IOKyMEHTOB
B TOCYyNapCTBCHHBIX ¥ MyHMIMIIATbHBIX apxuBax Poccuiickoit ®eneparmu,
YTBEPXKAECHHBIM TIpHKa3oMm PDelnepalbHOr0 apXUBHOro areHTctsa or 01.09.2017
Ne 143.

3.5.2. OTBeTCTBEHHOE JMII0 BHOCHT 3aIlUCh O Pe3yJIbTaTe IIpeNOCTaBICHUSI
TOCYapCTBEHHOH yCiyrH B rpady 5 JKypHaiia perucTpanuy 3asiBUTENIEH W CTABHT
CBOIO ITOJITUCE.

3.5.3. Pe3ynbTaToM BEINOIHEHHS 8AMHHUACTPATHBHOM IPOLIEAYPHI SABIISIETCS
NIPEIOCTaBICHUE 3asABUTENIO apXWBHBIX JOKYMEHTOB B UWTAJIBHOM 3ajie
MYHHIIUIIAJIEHOTO apXHUBa.

3.5.4. MakcuMaNbHEIR CPOK BBIIIONHEHUS aMUHECTPATHBHOMN IIPOLEAYPHI
YCTaHaBIMBACTCA PYKOBOJUTENIEM MYHHILMIIAIBHOTO apXuBa (YIIOJHOMOYEHHBIM
JIALIOM), HO He JIOJDKEH HpPEBHIIATh 2 pabounx IHA co JHA O(GOPMICHHS 3aKa3a
(TpeboBanwms).

3.5.5. IlpefocTaBienue rocyJapCTBEHHOM YCIlyTH CIUTACTCS 3aBEPIICHHEIM,
€CIIH 3aABUTENIO NIPEOCTaBICHBI apXUBHBIE JOKYMEHTHI I paGOTEl B YHTATLHOM

3ajle MyHHILIUIIATEHOTO apXUBa.

3.6. ITopsitok McHpaB/eHHs] JOMYIIeHHbIX ONEYATOK H (HJIH) OMIHGOK
B BBIIAHHBIX B pe3y/bTaTe IpPeJOCTABJIeHUS] TOCyJapCTBEHHOMH

YCJIYTH 10KyMeHTaX

B ciy4yae BblABIEHMA 3asBHTENEM B IIPEJOCTABIEHHBIX IOKyMEHTAxX
OIeyaTok U (W) OMHMOOK 3asBHTENb NPEICTABISET B MyHHUIMIIANBHBEIA apXUB

3asBJIeHHE 00 UCIIPAaBICHUH TAaKUX ONEYaTOK ¥ (MJIH) OIIHOOK.

PaccmoTpenne — 3asBieHHs 00  WCIOpaBIE€HHWM  TAKUX  OIEYATOK
¥ (WIK) OIIMOOK OCYIIECTBISIETCS B CPOK, HE MPEBHIMIAIONMA 5 paboumx Hel
co mHs ero mocrymuieHus. O pesynbpTaTax pacCMOTPEHHS 3asBIICHHUS 3asSBUTENb

YBEAOMIISICTCA B IMCBMEHHOM BHIE.
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B ciryqae BEISBNEHHS TONYIEHHBIX ONEYATOK M (HIIX) OMIHGOK CIEIUAIIHCT,
OTBCTCTBEHHBIH 332 paboTy C JOKyMEHTAMH 3asBHTENS, OCYILECTBIAET
B COOTBETCTBHH C YCTAHOBJICHHBIM IIOPSIKOM JENONPOU3BOACTBA HCIIPABICHHE
TakuxX OIedaTok M (W) ommOGOK ¥ BBIfady pe3yJbTaTa IIPELOCTABICHHS

rOCyIapCTBEHHON YCIIYTH 3asBUTEIIO.

4. Cocras, noc/ae10BaTeIbHOCTh H CPOKH BBITIOJTHEHHS
aIMHHHCTPATHBHBIX Npoueayp B M®I]

locynapcteennas ycimyra B ML He mpepocTasisercs.
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@opma Ne 1

PyxoBoguremo

(HasBaHHME MyHHLHUIIATBHOTO APXHBA)

(MHUIHATEL, QaMUITHS PYKOBOIUTEIIs)

(pammms, MsI, 0TIECTBO 3asBUTEINS)

(ZOMKHOCTB, y4eHOE 3BaHME,
y4eHasl CTEIEHb)

3ASBJIEHUE

IIpomry paspemmuts paboTy B YMTATBEHOM 3ame (Ha3BaHHe MYHHIUIIAIEHOTO
apxuBa) ¢ JIOKyMEHTAMH

(HaMMEHOBaHWE OpraHM3allid, B AESATEILHOCTH KOTOPOH  00pa3oBauch

JIOKYMEHTHI)
JUIS TIOWCKa

(HanMeHOBaHMe TOKYMEHTOB, KOTOpEIE TpeGyeTcs IIOCMOTPETH
(TIpHKa3Bl, peIIeH s, IPOTOKOJEI | T..)

HJIK BOIIPOC, II0 KOTOPOMY BEIETCS IIOUCK, JIJIS UCCIIEIOBAHUH - TeMa)

IIpoury mpenocTaBUTh UL HCCIIEA0BAHMS TOKYMEHTEI 38 TOJIEL

ITonnuce 3asBUTENS

(mara)
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KYPHAJL

@opma Ne 2

PETHCTPALUH 3asBUTENIEH U JOKYMEHTOB, HEOOXOIUMBIX JUTS IIPEOCTABIICHHS
roCyapCTBeHHOR yemyru «IIpenocraBienue JOKyMEeHTOB ApXUBHOTO (oHzA
Poccuntiickolt @enepanyy i Ipyrux apxXUBHBIX JOKYMEHTOB, OTHOCSIIIHXCS
K TOCYIapCTBEHHOM cobcTBeHHOCTH KHpoBCKoit 061acTy, BpeMEHHO XpaHSIIIXCS
B MyHHULMIIATbHBIX apXUBAaX, [I0Jb30BATEISIM B YUTATHHOM 3aJIe
MYHHUIUIIATBHOTO apXUBay

(Ha3BaHME apxuBa)

No Qamuus, Hara Ilepeuens OtmeTka 0 OtMmeTtka 06
/11 | ©MsI, OTYECTBO JIIOKYMEHTOB, pe3ynbTaTe OTKaze B
3asBUTEIIS IIPEICTABICHH | TIPENOCTaBICHUS | IIPEJOCTABICHUN
BIX rOCYJTapCTBEHHOMH | FrOCy1apCTBEHHOM
3asBHUTENIEM YCITyTH YCIIyTH
1 ) 3 4 5 6
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®opma Ne 3

Hassanwe MyHununansHoro apxusa

Jlemo mone3oBatens Ne
AHKETA

II0JIB30BATEII, pa6OTaIOL[IeFO B UATAJIBHOM 3aiIe

1. ®amunus, uMs, 0TIECTBO (IPU HATHIHN)
2. [lata poxaeHus
3. I'paxxmarcTBO
4. Mecto pa6oTsI (y4e6br) ¥ HOIKHOCTS (TIpH HaJTUIHH)

(momHOE Ha3BaHHE YUPEKICHUS, €0 OITOBBIH aJIpec U aapec dIEKTPOHHBIN MOYTEI, TeleoH)
5. O6pazoBanue, y4eHOe 3BaHHe, yIeHAas CTENEHb (TIpu HaJTHYUH)

6. OcHOBaHMe IS IPOBEICHHUS HCCIIEIOBAHMU

(HampasneHwe OPraHM3ALMA WIH TI0 TUIHOMY 3a5BJICHHIO)
7. Tema, XpOHOJIOTHIECKHE PAMKU

8. Ilens paboTEI
9. Anpec perHCTpaniy [0 MECTy SKHTEIbCTBA (npeGbIBaH¥s)

10. Anpec dakrrdeckoro npoxuBaHU

11. Homep xonTaxTHOTO Tenedona (Ipu HaTHIUN)
12. Anpec 3neKTpOHHO# OYTHI (TP HAIMYUH)
13. Bun, cepust, HoMep ¥ 1aTa JOKyMEHTa, yI0CTOBEPSIOLIETO JIMYHOCTH, a TaKXke
OpraH, BBEIJaBIIUN JOKYMEHT
14. ®amunust, ums, 0TIECTBO (P HATUYKMH) COMPOBOXIAOLIETO JIHIA

O06s13aTeNECTBO-COrTIalIeHAe
A, ;

(dbamrmma, ums, 0TIeCTBO (IIPH HATHIHH)
O3HaKOMIeH ¢ IIopsaKOM HCIONB30BAHMA ApPXHBHBIX HOKYMEHTOB B TOCYIaPCTBEHHBIX
¥ MyHUIMIATbHBIX apXuBax Poccmiickodt Demepaluy, yTBEpXKICHHbIM NpHKa3oM PocapxuBa
ot 01.09.2017 Ne 143, 1 06513y10Ch €r0 BHIIONHSTE.
I cormacen na 06paboTKy MOHX IIEPCOHANBHBIX NAHHBIX, YKAa3aHHBIX B aHKETE, IIOCPEICTBOM
BHECCHHS B HH(OPMaUMOHHY0 6a3y NaHHEIX, B COOTBETCTBHH ¢ (DeepalbHbIM 3aKOHOM
ot 27.07.2006 Ne 152-®3 «O nepcoHaNBHBIX JAHHEBIX .
O6s3y10ch cOOMONATh PEXUM KOHOHACHIHATBEHOCTH B OTHONICHWH CTABIIEH MHE H3BECTHOM
MH(pOpMaIH, HCIONB30BAHHE M PACIPOCTPAHEHHE KOTOPOM OrpaHHYEHO 3aKOHONATETBCTBOM
Poccuiickoit ®enepanun. '
«_» 200 1.

NnoAIHCH

JOJDKHOCTE COTPYAHHUKA apXuBa NOAIIHCH pacmmpposxa MMOAITUCH
«_» 20 1.
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(Ha3BaHKE MYHHUIUNIATEHOTO apXUBA)

®opma Ne 4

PAS3PEIIIAIO BeIavy m0KyMEHTOB

3AKA3 (TPEBOBAHME)
HA BBIJIAYY APXVBHBIX (HaMMEeHOBaHWE JOJDKHOCTH)
JOKYMEHTOB, KOITMUA
CDOH}],AUHOIHﬂOBAH[/I}I, noanuck  (pacmmppoBKa IOIIHCH)
OIIMCEU JEJI, IOKYMEHTOB
(mata)
(bamuwst, WHUIHAITE)
(Tema mccienoBaHus)
Homep | Homep | Homep |3aromnosok | Komuuect | Pacrmmcka Pacnucka
(GOHIa | ONHUCH | eAUHHUIIEI | €AMHUIEI | BO JIUCTOB | IIONB30BATE paboTHHKa
XpaHEeHHS | XpaHeHus | (Bpems 4 B YUTAIBHOTO
3BYYaHHU, | [IOyUCHHH, 3ajia B
METpax, zara BO3BpallleHUH
MG6) JOKYMEHTOB
II0JI630BATEIIEM,
zara
1 2 3 4 5 6 5
(o AHCh TIOTE30BATETS) (pacmmdpoBKa MOAIHCH)
«_» 20 T
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®opma Ne 5

JKypHa perucTpanum u ydera moceeH it
MYHHULIUIIAIBHOTO apXHUBa I0JIb30BATEIAMU

I1/11

Jara

IMOCEIICHUA

QaMUIIHsI, UM, OTIECTBO
II0JIB30BATENSA

Tema uccienoBanus




ITpunoxenue Ne 2
YTBEPXJIEH

pacropshKeHreM MHHHUCTEPCTBA
KynsTypbsl KupoBckoif o6mactu
OTALOF ZOL5 No #7F

AJIMAHUCTPATUBHBIN PETJIAMEHT
MPENOCTaB/ICHHS rocy1apcTBeHHoH yeiyru «IIpexocrasienne apxuBHBIX
CHPAaBOK, ApPXHBHBIX BBINHCOK H KOIMH 10KyMEeHTOB ApXHBHOro (oHxa
Poccniickoii ®enepaunn u apyrax APXHBHBIX TOKYMEHTOB, OTHOCALHXCH
K rocynapcTeenHol coocteennoctn Kuposckoii o6macru, BPEMEHHO
XpaHAIHXCS B MYHHIIHNANbHBIX apXHBAX)

1. O6mmue nosiokeHus

1.1. IlpeameT peryJupoBaHus AJIMHMHHCTPAaTHBHOIO perJiaMeHTa

IIpenMeToM perynupoBaHus HACTOSIIErO AIMUHUCTPaTHBHOI'O perjiaMeHTa
TIPEMOCTABICHIS rOCY IapCTBEHHOM yciryru «IIpesocTaBieHie apXMBHBIX CIIPaBOK,
ApXMBHBIX BBIMMCOK M KONHH JOKyMeHTOB ApxuBHOro ¢oHma Poccuiickoit
Qezepaluy ¥ JPYTUX apXMBHBIX JOKYMEHTOB, OTHOCSIIUXCA K roCcyIapCTBEHHOMH
cobcTBeHHOCTH KMPOBCKOI 06/1acTH, BPEMEHHO XPaHSIIHXCS B MYHHUIUIIATEHBIX
apxuBax» (Hajiee — AJIMHHHCTPATHBHEIA pErNaMeHT) SBISETCS onpeneIeHue
[IOpsifika, CPOKOB MW  IOCIEHOBATENBHOCTH aJIMHUHHCTPATUBHBIX HPOLEXYD
(HEHCTBUH) II0 NpPEFOCTAaBIEHHIO TOCYIAPCTBEHHOM yeayru «lIpenocraBienue
ApXUBHBIX CIIPABOK, ADXMBHBIX BBINHCOK U KOMHH JOKYMEHTOB ApxuBHOTo (GoHIa
Poccuiickoii @enmepaniyi M APYruX apXWBHBIX JOKYMEHTOB, OTHOCSIIHXCS
K TOCYNapCTBEHHOH cOOCTBeHHOCTH KHpOBCKOi 06/1acTH, BpEMEHHO XPaHALIAXCS
B MyHHIMIAIBHBIX  apXuBax»  (Jajee — TOCYHapCTBEHHas  yCiIyTa)
[P OCYIIECTBICHUH OpraHaMH MECTHOIO CaMOYIIPABIE€HHUS MYHHUIMIIAIBHBIX
obpasosanuii Kuposckoif obnactd, HajeleHHBIME 3akoHOM KHpoBckoi o6nactu
ot 17.09.2005 Ne 360-30 «O HajeneHHH OpPraHOB MECTHOTO CaMOYIIPABIICHHUS

MYHHUITUTIATBEHBIX obpazoBanwmii Kuposckoii obnactu OTAEIbHBIMHA
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TOCYHapCTBCHHBIMU TIONHOMOYMAMH OONacTH B cepe apXMBHOTO Jeliay,
OTACIBHEIX IOCYAapCTBEHHBIX IOJHOMOYHH 061IacTH B chepe apXWBHOTO meia
(Iaitee — OpraHbl MECTHOTO CaMOYIIPaBIICHE).

MyHHUUIATEHBIE apXHB — CTPYKTypHOE ITOJpasiesicHue OpraHa MeCTHOIO
CaMOyTIpaBJIeHHS 150031 MYHUIUTIATBHOE yUpexIeHue, cos3zaBaeMoe
MYHULMNATBHEIM  00pa3’oBaHMEM,  KOTOPBIE  OCYIIECTBIISIOT XpaHEeHue,
KOMIUIEKTOBaHHE, y4eT M HCIONB30BAHHE [OKyMEHTOB ApXMBHOTO (OHIA

Poccuiickolt Qeneparun, a Takxe IpyrHx aPXHUBHBIX JOKYMEHTOB.

1.2. Kpyr 3asiButeneii

3asBHUTEIIME HA IPEIOCTAaBIICHHE [OCY IAPCTBEHHOM YCIYTH SBIISIOTCS:

usmieckue muia (POCCHIACKAE W MHOCTPAHHBIE TPaKIaHe, a TAKKe UL
6e3 rpaxnancTea), 0GpaTUBITHECS 32 IOy IEHHEM rOCYapCTBEHHOH YCIIyTH;

YIIOIIHOMOYCHHBIE MpPE/CTABUTENH (H3MIECKHX W FOPUAMYECKUX JIHII,
oOpaTHBIIEECS 3a IOJYYEeHHEM TOCYIapCTBEHHOM YCIyrd (3a HCKIIFOYEHHEM
TOCYyHapCTBEHHBIX ~OPraHOB M MX TEPPUTOPUANBHEIX OPraHOB, OPraHOB
FOCYapCTBEHHBIX BHEOIODKETHBIX (OHIOB M HX TEepPHTOPUAIBHEIX OPIaHOB,

OpPTraHOB MECTHOI'O CaMOYIIPaBJIEHHUS).
2. Cranjapr npeocTaBJ/ieHHsI FOCYapCTBEHHOM yCayrn

2.1. HanmeHoBaHHe IOCyAapCTBEHHO# yCaIyrH

HanmernoBanue rocynapcTBeHHOM yeiyrd: NpeNOCTaBIEHHe aApXUBHBIX
CIPaBOK, AapXWBHBIX BBIIMCOK ¥ KONMMH JOKYMEHTOB ApXMBHOro (oHZIA

Poccuiickoii @esepallii M APYrHX apXUBHBIX JOKYMEHTOB, OTHOCSIIHXCS

K TOCY/IapCTBEHHON cobcTBeHHOCTH KMpoBcKoit 061acT, BpeMEHHO XPaHsIIHXCS

B MYHUITUITAJIBHBIX apXHBax.

2.2. HaumMeHOBaHHE OpraHa, NpPeIocTaABJISIONIETO rocyAapcTBEeHHYIO
yeayry
l'ocynapcTBeHHas — ycmyra — NIpefOCTaBISETCS  OPraHAMH  MECTHOIO

CaMOyYIIpaBJICHUA IIpU OCYIIECTBICHUH HWMU NEPEAaHHbIX TI'OCYIapCTBEHHBIX
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TIOJTHOMOYH#H 067acT B chepe apXMBHOrO Jea.

HemnocpezcteeHHOe penocTaBienne apXUBHBIX CIIPaBOK, U (WJIM) apXUBHBIX
BBITIMCOK, U (W/IM) KONu# JOKyMeHToB ApxuBHOro donma Poccriickoit Oenepanyu
H Jpyrux — apXMBHBIX ~ NOKYMEHTOB, OTHOCAIIMXCS K  TIOCYJapCTBEHHOM
cobcTBeHHOCTH KHpOBCKO# 06nacTH, BpeMeHHO XPaHSAIIMXCA B MYHHIIUAIIAIEHBIX
apXuBax (Jajee — apXUBHBIE JOKYMEHTHI) OCYIIIECTBIISIOT MYHHIIMIIAIbHEIE apXUBEIL.

Henocpencreennoe IIPEIOCTaBIICHHE rOCyIapCTBEHHOM yCIyru
OCYIIECTBJIACTCSA MODKHOCTHBIM JIMIIOM, HAa3HAYeHHBIM OPraHOM MECTHOIO
CaMOYTIPaBICHHA OTBETCTBEHHBIM 3a IIPEJJOCTaBICHHE I'OCYHapCTBEHHON YCIyTH
(manee — OTBETCTBEHHOE JIHIIO).

YTIOJIHOMOYEHHBIM OpraHOM HCIIONHHTEIBHON BIACTH Kuposckoit obmactu
B C(bepe apXMBHOTO Jiefia 110 BOIPOCAM B3aMMOIEHCTBHS C OpraHamMu MECTHOI'O
CaMOYIIPAaBICHHUS TIPU IPEJOCTABICHHH UMM IOCYJapCTBEHHOM YCIYTU SBIISETCS
MHHHUCTEPCTBO KyIbTypBl KHpoBCcKo# 0bmacTy (fanee — yromHOMOYEHHEIH OpraH).

YTIOIHOMOYEHHBIH OpraH OKa3bIBAE€T METOAMYECKYIO MTOMOIIh opraHam
MECTHOI'O CaMOyIIpaBICHHS [IPU NIPEI0CTaBICHUH TOCYIapCTBEHHOM YCIyTH.

IlpenocraBnenre  rocymapcTBEHHOM — yCIYTH — OpPraHOM — MECTHOTO
camoympapneHuss B KupoBckoM 06IacTHOM TroCYJapcTBEHHOM aBTOHOMHOM
yIpexaernn «MHOroGyHKIHOHANEHBIN [IEHTpP NPENOCTABIEHHS TOCYIapCTBEHHBIX
¥ MyHMIMNANBHBIX yciyr» (mamee — M®II) ocymecTsisieTcs IpU  YCIOBHH
3aKIIFOYCHMS  COITMAIICHUS O B3aWMOJECHCTBHM MEXJAYy OpPraHOM MECTHOTO
camoynpasnenus ¥ MOLI, Coctas, ocen0BaTeIBHOCTE M CPOKHU IIPEOCTABICHHS
rocyfapcTBeHHOU yciayri BM®DL] ykasawsl B pasgene 4  HACTOSIIEro
AJIIMAHUCTPATUBHOI'O PErIaMeHTa.

Crenmamuct MOLI, orTBeTcTBEeHHBIH 3a mpreM (BBAady) JOKYMEHTOB
HE BIPAaBE OTKa3aTh 3asBUTENIO B IIPMEME [JOKYMEHTOB MJIS IIPENOCTABIICHHS
FOCyIapCTBEHHOW yCIyTd 3a HCKIIOYEHHEM CJIyyaeB, KOTJa OCHOBAHHUS
AL OTKasa B IIpHeMe JOKYMEHTOB IIPEAyCMOTPEHBI aIMHHMCTPATHBHBIM

PeriIamMeHTOM IPEIOCTaBIEHUs COOTBETCTBYIOIIEH rOCy 1apCTBEHHOM YCIIYTH.
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2.3. PesysibTaT npe/iocTaBeHNs] FOCyJapCTBEHHOM yeJayru

Pesyrpratom mpenocTapieHns rocy 1apCTBEHHOM YCITYTH SIBISETCS:

BBIIAYa apPXMBHOH CIPaBKHM U (WIM) apXWBHOH BBIACKH, U (VM) KOIHH
ApXHUBHOTO JOKYMEHTA;

MOTHBUPOBaHHBIH OTBET 3asBUTENO B (OpMe MHCBMa O HeoGHApYKEHUH
B pXHMBHEIX JOKYMEHTAX, HAXONIIMXCS HA XPAHEHHH B MyHULUIIAIEHOM apXUBe,
3arpamuBaeMoi HHGOPMAIHH;

OTKa3 B NIPEOCTABIEHUH IOCYAaPCTBEHHON YCIIYTH.

JIOKyMeHT, comepXaluif pelreHHe, Ha OCHOBAHHMH KOTOPOTO 3aSBUTEITIO
NPEIOCTaBIACTCA ~ pe3yldbTaT  TIOCYJApCTBEHHOM  YCIyrH,  HACTOSIIHM
AZIMUHUCTPATHUBHEIM PEINIAMEHTOM He TIPeTyCMOTpEH.

QopMHpOBaHWE ~ DPEeCTPOBOM  3alliCH B KadecTBE  pe3yibTara
TPEIOCTaBICHHS FOCY IaPCTBEHHOH YCIIyT ! He IPeyCMOTPEHO.

Pesynbrat npeocTaBienys rocy[apcTBeHHOM YCIyTH MOXKeT GBITh IOIy9eH

B MYHHUIIUIIAIIEHOM apxuBe wiu B MOI],

2.4. Cpoxk npejiocTaB/IeHUsI TOCYAaPCTBEHHOH yCIyrH

MaxcuMalbHEI  CPOK — HpPEeOCTaBIeHHS TIOCYHapCTBEHHOH  yCIyr
MYHHUIIMITATEHBIM apXUBOM COCTABIISET:

30 nHe# ¢ MOMEHTa pErHCTpallMM 3alpoca 3asBHTENsA Ui 3allpOCOB
COLMaIbHO-IIPAaBOBOrO XapakTepa. [Ipy HamMuMu NpPUYWH, HE IIO3BOJIIOIIMX
[IOATOTOBUTL OTBET HA 3allpOC 3asiBHTENII B YCTAHOBJIEHHBIH CPOK, CPOK
IPEAOCTAaBICHUS T'OCYAapCTBEHHOH YCIyTM MOXeT OBITh Tpo[ieH He 6olee
yeM Ha 30 qHeH, 0 4eM IHUCEMEHHO YBEIOMIISETCS 3asBUTENb;

5 IIHeH B cilyyae OTKa3a B IIPEJOCTaBICHUH YCIYTH C MOMEHTA PETHCTPAIliH
3arrpoca 3asBUTENIS, OTBET HA KOTOPBINM HE MOXET OBITh aH 0e3 MpeI0oCTaBIeHHs
YTOYHEHHBIX WX JOTIOJHUTENbHBIX CBEIECHMUIM;

5 HeW B cilydae OTKasa B IIPEJOCTABICHHH YCIIYTH C MOMEHTA PETHCTPAIUH

3arpoca 3asBUTCIIA, HE OTHOCSAIIETOCA K COCTAaBY XPaHAIIUXCS B MYHHIIUATIAJIBHOM
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dpXUBE TIOKyMEHTOB, HANPAaBIIEMOTO B JpYrod apxXWB WIM OpraHH3aLHIO,

TJI€ XPaHATCS HEOOXOMUMEIE APXUBHEIE JOKYMEHTEL,

COTJIACOBAHHBIX CPOKOB B CIy4ae IIOCTYIUIEHHS TEMAaTHYEeCKOTo 3arpoca
3asIBUTEIIS.

ITox 3ampocoM COLMATBHO-IIPaBOBOTO XapakTepa TOHHMAaeTcs 3arpoc,
CBS3aHHBIA C COLMAIBLHOM  3aIUTOM IpaXXxIaHuHa, IIperyCcMaTPUBAIOIIUI
€ro ICHCHOHHOE OOeCIedeHre, a TalKe IIONyYeHHe JBIOT W KOMTICHCAIHI
B COOTBETCTBHM  C  3aKOHOIATEJILCTBOM  Poccuiickoit Qeneparuu
¥ MEXKIYyHapOIHBIMHU 0bsi3aTenbeTBamMu Poccuiickoit ®eneparim.

Ilon TeMaTHYECKHM 3alpocoM MOHHUMAETCS 3aIpoC O IIPENOCTABIIEHUU
3asBUTEITIO HH(MOPMALUH TI0 OIIpe/Ie/leHHBIM IpobiieMe, TeMe, coOBITHIO, (haKTy.

CpokM  TpOXOXIEHHS  aIMHHHCTPATHBHBIX npouexyp  (meicTBmii),
HEOOXOIMMBIX JUI  IPE/OCTABIEHHS TOCYLAPCTBEHHOIM YCIIyTH, YyKa3aHbl
B pazjieine 3 AIMHHUCTPAaTHBHOIO PErIaMeHTa.

MakcuManbable  CPOKM  BBINOJNHEHHS  aJMHHHCTDATHBHEIX IIpoLeyp
(He¥cTBuUl), HEOOXOAMMBIX JUIS HPENOCTABIEHHS TOCYJapCTBEHHON  YCIIyTH
muHucTeperBa B ML, ykaszaHsl B paszaeine 4 AMHHUCTPATHBHOTO periaMeHTa.

l'ocymapcTBeHHas ycmyra B SIeKTpOHHOHM (opMe He IIpefOCTABIAETCH.
MaxcumanbHble CPOKH BBIIONHEHHS aIMHHUCTPATHBHBIX nponenyp (medcruii),
HEOOXOIMMBIX I TPENOCTAaBICHHs TOCYAapCTBEHHOM yCIIyTH, pa3MeIeHsl
B PernonansHO# rocynapcTBeHHOW HMH(DOPMAIMOHHON — CHCTEMe «ITopran
FOCYTapCTBEHHBIX M MYHHIUNANBHBIX yCIyr (byHkuwmit) Kuposckoit o6macTi

(manee — PIIT'Y KO, UrTepreT-iopTan).

2.5. UcuyepnpiBarommii nepevyeHb JIOKYMEHTOB, Heo0XOAUMBIX
AJIsi IPeJOCTaBJIeHUS IOCYJapCTBEHHOM yCayru

25.1. Jlngs  momydeHHMsS  TOCYHAapCTBEHHOM  YCIYyrH — 3asBHTEEM

IPEJCTaBISIOTCS CIEIYIONTHE JOKYMEHTEL:
3ampoc 3asBUTEN ((QU3UYECKOro JMIA) O IPeJOCTABIEHUH HH(BOPMAIUN

II0 ApXUBHBIM AJOKyMEHTaM ITyTeEM 3aIl0JIHEHHU A AaHKCTBhI-3asIBJICHUSL
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o npuiaraeMsiM Gopmam Ne 1, Ne 2, Ne 3. B cirydae ecim 3asBUTEND opopmitseT

3allpoc B MPOM3BOJIBHOM IIOPSIOKE, TO B 3alIpoCe€ TOYHO B COOTBETCTBHU
C 3amuCAMH B TNOKyMEHTE, IOATBEPXKIAIOIIEM II€PHOIBI pPabOTHI 3asBUTENS,
BKITIO4aeMBI€ B CTPaXOBOM CTaX (HaJiee — JOKyMEHT, B KOTOPOM yKa3aHBI IIEPUOIBI
palbOTSI 3asBUTENI), OTPAXKAIOTCS CBEICHHUS, HEOOXOMMMBIE JUIS €r0 UCIONHEHELSL.
B samnpoce ykaspIBaroTcs ciieyloIue o6s3aTenbHbIe PEKBU3UTHL: (aMHIHs, UM,
OTYECTBO 3asBHUTE/S (YHOJHOMOYEHHOTO WM JIMIA); IOJHBIA MOYTOBBIH azpec
¥ (paKTHYECKHil ajipec TPOKUBAHUS 3asBHUTENA; SJIEKTPOHHBIN aJipec 3asBHUTEIIA
(mpu Hanu4wuu); TenedoH 3aABUTENS; (AMUIHS, UMS, OTUECTBO JHIA, 0 KOTOPOM
3aIpalllMBAIOTCA CBEACHHS (KEHIIMHBI yKa3bIBAIOT N€BHYBIO (DAMUIIHIO, IaTHI
POXKICHUA NETEH - IS 3alpOCOB COLHMATBHO-IIPABOBOTO XapakKTepa); IIEpEYEHb
3anpamnuBaeMbIX CBEJICHUH; XPOHOIOIHUS 3alpalliBaeMoil MH()OPMAIUH; CII0co6
MOTY9eHUs] CBEAECHUHM (JINYHO, ITOCPENCTBOM IIOYTOBOMN HIIH SJIEKTPOHHOU CBS3H);
AlaTa COCTaBJICHUS 3aIpoCa; IMYHAs! TOAUCEH 3aIBUTEIIS;

3aIpoc OpraHu3aliy (IUChMO Ha GIIaHKE OpraHW3allky) O IPEeIOCTaBICHHH
MH(pOpMAIMK [ 3asBATEIIeH - [IPe/ICTABUTENEH IOPHIHIECKHX JIHII,

AOKYMEHT, YIOCTOBEPAIOIMN JHYHOCTh 3asBUTENS (B Cilydae OOpaIleHUs
C 3ajBJICHHEM IIPE/ICTABUTEIIS 3asBUTEINIA JOKYMEHT, YAOCTOBEPSIOMIMN JTHIHOCTE
IPCICTABUTEIS, ¥ JIOKYMEHT, yIOCTOBEPSIONIMI €ro MOJTHOMOYHS (IOBEPEHHOCTH
Ha OCYIIECTBICHHUE NEHCTBUN OT UMEHH 3asBUTEIIN).

2.52. Jlna 3ampocoB O IOATBEPXKIEHWH TPYIOBOTO CTaXa, pa3sMepoB
3apabOTHOM ILIATH! 3asSBUTENb BIIPABe HpéJICTaBHTB JIOKYMEHTHI (JTH00 WX KOIIHH,
B TOM 4YHCJI€ SIIEKTPOHHBIE 00pashl NOKyMEHTOB, €CIM 3allpoC HalpaBIILeTcs
TIOCPE/ICTBOM  3NICKTPOHHOHM CBSI3M), B KOTOPBIX yKa3aHBl IMEPHOALI PabOTHI

3asiBUTEIIA.

2.6. MUcuepnbiBaromuii mepevyeHb OCHOBAHMH Ui OTKa3a B IpHeMe
JIOKYMEHTOB, He00X0IHMBIX /ISl IPeJOCTABJIEHHs I'OCYAaPCTBEeHHOIH
yCJIyrd

OcHoBaHWMs 171 0TKa3a B IIPUEMe JOKYMEHTOB OTCYTCTBYIOT.



2.7. AcuepnpiBaomuii mepedeHb OCHOBAHHME /ISl NPHOCTAHOBJICHMSI
HJIM 0TKa3a B NPeJ0CTaBJIEHHH IOCY/IapCTBEHHON yCIyry

2.7.1. OcHOBaHMAMH IS OTKa3a B IIPEIOCTABICHHUH roCy1apCTBEHHOMH

YCILYTH SIBIISTFOTCSL:
OTCYTCTBME B 3alpoce HEOOXONMMBIX CBENEHMH IS €ro MCIOJHEHWS,

YKa3aHHBIX B MyHKTe 2.5 HacTosAmero AJMHHHCTPATHBHOIO perliaMeHTa
1 (hopMax aHKeT-3asBIICHHUIL;

OTCYTCTBHE Ha XpaHeHHM B MYHULUIAIBHOM apXHBE AapXUBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX IS HCIIOJHEHHUS 3a1poca;

OTCYTCTBHE Yy 3afBUTEII JOKYMEHTAIbHO IIOATBEPXKIEHHBIX IIPaB
Ha [IOJIy4eHHUE CBEICHHH, COAEPIKAITNX KOHDHACHIHATBHYIO HH(BOPMAIHIO.

2.7.2. OcHOBaHWs I TIPHOCTAHOBIEHWS OKA3aHMS TIOCYHAPCTBEHHON

YCIIyTH OTCYTCTBYIOT.

2.8. TpeGoBanusi Kk O0(OPM/ICHHIO APXHBHBIX CIPABOK, apXHBHBIX
BBINHCOK H KONIHH apXHBHBIX IOKYMEHTOB

Texecr B apxwBHOM  cIpaBKe  JaeTci B XPOHOJIOTHUYECKOM
TIOCIIEIOBATENIEHOCTH COOBITHH C yKasaHHeM BHIOB apXMBHEIX JOKYMEHTOB
M HUX JaT. B apxuBHOW copaBKe JOIYCKAaeTCs LHUTHPOBAHHE AapXHBHBIX
JOKYMEHTOB.

HecoBmazienne oOTAENBHBIX JaHHBIX apXUBHEIX JOKYMEHTOB CO CBEICHHUSIMIL,
U3JIOKCHHBIMH B  3allpoce, HE SBISETCS MPENATCTBUEM IS BKITIOYECHHUSI
UX B apXWBHYIO CIIpaBKy IIPU YCIOBHH, €CIIM COBIAJEHHE BCEX OCTAIBHBIX
CBEJICHHHM HE BBI3BIBAET COMHEHHH B TOXIECTBEHHOCTH JMIa HWIM (haKTOB,
O KOTOPBIX TOBOPHUTCS B apXMBHBIX IOKyMEHTaX. B apXWBHOM CIpaBKe 5TH JaHHBIE
BOCIIPDOM3BOJATCS TaK, Kak OHM M3IO0XEHBl B AapXHBHBIX JOKyMEHTaX,
a PACXOX/IEHWs, HECOBNAJEHHMs U HETOYHBIE HA3BaHMSA, OTCYTCTBHE HMEHH,
OTYECTBA, WHWIHAIOB WM HaJIW4YMe OZHOTO M3 HUX OrOBApPHBAIOTCS B TEKCTE

CIIPaBKH B CKOOKax («TaK B JJOKyMEHTE», KTaK B TEKCTE OPUTHHANIAN).
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Caenenust 0 pabote, y4eGe B HECKONBKHX OpraHax, OpraHM3alHsX, yaeGHbX

3aBCJICHIAX BKIFOYAIOTCA B OJHY apXWBHYIO CIIPaBKy, €CIIA BCE OTH CBEICHHUS
COAEPXKATCA B IOKYMEHTaX OJHOTO IOCYIapCTBEHHOTO, MyHHIUNAIFHOTO apXHBa
WJIU OpraHa, OpraHU3aIliH.

B npuMeyanumsx 1O TeKCTy apXMBHOM  CIpaBKH OT'OBapUBAIOTCS
Hepa30OpYMBO  HAIMCAHHEBIE, HCIIPABICHHEIE aBTOpOM, HE IIOAJAIoIIHecs
TIPOYTCHUIO BCICICTBUE IOBPEXKICHHS TEKCTA OPUTHHAIA MecTa («TaK B TEKCTeE
OpUTHHAJIaY», B TEKCTE HePa30opuuBoy).

B Texcre apxmBHOH CIpaBKH He [JOIMYCKAIOTCS M3MEHEHWS, HCIIPaBIICHUS,
KOMMEHTapHH, COOCTBEHHbIE BBIBOIBI HMCIIONHUTENS 110 COEPIKAHHIO ApXUBHBIX
AOKYMEHTOB, Ha OCHOBaHMU KOTOPBIX COCTaBJICHA apXWBHas crpaBka. IloqaucTku
U TIOMapKy¥ B apXUBHEBIX CIIpaBKaX HE JIOITYCKAFOTCA.

Iloce TeKcTa apXUBHOM CIIPAaBKH IPHBOIATCS apXUBHEIE MIH(BPHL U HOMEpa
JIACTOB ~ €IIMHMI[ XPaHEHWUS apXWBHBIX JOKYMEHTOB, II€YaTHEIE M3JJaHUS,
HCIIOJIB30BABIIKECS Ul COCTAaBIICHHs apXWBHOH crpaBkdu. B Tekcre apxuBHOM
CIIPaBKH [OIyCKAeTCs IIPOCTABICHWE ApXMBHBIX IMM(MPOB M HOMEPOB JIMCTOB
COMHHULl XPaHECHHS apXMBHBIX [OKYMEHTOB Cpa3dy IIOCJIE H3JI0XKEHHUS KaXXIOTo
¢daxTa, COOBITHS.

B apxuBHOM cmpaBke, 00BEM KOTOPOM IPEBEINAET ONUH JIHCT, JIHCTEI
JODKHBI ~ OBITP  IPONIMTE, IPOHYMEPOBAHBI M  CKPEIUIEHBl  II€YaTHIO
(011 MyHHIMIAIBHEIX apXWUBOB, HE SIBISIOIIUXCS IOPHANYECKAMH IJIHIAMH, —
IIeYaThiO OPraHa MECTHOI'O CaMOYTIPaBIIEHHU).

ApXuBHas CIpaBKa, apXWBHAas BBIIHMCKA M KOIHM ApXMBHBIX JOKYMEHTOB,
opopmieHHBIE Ha OllaHKe MyHHIMIAIBHOrO apxuBa (OpraHa MECTHOTO
CaMOYIIPaBIIEHHs), TOAIMCHIBAIOTCS PYKOBOAUTENIEM MYyHHIUNAILHOTO apXUBa,
3aBEpPSIOTCS [€YaThlo (U1 MYHHUIUNANBHBIX apXWBOB, HE SABJIIOLIUXCS
IOPUINYECKUMH JIAI[AMH, — [T€YaThI0 OpraHa MECTHOT'O CaMOYIIPABIIEHNUS).

B apxuBHOM BEINKCKE Ha3BaHHE apXHUBHOTO JOKyMEHTa, ero HOMep H jJaTa
BOCIIPOM3BOMSATCS MONHOCTHIO. VI3BII€YEHUAME U3 TEKCTOB apXUBHBIX JOKYMEHTOB

JOJI2KHBI OBITH HACHCPIIaHbl BCC UMEIOIIUECS NaHHBIC 110 3alIpocCy. Havamno u KOHEI]
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KaXXIOTr0 WU3BJICYCHHSA, a TaKXe OPOITYyCKH B TEKCTEC apXHWBHOTO JOKYMEHTA

OTIEJIBHBIX CIIOB 0003HAYar0TCH MHOI'OTOYHEM.

B npumedaHusx K TeKCTy apXMBHOM BBIIMCKH [ENAIOTCS COOTBETCTBYIOMIHE
OTOBODKM O 4YaCTAX TeKCTa OpHMIMHANA, HepasGOpYMBO  HAIMCAHHBIX,
HICIIPABJIEHHBIX aBTOPOM, HE IOI/IAF0NIMXCS IPOYTEHHUIO BCIEICTBHE TTOBPEKIEHHS
Tekcra ¥ T.J. OTHeNbHbIE CIOBA U BHIPOKEHHS OPUIHHANA, BHI3BIBAIOIIHE
COMHCHHS B HX TOYHOCTH, OTOBAPUBAIOTCS CIOBAMH «TaK B TEKCTE OPHIHHAIA,
«TaK B IOKymeHTey. Ilocie TekcTa apXMBHOM BBIHCKH YKAa3BIBAOTCS ApXHBHEIH
IHE(P ¥ HOMEPA JIMCTOB €IMHHIIEI XPAHEHHUS APXHBHOTO JOKYMEHTA.

Ilpr mcronHeHk: MOBTOPHOTO 3alpoca COLMATEHO-TIPABOBOIO XapaKTepa
HIIA COCTAaBJICHHH I10 IIPOCKOE 3asBUTENS apXUBHON CIIPABKH, aHATOTHIHON paHee
BBIJAHHOM, HCIIONHHUTENIb IIPOBEPSIET COOTBETCTBHE CBENECHWM, BKIFOYCHHBIX
B 9Ty CNIPaBKY, TeM, KOTOpbIE MMEIOTCS B apXWBHBIX JOKYMEHTAaX, M B CIy4ae
OOHapy’KeHHUs JONIONHATENBHEIX CBEICHHI BKITIOUAET HX B IIOBTOPHO BELIABAEMYTO
| CIIPaBKy.

AYTeHTHYHOCTh ~ BBIIAHHEIX [0  3alpocaM  apXHBHBIX  BBITHMCOK
YZIOCTOBEPAETCSI [IEYATHIO U MOMUCEI0 PYKOBOJHUTEIISI MyHHUITUIATEHOTO apXUBa.

Ha o6opore ka10ro mucTa KOINH apXUBHBIX JOKYMEHTOB IPOCTABIISIOTCS
apXWBHbIC IIH(PEl ¥ HOMEPA JIMCTOB €IMHHUI] XPAHEHHS apXHBHBIX JIOKYMEHTOB.
Bce muCTBl KOMMM apXMBHBIX IOKYMEHTOB CKpeIUIioTcs. Komms apXuBHOTO
JIOKYMCHTa 3aBEpsIeTCs MEeYaThio M IOJMHCHI0 PYKOBOAHMTENS MyHHIUNATEHOIO
apXuBa.

ApXWBHBIE CIPABKH, apXUBHbIC BBIIUCKHA W KOITMH ApXMBHBIX JOKYMEHTOB

0OPMIIAIOTCS Ha TOCYIapCTBEHHOM si3bIke Poccuiickoit ®eepanumy.

2.9. Pazmep miaTel, B3MMaeMoOH C 3asiBUTE]Is NPH NPeIOCTABJICHHH
rocy1apcTBEHHOH yCJIYyTH, U CIIOCO0ObI €€ B3MMaHHS

I'ocynapcTBeHHas yciyra mpenocTaBisercs 6ecIIaTHO.
2.10. MakcumMaabHBIH CPOK OMKHIAaHHS B OYepeAH NpPH moAade

3asiIBHTEJIEM 3aMpPOCca O NPEIOCTABJIEHHUH rOCyJapCTBEHHON YCIyTH
H NPH N0JIyYeHHH Pe3y/bTaTa NpPef0oCTaBIeHHs] TAKHX YCIyr
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2.10.1. MakcuMaibHBIH CPOK OKHIAHHUS 3asBUTEIS B oYepeay MpH Iojaye
3ampoca o IPEeI0CTaBIeHUN FOCYAAPCTBEHHOM yCIIYTH COCTaBisAeT 15 MUHYT.

2.10.2. Tlpu momydeHMH pe3ynbTaTa MpeNOCTABICHUS roCy1apCTBEHHOH
YCIYyrH B BHZE OTKa3a B €€ IPEAOCTaBIeHHM (B CIydae JIMYHOIO OOpaleHHs
3asBUTEJIS) MAKCUMATBHBIH CPOK OXKHIAHUS COCTaBIseT 15 MHUHYT.

2.11. Cpok perncTpanud 3ampoca 3asiBHTeNsl Ha IpeJocTaBJIeHHE

roCy1apCTBEHHOH yCayrH

2.11.1. Peructpamusi JOKYMEHTOB IS NPENOCTABIEHUS roCyJapCTBEHHOM
YCIyTH (IIpH JIMYHOM OOpalIeHny 3asBUTEIIS, B TOM YHCIIE B BIIEKTPOHHOU (opme)
OCYMECTBIACTCA B J€Hb MX IIOCTYIUIEHHS B MYHHIMNAIGHEIN apXWB
OTBETCTBEHHEIM JIHLIOM.

2.11.2. MakcuMabHBI  CPOK  pErdCTpaIdH 3alpoca  3asABUTEINI

O MPENOCTaBICHHHU I'OCYy IaPCTBEHHOM YCIIyTH COCTABISIET 15 MUHYT.

2.12. TpeGoBaHusi K NOMELIEHHSIM, B KOTOPBIX INPeIOCTABJISAETCS
rocyJjapcTBeHHasi ycjyra

TpeboBanusi, KOTOPBIM OMKHEI COOTBETCTBOBATH MOMEIIEHHS, B KOTOPBIX
IPENOCTABIIACTCS FOCYTApCTBEHHAs YCIIyra, B TOM YHCJIE 3ajl OXHIAHUSI, MECTa
AT 3AlIONHEHHs 3aIPOCOB O MPEJOCTAaBIEHMH TOCYHApCTBEHHOW YCIyTH,
MH(OPMALHOHHEIE CTEH/IbI C 06Pa3IaMi HX 3aIlOJHEHHS ¥ MepPedHeM JOKYMEHTOB
¥ (WiM) WHQOPMAIUH, HEOOXOIMMBIX [JIs MPEIOCTABIICHHS roCylapCTBEHHOU
YCIYTH, a Taxke TpeOOBaHUSI K OOECIICYEHHIO NOCTYIHOCTH IS HHBAJIHUIOB
yKa3aHHBIX OOBEKTOB B COOTBETCTBHM C 3aKOHOJATEILCTBOM Poccuiickoit
Qenepanyy 0 COUMANBHOM 3allUTe HHBAIMAOB Pa3MEMAOTCA Ha OMULHATBHOM

caliTe OpraHa MECTHOT'O CaMOYIIPaBIICHHM.

2.13. IToxa3aTenu ZOCTYNHOCTH H KA4eCTBA IOCYAapPCTBEHHOH yCIyrH

ITepeueHs mokasaTenelf KadecTBa U JOCTYIIHOCTH TOCYIAPCTBEHHOH YCIIyTH,
B TOM HYHCII€ O JIOCTYIIHOCTH 3JIEKTPOHHBIX (OPM JOKYMEHTOB, HEOOXOIUMBIX

IS IIPENOCTaBIICHU S FOCYlIapCTBeHHOﬁ YCIIyrd, BO3MOXHOCTH IIOJAa4Yd 3arpoca
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Ha TIOIyICHHEe rOCY/[apDCTBEHHOH YCIYyrH M JOKYMEHTOB B 3JIEKTPOHHOM (opMe,

CBOCBPEMEHHOCTH  NPENOCTABNEHUS TOCYNapCTBEHHON YCIyrH (OTCYTCTBHH
HapyIIEHUH CPOKOB IIPEOCTABIIEHUS TOCYAPCTBEHHOM YCIyTH), IPELOCTABICHHUH
TOCY[apCTBEHHOH YCIYTH B COOTBETCTBHH C BAPHAHTOM IIPEOCTABJICHHS
TOCYNapCTBEHHOR yCIIyrd, yno6cTBe HHDOPMHPOBAHMS 3asSBHTENA O XOJIE
IPEIOCTABIICHHs TOCY/IADCTBEHHON YCIyrW, a TaKKe IONy4eHHsS pe3ylbTara
TIIpENIOCTABIICHIS YCIIYTH pa3sMeIaeTcs. Ha OQHIMATBHOM caliTe OpraHa MECTHOTO

CaMOyIIpaBJICHHUS.

2.14. Unnie TpeOoOBaHHuA, B TOM qHcIIe YYHUTBIBAIOIIHE
0COOEHHOCTH IpeI0CTaBJIEeHHS rocy1apcTBeHHOM yCJIOyra
B 3JIEKTPOHHOMH dopme

2.14.1. ITepeuens YCIIyT, HEO0OXOTUMEIX u 00s13aTeBHEIX
AL MPEROCTABICHUA TOCYNapCTBEHHOM YCIYTH, B TOM YHCIE CBEICHUS
O NIOKyMEHTe (IOKYyMEHTax), BBIaBaeMOM (BBIIaBAEMBIX) OpraHu3aIUIMU
U YTIOJHOMOYEHHBIMU B COOTBETCTBUM C 3aKOHONATEIHCTBOM Poccuiickoit
Denepalliy 3KCIIEPTAMH, yqaCTBy}O‘II_II/IMI/I B IIPEAOCTaBIEHUH T'OCYIapCTBEHHON
YCIIyTH, OTCyTCTBYET.

2.14.2. Tlnata 3a oKxa3aHWe YCIYr, HEOOXOMUMBIX M OOS3aTETbHEIX
JUIA TIPEOCTABICHHsS TOCYNapCTBEHHOM YCIyrM HE B3MMAeTCs M0 IPUYHHE
HX OTCYTCTBHSL.

2.14.3.TocynapcTBeHHas yciyra He IPeIOCTAaBISETCS B YIIpeXAaroniemM
(IpOaKTHBHOM) pEXUME.

2.14.4. 3asBNeHNS ¥ WHBIE JOKYMEHTHI, HEOOXOMAMBIE IS NIpeA0CTaBICHHUS
TOCY/TapCTBEHHOH YCIIyTH, [IPEIOCTABIIAEMEIE B (hOpME SIEKTPOHHEIX JOKYMEHTOB,
OQOPMIIIOTCSI B COOTBETCTBHM C TPEOOBAHUSIMH K bopmaram 3asBIEHMH
U HWHBIX JOKYMEHTOB, YCTaHOBJIECHHBIMH HACTOSIIMM AJIMHHHCTPATHBHBIM

pErIaMeHTOM.

2.14.5. Tlpu BHanpaBneHHM 3asBUTENEM (IPEACTABHUTENEM 3asBUTEIIS)

AOKyMEHTOB Ha IIOJTy4eHHe TOCYAapCTBEHHOH YCIyrH B (OpMe SIIEKTPOHHBIX
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HAOKYMEHTOB HCHOJB3YETCS IIpoCTast DJJICKTPOHHAas IIOAIMACHh WIH YCHUIICHHAasA

KBaJII/I(I)I/II.II/IPOBaHHaH QJIEKTPOHHAs IIOAIIHNCE.

3asBlECHHE OT WMEHH IOPHIUYECKOTO JUIA 3aBepseTcs YCHUIIEHHOM
KBATH(DUITUPOBAHHOMN 3JIEKTPOHHOM MTOJITUACEIO:

JTAIA, NEHCTBYIOIIETO OT HMEHH IOPHAMIECKOro WA 6€3 JOBEPEHHOCTH;

NPCACTABUTEN] IOPUIUYCCKOI0 JIMI@, JOEHCTBYIOINEr0 Ha OCHOBAHHH
NOBEPEHHOCTH, BBIIaHHOM B COOTBETCTBHM C 3aKOHOIATENHCTBOM Poccuifckoit
Denepanny.

2.14.6. JloxyMeHTEI, mpuiaraeMele K 3asBICHHIO B dopMe 3IIeKTPOHHEBIX
00pa3oB OyMaXXHEIX JOKYMEHTOB (CKaHHPOBAHHBIX KOIIMH), yIOCTOBEPSIOTCS
SJICKTPOHHOH MOAMNKCHI0 B COOTBETCTBHM C TPeGOBAHMAMH IIOCTAHOBJIECHHUS
IIpaBurensctea Poccuiickoit ®@epmepamuu ot 25.06.2012 Ne 634 «O Bumax
BJIEKTPOHHOH IOZITICH, UCIIONB30BaHHE KOTOPBIX HOIYCKAETCS MPH OOpALeHHH
3a IIOJTy9eHUEeM I'OCY IaPCTBEHHBIX M MyHUIAIAIBHbIX YCIIYT.

2.14.77. Jlna oOpameHnus 3asBHTENs 3a IONY4EHHEM TIOCYIApCTBEHHOM
YCIIyTH B 3JIEKTPOHHON (h)OPME C UCIIOIBE30BaHIEM IIPOCTOM 3/IeKTPOHHOM ITOAIHACH
3a4BUTENb JODKCH OBITh 3apPETHCTPHPOBAH B COOTBETCTBYIOIIEM pPErHCTpE
denepansHOM rocyqapcTBEHHONW HHGOPMAIMOHHON CHCTeMBl «EJHHAs cHcTeMa
UICHTU(DHUKAMK H ayTeHTHOHKauu B HHPPacTpyKType, oOecIeunBaromei
MH()OPMAI[MOHHO-TEXHOIOTHIECKOe B3aMMOIEHCTBHE MH(POPMALHOHHEIX CHCTEM,
HCIIOJIB3YEMBIX IJIA [IPeJOCTaBIIEHHs rOCYJapCTBEHHBIX ¥ MYHHIMIATBHEIX YCIIYT
B DJIEKTPOHHOHU (hopmey.

2.14.8. Jlna mnomydeHus cepTH(UKATa YCHUIECHHOW KBamM(HIMPOBAHHOM
3JIEKTPOHHOH MOAIIMCH 3asiBUTENB [JOJDKEH OOPaTUTHCS B yIOCTOBEPSIOLIMIA IIEHTD,
BKJIFOYEHHBIN B I€PEYEHb YIIOJHOMOYEHHBIX YIOCTOBEPSIOMIUX IIEHTPOB €IMHOM
CHCTeMBl  y[OCTOBEPSIOIIMX IIEHTPOB, CGHOPMUPOBAaHHEIN MHHHCTEPCTBOM
0u(pOBOr0  pa3BUTUSA, CBA3H W MAcCOBBIX KOMMYHHKAIMH Poccuifckoi
Oenepanum.

2.149. B ciyyae HampaBIeHHsS 3asBIE€HHS C KBAIH(DUIMPOBAHHON
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SHEKTPOHHOﬁ IIOAITHUCBIO TaKasd IIOAIINCH co3gacTces u IIPOBEPACTCA

C HCIIOIb30BAHUEM CPEACTB DSIEKTPOHHOM IOANUCH U KBATH(PUIMPOBAHHOIO
cepTH(HKaTa KIO4Ya IIPOBEPKH 3JIEKTPOHHON ITOJIIHCH, COOTBETCTBYIOLIUX
TpeOOBaHMAM  3aKOHOIATENLCTBA  PoccHiickoit Qepepaun B 00yacTH
HCITOJTb30BaHMUsA JIIEKTPOHHOM ITOIIHCH.

2.14.10. C yuerom TpeGoBaHHIf K CpeCTBAM 3JIEKTPOHHOM IIOJIIHCH,
YTBEPXKIEHHBIX mpukazoM DenepanbHOM CirykObl 6e30macHOCTH Poccuifckoii
OQenepanuu ot 27.12.2011 Ne 796 «O6 yrepnennn TpeGosanmuit k cpelncTBam
BIEKTPOHHOH monmucy U TpeGosanuil kK CpeCTBaM yAOCTOBEPSIOIIETO IIEHTPaY,
Ipu o0palleHWH 3a IOTyYeHHEeM TIOCYIApCTBEHHOM YCIyIH, OKa3hIBaeMo
C TPHMEHEHHEM YCUICHHOM KBaIU(QHIMPOBAHHON JIIEKTPOHHON IIOAIHCH,
AOIYCKAIOTCA K HCIIONB30BAHUIO CIEAYIOMUE KIACChl CPEICTB 3JIEKTPOHHOM

noamucu: KC2, KC3, KB1, KB2 u KA.

3. Cocras, 0C/1eJ0BaTEJbHOCTh " CPOKH BBINOJIHEHH S
aJIMHHHCTPATHBHBIX MPOLELYP

3.1. Ilepedenr ~ aAMHHHCTPATHBHBIX  OpPOLEXYP, He00XO0AUMBIX
JJIs1 IPEAOCTABJIEHHS IOCYJaPCTBEHHOM yCJayrH

3.1.1. ITocnemoBaTenbHOCTH JerCTBUA o IIPEIOCTABIICHHIO
FOCY/JapCTBEHHOM YCIIyI'd BKIIOYaeT B cebs CleLyroliHe aIMHUHUCTPATHBHEIE
IIPOIIE Iy PHI:

IIpUeM W PErHCTPaIMi0 JOKYMEHTOB, HEOOXOIUMBIX IS MPENOCTABICHHUSL
roCyTapCTBEHHOM YCIIYTH, OT 3asBUTEN (Jjaliee — 3aIpocC 3asBUTENS);

IPUOCTAHOBIICHUE IIPENOCTABICHHS TOCYIapCTBEHHOMN YCIIyTH;

IPUHATAE PpeIIeHUsS O IPeAocTaBlIeHMH (00 OTKa3e B IIPEeIOCTABJICHHUH)
roCcyJapCTBEHHOU yCITyTH;

IIPEOCTaBIIEHHE Pe3yIbTaTa TOCYJapCTBEHHON YCIIYTIH.

3.1.2. ITocnemoBaTenbHOCTD NelcTBUI 10 MIPEIOCTABICHUIO
TOCYHapCTBEHHOH YCIIyTW B JJIEKTPOHHOM (OopMe BKIIOYAeT B ce0sl CIeMyrOLIue

aJIMUHUCTPATUBHBIE IIPOIIETYPHI:
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IONydeHWe HMHQOPMAlMK O TIOpAOKe M CPOKaX IIPENOCTABJIECHHS

TOCYIapCTBEHHOM YCITyTH;

[IpUEM W DPETHUCTPALUIO 3asBJIEHHS M HHBIX JOKyMEHTOB, HEOOXOIMMBIX
AJLSL IPEIOCTABIICHHUS. TOCY IapCTBEHHOM YCIIyTy;

TIIPHOCTAHOBIICHHE [IPEOCTABIIEHHS TOCY TapCTBEHHOM YCITyTH;

[IPUHATHE DEIICHUS O ITOATOTOBKE OTBETA 3afBUTENIO JHOO 00 OTKaze
B IIPEJIOCTABIIEHUH I'OCYJaPCTBEHHON YCITyTH;

IIPE/IOCTABIICHUE PE3YIIbTaTa TOCY JaPCTBEHHOM YCITyTH.

3.2. Ilopsinok  ocymiecTBJIeHHS aAMHHHCTPATHBHOH  mpouexypsl
(neiicreusi) «IIpuemM W permcTpanus AOKYMEHTOB, HeO00XOIHMBIX
AJis TPeJoCTABJIeHHs] TOCYJIapCTBEHHOH YCJIYrdH, OT 3asiBHTEJIs
(masee — 3ampoc 3asBHTEIN)»

3.2.1. OcHoBaHmeM 1 Hayala HCIOJHEHUS aIMUHUCTPaTUBHOM
IPONCNYpPEl  SBIACTCS IIPUEM OTBETCTBEHHBIM JIHI[OM 3alpoca 3asBHTEIS
U TIOKYMEHTOB, HCOOXOIMMBIX IS IPEJOCTABIEHHS TOCYNApPCTBEHHON YCIIYTH,
IPENYyCMOTPEHHBIX ITHKTOM 2.5 HACTOSIIET0 AMHHUCTPATHBHOIO PeraMeHTa.

3ampoc  MoxeT  OBITH  JOCTaBIeH  3asBHTENEM  JIMYHO  JIH6O
€ro  IPE/ACTaBUTEIIEM, IIOJHOMOYHS KOTOPOro O(QOPMILIIOTCS B IOpPSIKE,
YCTaHOBJICHHOM  3aKOHOJATeNnbCcTBOM Poccmiickoit  @Denepanuu, MOCTYIIHUTS
[0 KaHalaM IIOYTOBOM WJIM O3IEKTPOHHON CBSI3M Ha OGMUIMANBHEIM CcaiT
MYyHHLHUIIATEHOr0 06pasoBanus, depe3 Exunsiit moprai.

3amnpoc, HampaBleHHEIH IIOCPEJCTBOM OJIEKTPOHHBIX KaHAJIOB CBSI3H,
pacreyatsiBaeTCsl Ha OyMaXXHOM HOCHTeNe, W B JalbHeifimeM paGoTa ¢ HuM
BENICTCS B yCTaHOBJICHHOM IIOPSZKE aHAIOIMYHO 3aIpocy, IIOMYYEHHOMY
Ha OyMa)KHOM HOCHTEJIE.

3.2.2. OrtBercTBeHHOE IIMI0 KOHCYIBTHPYeT 3asBUTENS B CIydae,
©CII 3asBUTENb OOpAaTHICS B MyHHIMIIAIBHBIA apXWB, HE HMes 3allOJHEHHOM
AHKETHI-3asBICHHS, U HCIILITEIBAET 3aTPYTHEHUS IIPH €€ 3aII0JIHEHUH.

OTBeTCTBEHHOE JIUIO PETHCTPHUPYET 3alpoc 3asBHUTENsS B Tpadax 1 — 4

KypHana perucTpalyy 3alpocoB 3asBUTENEW H JOKYMEHTOB, HEOOXOIMMBIX
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AL TIPENOCTAaBIICHUS TOCYNapcTBeHHOM ycmyru «lIpepocraBienne apXHBHBIX

CIIPaBOK, apXWBHBIX BBIIMCOK K KONHMH JOKyMEHTOB ApXUBHOro (hoHIA
Poccuiickoit Dexepanuii W JAPYruX apXHBHBIX JMOKYMEHTOB, OTHOCSIITHXCS
K TOCyNapcTBeHHOH cobcTBeHHOCTH KMpoBCKoii 061acTH, BpEMEHHO XpaHSIHXCS
B MyHHLIWIANBHBIX apXuBax» (mamee — JKypHan peructpanum 3ampocos
3asIBUTEJIEH), 10 IpuaraemMoit popme Ne 4.

OTBeTCTBEHHOE IMIO IepefaeT 3aperucTPUpPOBAHHEIN 3aIIpocC 3asiBUTENSA
PYKOBOJUTEIIFO MyHULIAIIATBEHOTO APXKBA I PACCMOTPEHHSL.

3.2.3. Ilpu perucTpanusi 3ampocy IIPHCBAaHBAETCS COOTBETCTBYIOIIH
PETHCTPallMOHHBIN HOMep. B cirydae ecitu 3asBUTENs 06paTHIICS ¢ HECKOIBKUMM
3alIpOCaMH II0 PasHEIM BOIIPOCAM, KaXI0e 0OpallleHie PETUCTPUPYETCS OT/IENBHO.

3.2.4. MaKcUMaNbHBEIH CPOK BBIIOTHEHHUS aIMHHHUCTPATUBHOI'O JI€HCTBUS
COCTaBJIAET 3 JIHs C MOMEHTA MOCTYIUICHHUS 3aIIpOCca B MyHHITHIIATEHBIH apXUB.

3.2.5. 3asBNeHUA U DOKYMEHTHI, IOCTYIIMBIINE OT 3asBHUTENECH IIPY JTUIHOM
IIOCCINCHUH MYHHIMIIATIBHOI'O apXUBa, PETUCTPUPYIOTCS B I€HB MOCTYIIICHHS.

3.2.6. Pe3ynpTaToM BBINONHEHHS aIMHHMCTPATUBHOMN IIPOLIEYPHI SABIISIETCS
PETUCTpays TOKYMEHTOB, HEOOXOUMBIX IS IPEOCTaBIeHHs TOCyIapCTBEHHOMN
YCIIYTH, OT 3asIBUTEJIS.

3.2.7. MakcuManbHBIM CPOK BBIIIONHEHHUS aJMUHECTPATHBHBIX JI€HCTBHIA
COCTaBJIsIET 15 MUHYT.

3.2.8. IlomyueHHe rocyaapCTBEHHOW YCIYTH IIO 9KCTEPPUTOPHUAIIEHOMY

IIPHUHITHITY HEBO3MOKHO.

3.3.Hlopsinok  ocymiecTBJIGHHSl  aJ{MHHHCTPATHBHOH  Npouexypsl
«IIpHocTanoB/ieHHe NPEIOCTABIEHHSI FOCYAaPCTBEHHON yCayrny»

OcHoBaHusg A1 TIPHOCTAHOBJIEHUST OKa3aHWsS MYHHUIIMIAJIBHBIM ApXHUBOM

rOCyIapCTBEHHOM! YCIIyT'H OTCYTCTBYIOT.

3.4. Ilopsitok  OCymIeCTBJICHHSI  AIMHHHCTPATHBHOH  NpoUeaypbl
(neficrBusi) «IIpunsATHEe pelleHHsi 0 mpexocTaBjeHuH (00 oTkase
B MPEJOCTABJIEHHH) FOCYAAPCTBEHHOH YCIyrH»
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3.4.1. OcHoBaHWeM U1 Havana aAMUHHCTPATHBHOMN IIPOLEAYPHI SABIISIETCS
TIOJTyH9€HHE PYKOBOIUTEIEM MYHMIMIIAIBHOIO apXHWBa OT OTBETCTBEHHOIO JIHIA
3apETUCTPUPOBAHHOIO 3aIpoca 3assBUTEIS.

PyxoBonurens MYHHIUIIATEHOIO apxuBa IIPOBOJIUAT aHaIu3
IPEJCTAaBICHHBIX 3asBUTENIEM JOKYMEHTOB.

3.4.2. B cmyyae oOHapy>KeHHs OCHOBaHHMI JUI OTKA3a B IIPeIOCTaBIeHUU
TOCY[apCTBEHHOH yCIyTM B COOTBETCTBHH C IIyHKTOM 2.7 HACTOSIIErO
AJIMHHUCTPaTHBHOTO pEIJIAMEHTA PYKOBOIHUTEID MYHUIIUIIAIEHOTO  apXHBa
IPYHAMACT pellieHie 06 0TKa3e B IPeOCTaBIEHHH TOCY JapCTBEHHOM YCILyTH.

IIpy THYHOM TMOCEIEHMH MyHHLMNATEHOTO apXHBa O TPHHSTOM pelIeHun
(c oOBsACHEHHWEM NPUYHH U JaNbHEHIINX ACHCTBUIA) 3asBUTENb HH)OPMHUPYETCS
(Io ero mpock6e) YCTHO OTBETCTBEHHBIM JIMIIOM B TedeHue 30 MHHYT C MOMEHTa
PErHCTpaIiy 3ampoca.

OTBeTCTBEHHOE MO BHOCHT 3aIllCh 06 OTKase B IIPEOCTaBICHUH
rOCyIapCTBEHHOM ycIIyru B rpady 5 XKypHana pervcrpamuy 3ammpocos 3asBuTeNeH
C YKa3aHHEM Ha COOTBETCTBYIOIIUH MOAIYHKT HACTOSINErO AIMUHHCTPATHBHOTO
periiamenTa.

OTBETCTBEHHOE JIUIIO0 TOTOBUT IIPOEKT:

IIICbMa C YBENOMIICHHEM 3asBHUTENII O IPUYMHE OTKA3a W CCHIIKOM
Ha COOTBETCTBYIOIIMH MOJIYHKT HACTOSAIIEr0 AIMHUHHCTPATHBHOIO pEriaMeHTa
00 OTCYTCTBHM Ha XpaHEHHH B apXUBE HEOOXOIMMBIX JIOKyMEHTOB
¥ IICpCHANpABICHWM 3allpOca Ha HCIOIHEHHE IO INIPHHAJJIEXHOCTH B JIPYyTHe
rOCYTapCTBEHHbIE MM MyHHLUIAIbHEIE aDXUBBI, OPTaHbl ¥ OPraHH3al[HH;

IIHCbMa C YBEJOMJICHHEM 3asfBHUTEIS O NPHYHHE OTKA3a U CCHUIKOM
Ha COOTBETCTBYIOINUH IOAIYHKT HACTOSAINEro AIMHHHCTPAaTHBHOIO periaMeHTa
00 OTCYTCTBMM 3aNpallBAaEMBIX ApPXMBHBIX [OKYMEHTOB H PeKOMEHIAIlHsSMHU
O NAJIBHEHIIHX Iy TAX MOKCKa HEOOXOHMOM HH(BOPMAIIHH;

[IACPMa C YBEJOMIIEHHEM 3asiBHUTENS O NPUYHHE OTKA3a U CCHUIKOM

Ha COOTBCTCTByTOIIII/Iﬁ IMOAITYHKT HACTOSILEIO A,Z[MI/IHI/ICTpaTI/IBHOFO periaMeHTa
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00 OTCYTCTBHH B 3ampoce HEOOXOMUMBIX CBEICHUM [ €ro WUCIIOJHEeHUS

U PEKOMEHIAIMSIMU 1JIs IOBTOPHOTO 3aI1poca;

[IUCbMa C YBEJOMJICHHEM 3asfBHUTENII O IPUYMHE OTKA3a M CCBUIKOM
Ha COOTBCTCTBYIOLIUE IIOMIIYHKTHI HACTOSIIET0 AMUHUCTPATHBHOIO PeriaMeHTa
¥  HOPMATHBHOLO IPABOBOrO aKTa IIPW OTCYTCTBHM Yy 3asfBUTENs IIpaB
Ha IIOTy4YeHHEe HHQOPMALUM W DPa3biICHEHHEM ero ajlbHeHIINX IEVCTBUH,
IIPENyCMOTPEHHBIX 3aKOHOaTeIbCTBOM Poccuiickoii @eneparyn.

[ToanucanHbIl pyKOBOAMTENEM MYHHIHIATBHOTO apxuBa OTBET B (hopme
[INChMa OTIIPABIIACTCS II0 Ha3HAYCHHUIO IT0 IOYTE MM II0 3JIEKTPOHHEIM KaHaIaMm
CBSI3U.

3.43. B cmyd4ae OTCYTCTBHS OCHOBAaHMII IS OTKa3a B IIPENOCTaBIICHUH
FOCYapCTBEHHOH YCIYId B COOTBETCTBHH C IyHKTOM 2.7 HACTOSIIETO
AJIMAHUCTPaTHBHOTO ~PETVIaMEHTa PyKOBOJHUTENb MYHULUIATEHOTO apxuBa
Ha3Ha49aeT CPOK HCIIOIHEHHUS 3aIlpoca Y JIUIO, OTBETCTBEHHOE 3a HCIIOJHEHHE
3ampoca (Zanee - MCIONHHUTENb), [IyTEM HAMHCAHHSA PE3OJIOLMM HA 3ampoce
3asBUTEIIA U IIEPENAeT 3allpoc Ha HCIIOJHEHHUE.

IIpy MUYHOM IOCENIEHUH MYHHIHIIATBHOTO apXuBa O IPHHATOM PEIIeHHH
¥ CPOKE HCIIONHEHHA 3aIpoca 3asBUTENb UHDOPMHUpyeTcs (II0 ero IMpockbe) yCTHO
OTBETCTBEHHBIM JIMLIOM B Te4eHHe 30 MUHYT C MOMEHTa PErHCTPAIAH 3aIIpoca.

Ilo wToraM HCHONHEHHS 3aIpOCa HCIONHUTENb O(QOPMISET APXHUBHYIO
CIIPaBKy ¥ (WJIK) apXMBHYIO BBITHCKY, U (WIN) KOIIMH apXUBHBIX JOKYMEHTOB.

B ciydae ecnu B apXMBHBIX IOKYMEHTaX, HAXOMSIIMXCA Ha XPaHEHHH
B MyHUIIUNIAIBHOM  apXuBe,  3alpalliBacMas  3asBHUTENEM  HH(DOPMAIHS
OTCYTCTBYET, MCIIOIHUTEIIb COCTABISAET MOTHBUPOBAHHEIH OTBET B (hOpMe NUCEMA
0 HeoOHapyXeHMH HMHOpOpMaIMH. B OTBeTe MOMKHBEI GBITH yKa3aHbI HA3BaHWS
(OHIIOB, BUJIOB ¥ BPEMEHHEIX [IEPHO/I0B IPOCMOTPEHHEIX JOKYMEHTOB.

ITonrorossieHHble WCIIONHUTENEM AapXWBHAs CIIpaBKka M (MJIH) apXHBHAS
BBIIUCKA, ¥ (WJIM) KOIIUM apXUBHBIX JOKYMEHTOB, MIIH IIPOEKT ITMCHMA 3asBHTEIO
O HEOOHApy)XCHWH B apXMBHBIX JOKYMEHTaX, HAXONAIMXCS HA XpaHEHHH

B MyHUIWIIQIBHOM  apXwBe, 3alpalldBaeMON  3asBuTeleM  HHOOpPMAIUH
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C YKaszaHHuem (bOHI[OB, BHIIOB W BPEMEHHBIX IICPHOZIOB  ITPOCMOTPEHHBIX

AOKYMEHTOB IIepE/afoTCA Ha MOAMHUCh PYKOBOMUTENIO MYHHIMIIAIFHOTO apXHUBa.

3.4.4. PyKoBOZUTENs MyHHIIUIIATEHOTO apXwBa IIPOBOJAHUT aHAJIU3
MH(OPMAIHH, COEePXXAIIEHCs B apXUBHOMN CIIpaBKe W (MJIM) apXUBHOM BBIIHCKE,
¥ (WJIK) KOIUAX apXUBHBIX JOKYMEHTOB, ITHCHME 3asBUTEIIO, HA IIPEAMET IIOJHOTEI
¥ COOTBEICTBUS 3alpoCy, TP HEOOXOIMMOCTH BO3BpAINAEeT IOKYMEHTbI
UCTIOJTHUTEIIO Ha J0paboTKy.

B ciryuae oTCYTCTBHUS B apXMBHBIX JOKYMEHTaX, HAXOIAIIIXCS Ha XpaHEeHUH
B MyHHULHUITAIIHOM apXHBe, HEOOXONUMOMH 3agBUTEI0 HHYOPMAIHH PYKOBOLHTENS
MyHWIMIIAJIPHOTO ~ apXWBa  IIOAIMCHIBAET IHCHMO O  HEOOHAPYXEHHH
3alpanruBaeMou 3asBUTENIEM HH(OPMALIHH.

PesyneratoM BEINONHEHWS aIMHHHCTPATHBHOM IIPOLIEAYPEl  SIBIISIETCS
O(OPMIICHHAS B YCTAHOBJICHHOM MOPSAAKE apXHUBHAS cupaBKa M (WJIH) apXWBHAs
BBIITKCKA, U (WJIK) KOIIHU apXUBHEIX JOKYMEHTOB, WK IIHCHMO 3aSBHTEIIO.

MakcumambHBIA CPOK HCIIONHEHHS 3aIIpoca COCTaBisieT 24 MHS ¢ MOMEHTA
TIOJTyYCHHUS WCIIOJHUTEIEM 3aBU3UPOBAHHOIO DPYKOBOAUTENEM MYHHIMIIAIBHOTO

apx#Ba 3aIpoca.

3.5. Ilopsiaok  ocymiecTB/JeHHS  aJMHHHCTPATHBHOH  HpomeNypbI
«IIpenocraBiienne pesyIbTaTa rocy apcTBEHHOH yCayray»

OcHoBanweM i Havana aAMHHHUCTPATHBHOM HpPOIEIyPHl  SIBISIETCS
IIOZTOTOBKA W O(OpPMIIEHHE ApXMBHOM CIpaBK¥ U (WIM) apXUBHOH BBIIHCKH
v (WIM) KOIMM apXHBHOTO JOKyMEHT4, MOTHUBHPOBAHHOTO OTBET 3asBUTENIO
B (hopMe mHMCbMa O HEOOHAPY)XCHWH B apXMBHBIX JOKYMEHTAX, HAXOISIIAXCS
Ha XpaHCHWH B MYHUIMIAIBHOM apXuBe, 3alpallnBaeMoll uH(OpMAIHH
MM yBEIOMIIEHHS 00 OTKa3e B PEeJOCTABICHHH [OCYJapCTBEHHOM YCIYTH.

3.5.1. B 3aBECHMOCTH OT croco6a, BEIOGPaHHOTO 3asSBUTENEM, OTBET MOXKET
OBITH TOTYYEH MM JTMYHO (MM YIOJTHOMOYCHHBIM 3asSBUTENIEM JIMIOM) II0 MECTY
obpamenus 60 HampaBlIeH eMy IIOCPEJCTBOM KAaHAJIOB  IIOYTOBOM

MM  DJICKTPOHHOH  CBSI3W,  OOECHEYMBAIOIIUX  IPU  HEOOXOIUMOCTH
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KOH(DHUIEHIIMATEHOCTD.

3.5.2. OTBETICTBEHHOE IMIO BpydYaeT WK HaIIpaBIsIeT 3asBUTENIO
B YCTaHOBJIEHHOM MOpSIKE O(QOPMIICHHBIE M 3aBEpEHHBIE APXHBHYIO CIIpaBKy
U (WJIH) apXWBHBIE BBIIMCKH, W (MJIM) KOTIMH apXUBHBIX JIOKYMEHTOB, ITHUCEMO
O HeOOHapyXeHHM B apXUBHBIX [JOKYMEHTAX, HAXONAIMXCH Ha XpaHEeHUH
B MyHHIIMIIAJBHOM apXWBe, 3alpalliBacMOd HH(OOPMAlMH WK yBEIOMIICHHUS
00 OTKase B PEAOCTABIECHAHN IOCYIaPCTBEHHOMN YCIIyTH.

3.5.3. ApxuBHas cnpaBka W (WIH) apXWBHAs BBIUCKA, H (wmu) xommu
ApXHBHBIX JIOKYMEHTOB, a TakKe IIMCbMO O HEOOHAPY)XEHHH B AapXUBHBIX
AOKYMCHTAX, HAXONANIMXCA HA XPaHEHMHM B MYyHHLMIAIEHOM apXHBe,
3alpallkBacMOH HH(MOPMALMK WK YBeJOMICHHEe 06 OTKa3e B IIPEeLOCTABICHHH
TOCYNapCTBEHHOM YCIIyI'W B CIydae JIHYHOIO OOpAaIleHHs 3asBUTENS WIH ero
IIPEICTABUTEN] B apXWB BBINAIOTCS €My II0J PAacCHHCKy IIPH IIpeIbIBICHUH
[1aCropTa WIA HHOTO yNOCTOBEPSIOIIErO MOKYMEHTa; IPEACTABHTENI0 — IpH
NIPEABABICHUN JOBEPEHHOCTH Ha OCYILIECTBICHHUE NEHCTBUM OT UMEHH 3asBHTEILS.
Ilomy4atens oTBeTa  pAcCHMCHIBAETCS HA WX  KONUSX WM obopoTe
COIIPOBOAUTENBHOIO IIUChMA K IOKYMEHTaM, yKa3bIBasi IaTy MOJIyYeHHU.

3.5.4. OTBETCTBEHHOE JUIIO BHOCUT 3aIIACH O Pe3yINbTaTe IPeNOCTaBIECHHS
TOCYapCTBEHHOM YCIIYrH, 1aTe OTHpaBlIeHHs oTBeTa B rpadsl 6 — 10 XKyprana
PETUCTpAalMH 3aIIPOCOB 3asBUTENIEH.

3.5.5. MakcumanbHEI CPOK HCIIONHEHHS aJMHHHUCTPATHBHBIX NEHCTBHM
COCTaBJIsET 5 OHEH.

3.5.6. Pe3ynbraToM BBINONHEHMS aIMUHUCTPATHBHON HPOIEIYPHI SBISETCS
BbI/]a4a apXUBHOM CIPABKHU U (MJIM) apXHBHbIE BBITUCKH, U (MIIK) KOIUH apXHUBHBIX
AOKYMEHTOB, IIHChbMa O HEOOHAPY)KCHUH B apXUBHEBIX JOKYMEHTAX, HAXOMSIIHXCS
Ha XpaHCHWH B MYHHUIIWIAIBHOM apXxWBe, 3alpallliBaeMOil HH(DOPMALUH WIN
yBEIOMIIEHHsI 06 OTKa3e B IIPEOCTaBICHUH I'OCYJAPCTBEHHOM YCITYTH.

3.5.7. MakcumanbHbld CPOK HCIIONHEHUS aJMHHHUCTPATUBHBIX IIPOIENYD
cocrasger 30 qHEH co qHS pEerUCTpalliy 3aIpoca.

3.5.8. B HCKIIOYHTENBHBIX CIydYasX pPyKOBOAUTENh MYyHHIUIIAIEHOTO
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apX#Ba BIIPaBe IPH HEOOXOJUMOCTH MPOJIUTE CPOK HCIIONHEHHS 3arpoca Ha CpoK

He 6onee 30 qHel ¢ 06A3aTENEHEIM YBEIOMIIEHHEM 3aSBUTENIS O IPOJIIEHUH CPOKa
PaccMOTpeHH 3aIpoca.

He nosnnee, 9em 3a 3 nHs [0 MCTeYeHHs cpoka paccMoTpeHus obpamieHns
PYKOBOAMTENb MyHUIIMIIATBHOIO apXUBa IPUHAMAET PELICHHE O IPOJICHHH CPOKa
HCTIONTHCHI 3a1pOca U YBEIOMIISIST 3asBUTENA O IPOJUIEHHH CPOKA PACCMOTPEHHS
3arpoca.

VICKIIOYATENBHBIME ~ CITyYastMid ISl TIEPEHECEHHUS CpPOKa HCITOJTHEHHMS
3alpoca  MOTYT OBITh IONOJNHWUTENTBHEIE CBELECHHS, TOJNyYEeHHBIE apXUBOM
OT 3asBHUTeNs, OOMNBIIOH 00BeM IpocMaTpuBaeMoil HH(GOPMALHH, pasMelleHHe
ApXWBOXDAHWJIMI] BHE OCHOBHOM  TEPPUTOPHUHM  apXHBa, HEJOCTATOYHO
PasBEPHYTHIM Hay4HO-CIIPABOYHBIN alllapaT, IPOXOMAIAs HayIHO-TEXHHIECKAs
obpaboTka  [IOKyMEHTOB, KX DECTABpallhs, Upe3BLIYAlHBIE CUTyaITuu

U TeXHOTE€HHEIE KaTacTpOdHI U Ipodee.

3.6. Ilopsimok  ocymecTBJeHHS]  aJMHHHCTPATHBHBIX npouexyp
(melicTBHH) mnpH UWpegOCTABJIEHHH rocyiapcTBEeHHOH YCJIYIH
B 3JIEKTPOHHOH hopMme, B TOM 4HcJIe ¢ Henmoab3oBanuem PIITY KO
3.6.1. HMudopmanus o0 TrocynapcTBEHHOH ycIoyre, HOpSOKe M cpokax
ee mpenocTasieHus padmeniaercs Ha PIITY KO.
B onexTponmol  Qopme  yBemoMIeHHE O IIpHeMe  3asBIEHHS
Ha IIPEIOCTaBJICHHE roCyJ1apCTBEHHOU yCIyTH u HE00XO0AMMBIX
AT €€ MPEeIOCTAaBNeHNSA NTOKYMEHTOB, HH(pOpPMaLHs O X0/e BHIOJHEHHS 3aIpoca,
O MPeIOCTaBICHUU TOCYNApCTBEHHOM YCIIyTH, O pe3yJbTaTe IIpeaoCTaBIICHU
TOCYJApCTBEHHOH YCIyI'M HAIpaBISIFOTCS 3asSBUTENIO B «JIMYHBIH KaOHHET»
PIIT'Y KO.
Ilojaya 3asgBieHMS O TIPENOCTAaBIEHHH TOCYIApCTBEHHON  YCIyTH
U JIOKyMEHTOB, HEOOXOMUMEBIX Ul €€ IPENOCTABIEHHUS, MOXET OCYIIECTBIATHCS
gepes PIII'Y KO myreM mocnenoBaTeNbHOrO 3allONHEHHS BCEX MpeIaraeMBIX

GopM, TpHUKperIeHHs K 3ampocy 3asiBIeHHS H HEOOXOMUMBIX JOKYMEHTOB
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B 3JIEKTPOHHOU (opMe.

B ciy4ae monmauu 3asBIeHHs W JOKYMEHTOB depe3 perHOHANBHEL opTan
3ajBIICHME W JOKYMEHTBI Ha IIPEIOCTAaBICHWE TIOCYIapCTBEHHOM YCIyTH
TIOIMACEIBAIOTCS 3NEKTPOHHOH ILU(POBON MOANHCHIO 3asBUTENs, BUI KOTODOH
PerIaMeHTUPYETCs 3aKOHOAaTeNbCTBOM Poccuiickoit @enepanun.

HudopmupoBanre 0 Xome IIpemOCTaBIECHHS rOCYJapCTBEHHOH YCIyTH
OCYIIECTBILIETCA ITyTeM OTOOpaKeHHs aKTyalbHOW HHAOPMALHU o TEKyIIeM
COCTOSIHMM (CTaTyce) OKa3aHWs IOCYNapCTBEHHOMN yciyra B paszaene «JIM9HBIN
KabMHET» PerHOHAIBHOrO IIOpTAaa.

3.6.2. IlpueM ® permcTpaiiisi 3asBIEHHUS U JOKYMEHTOB, HEOOXOIMMEIX
AL IPEJIOCTABIICHUS FOCYAaPCTBEHHOM YCIIyTH.

OcHoBaHWeM Uil Hayaja IIPeIOCTABIIEHHS rOCyIapCTBEHHOM yCIIyTH
B OJNIGKTPOHHOH  (hopMe  SBNSETCS  IOCTYIUIEHME  3alpoca  3asBUTeNs
0 IIPeIOCTaBICHUH rocyIapcTBeHHOM yemyru ¢ PIITY KO.

3anpoc pacrneyaTeiBaeTCs Ha GyMa)KHOM HOCHTENE U B JabHeHIIeM pabora
C HHUM BCICTCS B yCTAHOBJICHHOM IIOPSIKE aHAJIOTMYHO 3allpOCy, MONyYEeHHOMY
Ha OyMa)KHOM HOCHTEIE.

OTBETCTBEHHOE ITHI0 PETHCTPUPYET 3aIpOC 3asSBUTENS B rpajgax 1 — 4
KypHaia perucTpaiuu 3ampocoB 3asBUTeNeH, 10 TIprIaraeMoit hopme Ne 4.,

OTBETCTBEHHOE JHMI0 TIepefiaeT 3apervCTPUPOBAHHEIM 3alpOC 3asBHTEINS
PYKOBOIUTENIO MyHULMITIAILHOTO apXUBa JJIsl PACCMOTPEHHUSL.

Ilpy  perucrpauuu  3ampocy — NPHUCBamMBAaeTCs  COOTBETCTBYHOLIHAIA
PErucTpallioOHHEIH HOMep. B cirydae ecnu 3asBuTENs 06pATHIICS C HECKOIBKAMH
3aIpocaMH IO pasHBIM BOIIPOCAaM, KaX/10€ 0OpallleHue perucTpupyeTcs OTAeIbHO.

PesynpratoM BBINONHEHMS aIMHHHCTPATHBHOM HPOLEAYPHl SBISIETCS
PErUCTpaLys 3aIpoca 3assBUTENIS.

MakcumanbHBI  CPOK — BBIIONHEHHS aJMHHUCTPATHBHON  IIpOIEIypHI
HEe MOXET IIpeBbIIaTs | paboduii qeHsb.

3.6.3. Jln1 HOMy4eHHs TIOCYJapCTBEHHOM YCIyTH MEXBEIOMCTBEHHOE

WH(OpPMaNMOHHOE B3aUMOJIEUCTBHE HEe TpebyeTcs.
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3.6.4. OcHOBaHHS IS TIPUOCTAHOBIEHHS OKA3AHIS MYHUIAITATEHEIM

apXMBOM rOCYIapCTBEHHON YCIIYTH OTCYTCTBYIOT.

3.6.5. Ilpunstie  pemeHHs 0 IIPEIOCTaBICHAH (06 OTKase
B [IPEZIOCTABJICHAH) FOCY IaPCTBEHHOM YCIIyTH.

IlocnenoBarensHOCTs JedCTBHY TIpH PacCMOTPEHHMHM 3arpoca 3asBATENS
U MIPEACTaBICHHBIX JOKYMEHTOB B LEJAX IPHHATHS PENIEHHS O IIOATOTOBKE
OTBETa 3asBUTEIIO JTHOO 00 OTKa3e B IIPEOCTABIEHHH IOCYIapCTBEHHOM YCIIyTH.

OcHoBanweM 1yIsi Havyana aJIMHHHCTPATHBHORM IIPOLIENYPBl  SIBJISETCS
[TOCTYIUICHHE 3apETMCTPUPOBAHHBEIX B YCTAHOBIEHHOM IMODPSIKE IOKYMEHTOB
CIEIHANCTY, OTBETCTBEHHOMY 3a IIPENOCTABIEH)E TOCYapCTBEHHO YCIIyTH.

CrienmaicT, OTBETCTBEHHEIH 32 IIPeI0CTABICHUE TOCYIapCTBEHHOH YCIIyTH,
[IPOBOJIUT ~ IIPOBEPKY  NOKYMEHTOB W  MNPaBHIBHOCTH HX  O(OPMIICHHUS
B COOTBETCTBHH C TPEOOBAHUIMHU JEHCTBYIOIIETO 3aKOHOIATEILCTRA.

Criennanmct, OTBETCTBEHHBIN 3a IPEJOCTABICHHE rOCyTapCTBEHHOU YCIYTH,
OCYIIECTBICT IOATOTOBKY IPOEKTa IMChMa ¥ HAaNpaBisgeT Ha COTVIACOBAHHUE
U YTBEPXKICHHE B COOTBETCTBHUH C YCTAHOBICHHBIM IIOPSIKOM.

B cmywae Hamumums ocHOBaHMEI T oTKasa B IIpE0CTaBIICHUH
FOCyNapCTBEHHOM  yCIyTW, YKa3aHHBIX B HyHKTe 2.7  HACTOSIIEro
AIMUHHCTPaTHBHOIO periaMenTa, CIEIHUAIUCT, OTBETCTBEHHEIH
3a MPENOCTABIIEHHE TOCYIapCTBEHHON YCIyTH, OCYIIECTBIISET IIOATOTOBKY ITHChMa
C YKasaHWEM IPHYHH MPUHATOTO pEIICHHS C JalbHEHIIAM HarpaBlIeHHEM
Ha COIJIacOBaHHE U MOAMUCAHKE YIIOTHOMOYEHHBIM JODKHOCTHBIM JIUI[OM.

MakcuManbHbIH CPOK NMPUHATHS PELIEHHs O TpPeNoCcTaBIeHuH (06 OTKase
B [IPEJJOCTABIEHUH) TOCYNApCTBEHHON YCIYyIM COCTaBIsIeT 5 pHed co JHS
PETHCTpaIiH 3ampoca.

Pelrenre o MOArOTOBKE OTBETa 3asABHUTENIO, JIHOO pemeHue 00 OTKase
B MIPEIOCTABIEHUU I'OCY/apCTBEHHOM YCIYTH IIOC]IE HMOAMKCH YIIOJHOMOYEHHOTO
AOJDKHOCTHOTO JIMIIA HAIIPABJISIETCS. HA PETUCTPALUIO B YCTAHOBJIEHHOM MOPSIIKE.

3.6.6. Ilomy4ueHue pe3ynbsraTa roCyJapCTBEHHOM YCIyTH.
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Pemenne o moaroroBke oTseTa 3asABHTENIO, JTHOO pelreHHe o6 OTKaze

B TIPEIOCTABICHAN TOCYNAPCTBEHHON YCIIyTH IIOCHE HOMIKCH YIIOTHOMOYEHHOTO
JOJDKHOCTHOT'O JIMIIA BBIIAETCS (HAIIPaBIISETCs) 3asBUTEITIO.

B cimyuae npencrapneHns noxymentor wepes PIITY KO pelueHue
O IOATOTOBKE OTBETA 3asABHUTENIO, MO0 pelmeHHe 06 OTKase B NpPeJOCTABICHHUE
FOCYIapCTBEHHOH YCIIyI'M HaNpaB/SIOTCA 3adBHTENI0 B «JIMYHBIN KaGHHETY
PETHOHAIBHOTO MTOPTAIA.

MaxkcumManbHBIE  CPOK  BEITIONTHEHHS aIMUHUCTPATHBHON  IIPOLIELYPEI

cocTaBisieT 30 HEH CO THS PETUCTPALME 3aIIPOca.

3.7. Ilopsiiok McHpaB/ieHHS JONYLIEHHBIX ONMEYATOK H (mm) ommbGox
B BBIIAHHBIX B pe3y/bTaTe IpPEIOCTABIEHHS TIOCyJapcTBeHHOM
YCJIYrd JOKyMEHTax

B ciydae BhIABIEHHS 3asBUTENEM B IIPeOCTABIEHHBIX JIOKyMEHTax
OMeYaTOK M (WIX) OWHMOOK 3asBUTENb MPEACTABIACT B MYyHUIAMATBHEIH apXuB
3asBIICHHE 00 MCTIPABICHAHU TaKUX OIIEYATOK U (HIIH) OMIHGOK.

MakcumanbHbli CpOK PacCMOTPEHHMs 3asBIEHHS 00 HCIPABIEHWHA TAKHX
OIeYaToK M (W) OMKMOOK COCTAaBIAET 5 paGodux JHeH cO THSI ero IOCTYILICHHS.
O pesymbTaTax pacCMOTpEHHS 3asBIICHHUS 3asSBUTENb YBEIOMIISETCS B IUCEMEHHOM
BHJIE.

B ciy4ae BBIIBIEHUS NOMYIIEHHEIX ONEYATOK U (unu) OmHOOK CIELUAIIUCT,
OTBETCTBEHHBIM 32 paboTy ¢ JOKyMEHTaMH 3asiBUTENS, OCYIIECTBISET
B COOTBETCTBHMM C YCTaHOBJICHHBIM IOPSAIKOM JEIOIPOM3BOACTBA MCIIPABICHHUE
TaKMX ONeYaTok ¥ (WiM) OomMOOK M BBIAa4y pe3yibTaTa IIPeNOCTABICHES

rOCyIapCTBEHHON YCIIYTH 3asiBUTEIIO.

4. Cocras, IOC/IeA0BATEJIBLHOCTD H CPOKH BbINOJTHEHHS
aAMHHHCTPATHBHBIX Npoueayp B M®I]

4.1. Ilepeuenn aJMHHHCTPATHBHBIX npouexyp (me#icTBHii),
HeoOXO[HMBIX /JIsi NpPeNOCTABJEHHS TIOCYJAapCTBEHHOH YCIyrd
B M®I]
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IlpenocraBnenne rocynapcTBEHHOM yeryru B MO®I] Bkirouaer B cebs
CJICYIOMNE aIMUHUCTPATUBHBIE IIPOIIETYPHI:
[IPUEM, PETUCTPALIMIO 3aIIpOCca 3asIBUTEILS;
TIEPCHAIIPABIICHUE 3aIPOCa 3asBUTEIISI B OPTaH MECTHOTO CaMOyIpaBICHHUS
WA MYHWIWIIQIBHBIA apXUB, yJaCTBYIOLIUMI B IIPEOCTABICHHN rOCyIapCTBEHHOM

yCIIyTH,;
BBIIaTy 3afBUTCIIO PE3YNbTaTa IPEJOCTaBIeH S TOCY1apCTBEHHOM YCIyTH,

B TOM 49HCJIC BBIIA1y AOKYMECHTOB.

4.2. TlopsiioK  OCYImIeCTBJIEHHMSI  AAMHHHCTDPATHBHOM IpoLeaypsI
(neiicrBust) «Ilpuem, perucTpanus 3anpoca 3asiBHTEJIS»

4.2.1. OcHoBaHMEM g HaYaJa UCIOTHEHMS aIMHUHUCTPATUBHOMI
TIPOLIETYPBI SBISCTCA NMPHEM OTBETCTBEHHBIM JHIIOM M®I] 3ampoca 3asgBUTEINS
¥ JIOKyMEHTOB, HEOOXONMMBIX IS IPEIOCTABIEHHS IOCYNAPCTBEHHOMN YCIIyTH,
TIPeTyCMOTPEHHBIX ITyHKTOM 2.6 HACTOSIIEro AIMHHUCTPATHBHOTO PErylaMeHTa.

4.2.2. OtserctBerHOe u0 M®L] KOHCYIBTHpYET 3asBUTENS B clIy4ae,
ecii 3asBHUTENb oOparmics B M®L], He uMes 3amoIHEHHOH AHKEThI-3asBJICHH,
Y UCTIBITBIBACT 3aTPYAHEHUS [IPH €€ 3aII0JHEHUH.

4.2.3. OrserctBeHHOe jmro M®II, NPUHUMAIOIEE 3alpoC 3asBHUTEI,
AOJDKHO  yNOCTOBEPUTHCS B JIMYHOCTH  3asBUTENS  (YIIOJHOMOYEHHOTO
IIPEICTaBUTEIS).

4.2.4. OrsercrtBenHOe o MO®I[ peructpupyer 3aIIpOC  3asIBUTENIS
B 3JIEKTPOHHOM BHJIE C HCIIOJIB30BAHHEM aBTOMATH3UPOBAHHOM WH()OPMALHOHHOM
CHCTEMEI.

3asBleHUs U JOKYMCHTBI, IIOCTYIIMBIINE OT 3asBHTENEI, PETUCTPHUPYIOTCS
B JICHb IIOCTYILJIEHHS.

4.2.5. MakcuManbHBI# CPOK HCIIOJIHEHWS aIMUHMCTPATHBHOM IIpOLIe Iy PhI
COCTaBJIIeT 15 MUHYT.

4.3.Ilopsinok  ocymiecTBJIEHHS] ~ aJMHHHCTPATHBHOH  Npouexypsl

(neficrus) «IlepeHanmpaBiieHHe 3ampoca 3asiBHTeNss B Opra

MECTHOTO  CaMOYNPAaBJIeHHsI HJIH MYHHUHNAJbLHBIA  apXHB,
Y4YacTBYIOLIHI B IPe0CTABJIEHHH IrOCyIaPCTBEHHON YCIyrim»
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4.3.1. OrtBeTCTBEHHOE JHIO [ICPeNaeT 3aperuCTPHUPOBAHHBIM  3ampoc
SAIBUTENIL B OpraH MECTHOTO CaMOYNpABNeHHs U (WIH) OpPraHH3aLMIo,
YHaCTBYIOIIKE B IPEAOCTABICHAU TOCY JAPCTBEHHOH YCIIyTH, AN PACCMOTPEHHMSL.
4.3.2. Tlopsmox W Cpoku Ilepenadyn MOI] noKyMeHTOB, MOMyYeHHBIX
OT 3asiBUTCILA, ONpPEAEIIAIOTCS COITIAINEHHMEM O B3aMMOIEHCTBHH, 3aKIFOUEHHBIM
Mexny MOLl u opraHOM MeCTHOrO CaMOYIIPABICHHS WM MYHULUTTATbHEIM

apXUBOM.

4.4. Ilopsiiok  ocymiecTBJIEHHS aIMHHHCTPAaTHBHOH  Npoueayphl

(melicTBHs) «Bblgaya 3asiBHTENIO pe3yJIbTaTa mnpeaoCTaBJICHHUS
roCyAapcTBEeHHOH yC/Iyrd, B TOM YHCJIe BbIAa9a JOKYMEHTOB

4.4.1. OrserctBenHOe ymmo MO®I] DA BBIAAYE 3aABUTENIIO PE3yiIbTaTa
HIPENIOCTABIICHHS FOCYIApCTBEHHON YCIIYTH JOIKHO YIOCTOBEPHTHCS B JIHYHOCTH
3aABUTEIA (YIIONTHOMOYEHHOTO [PEACTABUTEIIS).

4.4.2. OTBeTCTBEHHOE JIHIIO M®II ocyimecTBiaseT BEIZJa4y pe3yJbTaTa

NPEJIOCTaBIIEHHUS TOCYJapCTBEHHOM YCIYTH.

4.5. OcoGeHHOCTH BBINIOTHEHHSI AAMAHACTPATHBHBIX npouenyp M®I]

4.5.1. Tlpuem 3asBuTeneit B M®IL] ocymecTsisercs mo IIpEBAPUTEIBHOM
3aIMCH MO0 B MOpAAKE JXHBOM oOdYepeqy IIpH HEIIOCPEJICTBEHHOM JIMYHOM
nocemenuy ML B ciydae, ecinu 3arpyxernocTs M®L] mo3somser obecednTs
00CITy)XMBaHUE 3aIBUTEILS.

3asBUTEIO PEJIOCTABIIACTCS BOSMOXKHOCTE 3allCH HaA JIOOBIE CBOOOIHEBIE
AT IpEeMa JIaTy ¥ BpeMs B IIpefieNiax yCTaHOBISHHOTO rpaduka mpreMa.

B cimydae HECOOTBETCTBHs CBeleHWH, KOTOpBIE COOBIIMIT 3asSBHTENH
IIPH TNPEIBAPUTEIbHON 3alMCH, [JOKYMEHTaM, IIPe[CTaBICHHEIM 3asBHUTEEM
TIPH JTAIHOM IIPUEMe, IPeABapUTENIbHAs 3alIUCh AHHYIIAPYETCS.

IIpenBapuTensHas 3amuch TakKe aHHYJIUPYETCS B CIydae HESIBKH 3aSBUTENS

II0 HCTEYCHHUH |5 MHUHYT ¢ Ha3HAYEHHOTO BPEMEHH IIpHeMa.
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®opma Ne 1

AHKETA-3ASIBJIEHUE
AL TIOYYEHHs CIIPAaBKH COLMATbHO-IIPABOBOTO XapaKTepa

OO6s3aTenbHbBIE AJL1 3aITOJTHEHUS I10JI aHKETBI BBIEIECHBI 3HAKOM «*).

WMupopMmalss o IepCOHANBHBIX JaHHBIX XpaHUTCSI M oOpabaTeIBaeTcs c
cobmonenreM TpeGOBaHMM pPOCCHHMCKOTO 3aKOHOIATENBCTBA O [IEPCOHATBHBIX
JaHHBIX. 3amoNiHsAsd NaHHYI aHKeTy, BB 1aere cormacHe Ha 06paboTky
NIEPCOHAIBHBIX JJaHHBIX.

Caeznenus o 3asBuTene

@DaMuIHs, UMs, OTYECTBO 3aSBUTENS HIIH
Ha3BaHUE OpraHU3aluHu; *

(B HMMEHWTENLHOM Tajexe) (Ha3BaHHeE
OpraHu3aluH, eciau Bsl mpencrasiseTe
FOPHIUYECKOE JIUIIO)

I[TonueI# moYTOBEIM agpec: *

(ykaxwte Bamr monHsIA mOYTOBEIH ajpec,
a Takxe ampec akTHIECKOrO
NPOXXHMBaHWs, (WM afpec OpraHW3alluH)
C yKa3aHWeM HHIeKca, Telle(OoHa)

E-mail:

WHdopmanus o uIie, Ha KOTOPOE 3aIPaIIHBAIOTCS CBEIEHHU

Damuiis, UM, OTIECTBO JIULA O KOTOPOM
3aIIpallluBaIOTCS CBENEHUS: *

(yxaxure ®.1.0. Ha HacTOAMUE MOMEHT,
a Takxe ®.M.O. B coydae uxX M3MEHEHMIH
Ha TIEPHOJ 3allpallliBaeMbIX CBENCHUM
(sanpumep: MBaHOBa Mapus JIMUTpHeBHa,
mo 1985 r. CmupHoOBa))

Hata poxnenus: *

Wudopmanust 11 MOIydeHust CripaBKyU 0 3apaboTHOM IaTe
(YKa3bIBaeTCs TOYHO B COOTBETCTBUH C 3AITUCSAMH B JOKYMEHTE, B KOTOpOM
yKa3aHbl IIepHO/Ibl pabOTHI 3asBUTENI)

Ha3zBanwue opraumsanmu: *

Hazpanue/HoMep CTPYyKTYPHOIO
IoApa3ieneHus: *
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HomxrocTh/MIpodeccus: *

3anpaiyBaeMslit epuo
0 ITOATBEPXKAECHUH pa3Mepa 3apaboTHOM
IIaTel: *

JlomonHuTE IR HBIE CBENEHN S
(JTFOOBIE NOMIOTHUTETBHEIE CBEJIeHMHS,
KOTOPBIE MOTYT OMOYb ITOUCKY)

JleKpeTHEIe OTITyCKa y JKeHIIUH HITH
JaThl POXKAEHUS OeTEH, 1aThl
YBOJIBHEHHUH

Mudopmanms I MOy YeHrs CIPaBKH O TPYZOBOM CTaXe
(YKa3bIBaeTCsI TOYHO B COOTBETCTBHH C 3AMMCIME B JOKYMEHTE, B KOTOPOM
yKa3aHBI IePHOJIBI pabOTEI 3asBUTEIIS)

HasBanwue opranusanuu B iepuof; paGoTsr:

Hassanne/HOMep cTpykTypHOrO
[OJpa3/ieIeHus B IepuoA paboThl: *

HomxHOCTE/IIpodeccus B mepros paGoTsL:

IIpuem Ha paboTy (nata u Homep
[IPHKa3a/IIPOTOKOIA): *

(ecnu BeI He pacronaraere TOYHBIMI
CBEICHHSIMH, YKaXXUTE IIPUMEPHEINA TO
IpremMa)

YBosbHEHHE ¢ paboTEHI (1aTa ¥ HoMep
IIpHKa3a/IpoToKoa): *

(ecru Bl He pacrionaraere TOYHBIMH
CBEICHHUAMH, YKaXXUTE IPUMEPHBIA IO
YBOJIbHEHHS )

Caenenus o paboTe NP HAJTUYHUK BPEJHBIX
YCIOBHH TpyHa:

(YKaxuTe epeBOA B APyTUe CTPYKTypPHEIE
OJpa3IeIeHUs, HX HAUMEHOBAHMUS,
IIPUCBOCHHUE pa3psi/ia/KBaluPUKAIIAH )

JlomonHuTEIBHBIE CBENEHHUS:
(mo6Ble DOTIOHUTENBHEIE CBEICHNS,
KOTOPBIE MOTYT IIOMOYb TTOHCKY)

JleKpeTHBIe OTIyCKa y XKEHIIMUH WK
JaThl POXKACHUS IeTei

Wuopmanys 11t Moy deHuUs CIIPaBKU O HaTPaKJeHAHN
(Yka3bIBaeTCS TOYHO B COOTBETCTBHH C 3AIUCAMHU B IOKYMEHTE, B KOTOPOM
yKa3aHbI IEPUOBLI PabOTEI 3asBUTEIIS)

MecTto paboTHI B Iepro, HArpaXKIeHHs: *
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HomxHocTs/mpodeccust B meprox
HarpaxxieHus: *

Haszpanue mMenanu, 3uaka, 3aHus,
IrpaMOTEI: *

Jara Harpaxxnenus: *
(eciu Byl He pacrosaraete TOYHEIME
CBE/ICHISIMH, YKaXUTE IPUMEPHBIN [0J)

HasBanue opranmsanuu (oprana),
[IPE/ICTaBUBINEHN K HATPAKICHUIO:

Opran, ocyImecTBUBIIM HAarpaXKIeHHE:

JlonomHUTENbHEIE CBEIeHUS:
(J1r06bI€e NOMONHUTENBHEIE CBEICHNUS,
KOTOpPbI€ MOTYT IIOMOYb [IOKCKY)

B ciryuae coxpaHHOCTH yHOCTOBEpeHHUS
IIPHIIOXKUTE KOITHIO

HMupopmanus 1715 oMy deHns CIpaBKU O HAIIPABICHUH Ha y4eby 1 06 OKOHUaHUK
y4eOHOTO 3aBezieHHs (YKa3bIBAETCs TOYHO B COOTBETCTBHH C 3aITHCSMHU B
AOKYMEHTE, B KOTOPOM yKa3aHbI IIEpUOJIEI PabOTEI 3asBUTENS)

HaszBanue yueGHOrO 3aBeeHus:; *

Hata HanpaBneHus Ha y4ely:
(ecm Brl He pacrionaraere TouHbEIME
CBEACHUSAMH, YKaXXUTE IIPAMEPHBIN TOJT)

Ilepuoxn oOyuenus: *

Mecro pabotsr: *

JomKHOCTE:

Haspanue opranmsanuu (oprana),
HaIlpaBUBIIEH Ha yuely: *

JloTIOTHATEILHBIE CBEIEHUS
(7r06BIe TOTIOTHUTENBHEIE CBEICHHS,
KOTOPEBIE MOT'YT IIOMOYb ITOHCKY)

Mara, moamuce
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@opma Ne 2

AHKETA-3ASBJIEHUE
AJLI TIOTy4EHUs. KOITUH apXMBHOTO JOKYMEHTA

OGsi3aTenbHEIE 111 3aII0JHEHHS TI0JIS AHKETHI BEITEITCHEL 3HAKOM «*5).
Wupopmanuss 0 mNepcoHANBHBIX IaHHBIX XpaHuTCS u oOpabaTeiBaeTcs ¢
coOIoeHneM TpeGoBaHMM POCCHICKOr0 3aKOHONATENHCTBA O IIEPCOHAIBHBIX
JaHHBIX. 3arlojiHAs JaHHYIO aHKeTy, BBl jaeTe corjiacie Ha o6paboTky
IIEPCOHANBHBIX JAHHBIX.

Crenienus o 3asButene

@aMunus, WM, OTYECTBO 3aABUTENS IUIH
Ha3BaHUE OpraHU3aIuy; *

(B IMEHHUTENBFHOM Tajiexe)

(HasBaHWe  opraHmzanuH, ecam B
IPEJCTABIISETE IOPHIUIECKOE JIHIIO)

Hara poxnenus (busmaeckoro mura): *

Ionueli movToBEIf anpec: *

(ykaxuTe Bamr monHBIH mOYTOBBINM azipec
(MM anpec OpraHM3aNUH) C yKa3aHHEM
UHJIEKca, TenedoHa)

E-mail:

Hndopmanys o ToKyMeHTe, KOIHS KOTOPOTo 3aIpalIuBaeTCs

Bun noxymenra: *
(pelienwme, MOCTaHOBIEHHUE, JOIOBOD, KT,
CBU/ICTENILCTBO, KOPEIIOK OpAepa, Ap.)

ABTOp moKyMeHTa: *
(Ha3BaHHe opraHu3aluu (Oprasa),
U3JIaBIIEH TOKYMEHT)

Jlata 1 HoMep mokyMmeHTa: *
(ecnmu He pacrojiaraere TOYHBIME

CBEICHUSIMH, YKOKHUTE IIPHMEPHYIO JaTy)

Caenenns o 3ampamniBaeMoit HHPOPMAIHH:

JlonoTHUTEIBHEIE CBENEHUS
(MrO0BIE TOMOTHUTELHBIE CBENSHMUS,
KOTOPKIE MOT'YT IIOMOYb ITOKCKY)

Jara, moammce
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@opma Ne 3

AHKETA-3ASIBJIEHUE
A1 IOy 9eHUs HHPOPMAIIUH TI0 ONpeeIeHHOH TeMe

Obsi3aTenbHBIe I 3aII0JIHEHHS TIOJI AHKETHI BBIIETEHEI 3HAKOM «*5.
WHdopmanust 0 MepcoHANbHBIX —NAHHBIX XpaHuTcss U oOpabaTeIiBaeTcs
¢ cobmonenreM TpeGOBAaHMN POCCHICKOr0 3aKOHONATEIHCTBA O IIEPCOHAIBHBIX
JaHHBIX.

3anonHsas NaHHYIO aHKeTy, BBl maeTe cormacue Ha 00paboTKy IMepCoHaNBHBIX
JaHHBIX.

CBenenus o 3asgBUTENIE

DaMuys, UMs, OTYECTBO 3aSBUTEINS HIIHA
Ha3BaHUE OpraHU3aIuuy; *

(B IMEHHTEIIBHOM TIaJIeKe)

(Ha3BaHHWe OpraHU3alyH, ecitd Bol
IPEJCTaBIIsETE FOPHIUIECKOE JIHI[O)

I[TonueI¥ noYTOBEI angpec: *

(yxaxxurte Bar mosgsIi HouTOBEIH aapec (wiu
aJipec OpraHu3aliy) ¢ yKa3aHWEM MHAEKca,
Tenedona)

E-mail;

HWudopmanms o T0KyMeHTe, CBEEHUS 0 KOTOPOM 3alpaIIHBAIOTCS

Caenenns o 3anpammsaemoit uadopMarmy: *

3amnpaivBaeMsli epuos (qaTa u HoMmep
IOKyMeHTa): *

(ecim He pacriosaraeTe TOYHEIMH CBEICHHSMH,
YKQ)XXHUTE IPUMEPHYIO JaTy)

Bun noxymenra:
(pemIeHue, MOCTaHOBIEHHUE, JIOrOBOD, aKT,
CBUZETEIHCTBO, KOPEIIOK Opzepa, ap.)

ABTOp JTOKyMeHTa:
(HasBaHMe OopraHu3anuy (Oprasa), H3JaBieit
JIOKYMEHT)

JloNOTHUTETbHEIE CBEIEHNUS:
('M06BIe JOTIONHUTEIBHEIE CBEAEHUS, KOTOPEIE
MOTYT IIOMOYb ITOUCKY)

Jata, rmoamuce
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XKYPHAIJI
PETUCTPaIK 3aIIPOCOB 3asBUTENCH U JOKYMEHTOB,

HEOOXOUMBIX ISl IIPEIOCTABIICHHS FOCYIapCTBEHHOH yCIIyrn

«IIpemocraBneHne apxUBHBIX CIPABOK, aPXWBHBIX BBIITHCOK U KOIIUM
AO0KyMeHTOB ApXUBHOTO (honma Poccuiickoii Qenepanyn

M IPyI'uX apXUBHBIX TOKYMEHTOB, OTHOCSIIMXCSI K TOCYIapCTBEHHOM

cobcreenHOCTH KHpoBckoit o6mact, BPEMEHHO XPaHAIIHUXCS

B MYHHUIUIIAIBHBIX apXHBaXx»

(ma3BaHme apxuBa)
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